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MpoAoyog

Me 10iaiTepn Xapd Kai kavonoinon npoloyilw To €vrtuno UAIKO yia TNV UnooTnpiEn Tng
d1daokaAiac Tou padnuatoc TnG MAnpoQopikNG kal TNG EmoTAunNg Twv HAEKTpOVIKWY
YnoAoyioTwv oTo [upvaaio.

To UAIKO auTd €ival dlaxwpIoKEVO 0 dUO TOWOUC, TIC SUEIWOEIC Kal TO TeTpddio. O kaBe
TOMOG €ival OPYAVWUEVOC O€ ENTA eVOTNTEC. KABE evOTNTA KAAUNTEI TO PACHA TWV YVWOOEWV,
TWV IKAVOTATWV Kal TwV O€EIOTATWY Mou NpokUNTOUV and TO YEVIKO OKOMO TOu Habnuaroc,
va nposTolpacel dnAadr Toug HabnTeC kal TIC HABATPIEG yia TV EvTagn Touc oTnv Koivwvia
NG MAnpo@opiac. Toug NapeExel IKavonoINTIKEG YVWOEIG KAl TOUG KAANIEPYEI TIC anapaiTnTeg
IKaVOTNTEG, OEEIOTNTEC KAl OTACEIG NOU Ba TOUC ENITPEYOUV TNV unelBbuvn, TNV EVOUVEIdNTN,
TNV ao@aAn, Tnv anodoTikr kai Tn OnMIoUPYIKN XPNon OUYXPOVWV TEXVOAOYIWV TNG
MAnpo@opIknG kai TNG EMoTAKNG Twv HAEKTPOVIKWY YNOAOYIOTWV.

O1 Znueiwoeic dev anoTeAolv JIDAKTIKO eyXeIpidlo aAAd UANIKO ava@opdc, TO Oroio NEPIEXEI
napadeiypata, €nenynoeig kalr €MnPOoBETEG MANPOPOPIEG Kal XPNCILOMOIEITAl WG NNyn
avtAnong nNAnpo@opiwv. ZTNV apxn Tou kabe kepahaiou diaTunwvovTtal ol deiKTEG enTuxiag
Kal 0TO TEAOG undapxel ouvoyn TwV BACIKWV EVVOIWV Yia EUKOAN avagopd.

To Terpddio, anoteAeital and evOEIKTIKA QUANG epyaciac, diaxwpiopeva o€ dpacTnPIOTNTEG
eUNEdWONG yIa TNV avanTuén VEwV YVWOEWV, IKAVOTATWV Kal OEloThTwV Kal agloAdynong
Tou BabuoU anokTNONG TWV YVOOEWV AUTWV, O €NINPOCOETEC OpacTnPIOTNTEC Yid
eUBAbuvon kar dlelpuvon TWV YVWOEWV, TWV IKAVOTATWV Kal Twv OEEIOTATWV Kal OE
dpaoTnpIOTNTEG yia To oniTl. MepiAapBavovTal NoikiAec 6pacTnPIOTNTEC WE dIAPOPONOINKEVO
OeikTn duokoAiag, waTe va ival duvaTtn n NPocappoyn Tou JabnuaTog oTIC IKavOTNTES, OTIC
anaiTnoeI§ Kal OTIG AvAyKeg OAWV TwV HabnTwv Kal TwV JadnTpiwv PE YVwHova Toug JEIKTEG
EMITUXIAC TOU avaAuTIkoU npoypappaTtoc. YioBeTouvTal ouyxpova OIOaKTIKA HOVTEAA, Mou
oTnpidovral oTnv Npowbnan eEEAYHEVWY HEBODWV 0IKODOKNONG TNG YVWwonG. Baoikd oToixeio
NG JI0AKTIKAG NPOOEYYIONG €ival n oUVOECN ToU HABNPATOC KE TNV KABNUEPIVOTNTA TWV
HaBNTWV Kal TWV PabnTpi®V YE anwTePo GTOXO TNV avanTuén Tng dNHIOUPYIKNG Kal KPITIKAG
oKEWNG Kal TNV KAANIEpYEIa OEEIOTNTWV ENIKOIVWVIAC, CUVEPYAOIAG KAl GUOTNHATIKWY TPONwY
NPOCEYYIONG Yia TNV €niAuon NPoBANHATWY, WOTE va €ival ETOILOI/EG yIA va AEITOUPYNOOUV
OTO OUVEXWG METABANNOMEVO MEPIBANOV TwV TEXVOAOYIWV TNG MANPOYOPIag kal Twv
EMIKOIVWVIOV.

Ma Tn dnuioupyia Tou UAIKOU auToU aAAd kal Tou nNAeKTPovIKoU UAIKOU NMou TO GUVOJEUEI, N
opada unooThpIENG TNG epappoyng Tou Neou AvaAuTikou MpoypdupaTtog yia To paénua tng
MANpo@opIkNG kal TG EmoTnung Twv HAeKTpoviIK@V YMNOAOYIOTWV EXel UIOBETNOEI €va
KAIVOTOMO MHOVTENO: To UANIKO Onuioupynbnke and Toug uno empopPpwon  HAXIHOUG
€KNAIdEUTIKOUG, und Tnv kabodrynon Twv UMOCTNPIKTWV Kal JEoa ano TIC EI0NYNOEIG TOUG
JlIaUOPPWVETAl KAl avaBEWPEITAl CUVEXWG.

EniBupw va ekppaocw TIC EUXAPIOTIEG JOU OTNV opdada eniOpPwonG Kal UNooTNPIENG, oTNV
Ynnpeoia AvanTtuéng Mpoypaupatwyv aAAa Kal 0TOUG/OTIG HaxIMoUG/eG eknaldeuTIKoUG yia Tn
OUMBOAN Toug oTnVv avanTuén Tou uhikoU auTou.

Ap Kunpiavog A. Aoung
AigubuvTng Meong Eknaideuong
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ENOTHTA A1 Baoikeg 'EVVoIEG TG
MAnpogpopIkngG
Kail TG EMoTAENG
HAekTpOVIK®V
YnoAoyioT®V

Ma TNV NPOETOINACIa Kal ouyypagr Tou UAIKOU auTic TNG EvOTNTAC pyAcTnkav ol akoAoubol
KaBnynTég MAnpopopIkng kal EMoTpng HAEKTpoVIKwY YNOAOYIoT®V:

Mewpyiou Mewpyia NeokA£oug Mapia (ZUUBoUAOG) SUMEWVIONG ANuUATPNG
Ipnyopiou "HPN (ZUKBoUADG) ZEVOPWVTOG ZEVIOG XatlnhoiCou Mapia
KunpiavoU XpioTog Mavayidng MixaAng XpuooaTopou ToUAa
MakkouAa MoAa Mananathou Mapia

MuAwvag Zwkpdatng (ZUPBoUAOC) ManaypioTodoUAoU XpuoTaAAa
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Al.1 Eicaywyn oTic Baoikeg 'EVVoIEG TNG
MAnpo@opikng kai TNG EnioTApung H/Y

Ti 6a padoupe onpepa:

Ti €ival o HAekTpovIKOG YNOAOYIOTHG

Na avapépoupe kal va eEnyoUue TIC BACIKEG AEITOUPYieC EvOC UNOAOYIOTN Kal va PNopoUlE va TIG
Eexwpiloupe o napadeiyyara

Ti eival To npdypaupa

Mapadeiypata npoypapudTwy

Na €€nyoUpe TIG £vvoleg «dedoPEVa» Kal «NANPOPOPIEC» Kal va TIC Eexwpi(oupe o€ napadeiypara
Mol xpnoiponoiouvTal ol HAEKTPOVIKOI YNOAOYIOTEG

Na e&nyolpe T civar n TMANPOQOPIKA Kal va avaQEéPOUME Tn OYEOn METAEU HAekTpovikoU
YnohoyioTr kai MANPopOpPIKNAG.

OO0 &

1. Ti civai o HAekTpoVvIKOG YNOAOYIOTAG;

Eival pia pnxavn nou €xel Tn duvatdtnTa va eneEepyaderail, va
anodnkevel kal va peTadidel NnAnpoQopieg e eydAn akpifeia
Kal TayurnTa, GUPPWvVa PE TIG EVTOAEG (0dnyiec) nmou Tng divel o
avbpwnog pEoa anod éva npoypappa.

Mnopoupe va napaAAnAicoupe Tn AEIToupyia Tou unoAoyIoTH HE TN
AeIToupyia GAwWV pnxavav, onwg yia napadelypa Tn Pnxavn Tou
KIJG, onou Baloupe kpeag, To aAéBel (eneEepyaletal) kar Byalel Eikova 1 —Evag
KILG. 'Evac SiokoC pe TPUMEC £Xel TOV POAO TOU MpOypapuaToc. — TAEKTPoviKeg unohoyioTic
Balovtag dioko He MEYAAEG TPUNEC, EXOUME XOVTPO KIUA, evw aAAalovTdag Tov He JioKo ME
MIKPEC TPUNEG EXOUKE WIAO KIMA.

2. TMAnpoopicg

>e OAOUG TOUG TOEIG TNG {wNG ToUu CUyXPOVoU avBpwrnou, n anobrkeuon, enegepyaoia kai
METAd0ON NANPOPOPILYV E€XEI WeYAAn onuacia, yI' auTtd kal Cuvexwg napouaialovral
EQAPHUOYEC TWV NAEKTPOVIKWV UMOAOYIOTWV O OANOEvA Kal MEPIOTOTEPOUG TOMEIG TNG
avBpwnivng dpaoTnpioTnTAG.

MNa va avrAn@Bolpe OPwg ndco diadopevn  €ival n xpnon nAnpo@opiwv, aAAd kai T
€VVOOUE HE TOV 0pO NANpoPopia, ag SoUpE PEPIKA NapadeiypaTta nAnpoQopIwy:

e 'OAa Ta €idn Tou ypanToU Aoyou (emypa®ec, dinynuara, noinyara, BiAia, nepiodika,
EQPNMEPIOEG, K.AM.) anoTeAolv TpONo kataypa®ng (anobnkeuang) NANPOPOPIWV Yid
va Pnopouv ol AvBpwnol va TIG XpnOoIKonolouv 0Tav TIC XpeialovTal

e O apiBudc AoyapiaopoU kai To XPNHATIKO NOCO Mou €XEl €vac NeEAATNG oTnv Tpanesla
eival nAnpoopia (dev undpxel otnv Tpanela éva KouTi nou va ypagel an’ €€w Tov
apiBud neAdTn Kal PECA va Exel XpnMaTta, aAd ol OUYKEKpIYEVOl aplBpoi, wg
nAnpogopia)

e  dwToypagpiec f Bivreo anod éva Ta&idl pag (nepiEXouv NANPOPOPIEC YIA TOUC XWPOUG
Nou eNIOKEPONKape, aglobeata nou €idape, Tov kaipo, Tn 81abeon pac)

e Ta anoteAéoparta evog NEIPAPATOC

e Tooa YINOUETpa €xel O1avUOEl TO QUTOKIVNTO TNC OIKOYEVEIAC MAc and Tn HEPA nou
KATAOKEUAOTNKE

e H TIUA kal n NoocOTNTA ToU KABE NPOIOVTOC Nou UNApxel oTa pd@la Wiac unepayopag
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A.1.M1 A.1 Baoikég ‘Evvoigg TnG NMANpopopikng kal TnG EmoTnung Twv H/Y

e [lolouc apiBuouc kaAéoape anod To KIVNTO Wac TNAEPWVO Tov TEAEUTAIO priva Kal noon
dIdpKeIa €iXe TO KABE TNAEPWVNUA NOU KAVALE.

3. Baoikég AEITOUPYIEG TOU UNOAOYIOTR

NMPOrPAMMA
Oi 'Baomsq )\8IT0UpYIEI(; TOU uno)\oylo-rr], onwc¢ E1SOROE ENEEPIASIA E0nOE
@aivovtar ato oxedidypappa Tng Eikovag 2,
gival o1 akOAOUBEC: Azdopéva iﬂj MAnpopopies
e £i0000C Ocdopévwv (Ta dedopéva eival AMNOGHKEYZH
«aKATEPYAOTEG» NANPOPOPIEC)
* EHEE‘EPYGGM Oedopevwv ,(UE Baon TG Eikdva 2 — Baagikég Aeiroupyieg evog HAekTpovikoU
odnyie¢ nou nepiAauBavovrar  0TO YrooyioT)
npoypaua) ' S
e anoBnkeuon nAnpogopiwv (yia eneEepyaaia apyoTepa)
£€€000C NANPOPOPIWY

4. A=dopéva (Data) kai MAnpogopieg (Information)

Eival ouyyevikeg €vvoleg nou oxeTiovTal Ye TNV enegepyaoia. Mevika, Pe Tov 0po dedopéva
evvooUpE Ta OToIXeEia Mou npenel va €oaxBolv yia va WNopei va npayuartonoinbei n
ene€epyacia, evw PE Tov 0P0 NANPOPOPIEG EVVOOUWE TA AMOTEAECKATA MOU MPOKUNTOUV
ano Tnv enegepyaocia Twv OeOOUEVV.

5. H ene&epyaoia

Fevika, n enegepyaoia eival n diadikacia TNG PeTaTponng Twv OeQOPEVWV OE NANPOPOPIEC.
MeTtaoxnuaTiCel, dnAadn, Ta 0edopéva pe TPOMO MOU va MPOKUMNTEI KAMOoIa €MINPOCOETN
yvaon.

Mia Baaoikn dla@opd Tou HAekTpovIKOU YNOoAoyIoTr and AAAEG UNXAVEG NMOU EXEI KATAOKEUAOEI
0 avBpwnog gival n duvaToTnTa va eNIAEYOUE TI €idoug eneEepyaoia BENoUE va yiveTal kabe
@opd. AUTO TO METUXAIVOUME EMIAEYOVTAG ANO Wia OUAAOYN OIAPOPETIKWV MPOYPAUHATWY
nolo 6a ival To npoypaupa nou Ba akoAouBei 0 uNoAoyIoTNHC kKABE popa.

Ac koITa&oupe pepikd napadeiyyara:
lMapadeyua 1°:

Ma va unoAoyiCOUME TOV OUVOMIKO XPOVO OMINIAG OTO KIVNTO Hag TNAEPWVO Kata Tov
TeAeuTaio prva, Ba npenel va npoogBEcOUPE TOUG XPOVOUG OMIAIAG TOU KABE TNAEQWVANATOG
Mou KAVALE.

Agoopeva. O xpovol olINIag TWV THAEQWVNUATWY NoU KAvaye

lMAnpogpopieg: O auvoNIKOG XpOVoG OuIAIag

Ene&epyaoia: MpooBETOUNE Padi TOuG XPOVOUG OMIAIAC TWV TNAEQWVNUATWY NOU KAVAE.
lMapaddeyua 2 °:

Mia unepayopad XpelaleTal va unoAoyilel 0To TEAOG KABe epyaciunG NUEPAC TNV NOCOTNTA TOU
KABe NpoidVTOC Nou €XEI ANOMEIVEl yia va anogaailel 0 uneuBuvog noia NpoiovTa XpelaleTai
va napayyeilel. ‘Exel anobnkeUPEVES TIC NOOOTNTEG OTNV APXN TNG NUEPAG Kal OEXETAI HE TN
o€Ipa TIC MOCOTNTEC NOU ayopace 0 KABe NeEAATNC, ONWC (paivovTal oTnv anodeiEn Tou.

Agdopeva: To Gvoua Kal n nogoTnNTA Tou KABe nNpoidvToc Nou ayopaocs o KABe neAdTnG kabe
popa.
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A.1 Baoikég 'Evvoieg TnG NMAnpo@opikng kai TnG EnioTApng Twv H/Y A.1.M1

lIAnpogopiec: To Ovoua Kai n nocdTNTa ToUu KABE NPoIOVTOC NOU £XEI ANOUEIVEL.

Eneéepyaoia; Tia 1o kABe npoidv unoloyioupe ouvolikd noon noodTnTa aydépacav ol
neAdTec, TNV apaipoUpE anod TNV apxIkn NoooTNTA Kal TNV eupavifouds padi Ye To Gvoua Tou
npoiovTOoC,.

lMapdoerya 3 °:

'EXOUME TO OVOUATEMWVUMO Kal Tov apiBud TnAEpwvou kabe ouvOpounTn MIAC €Talpeiac
oTaBepnG TNAEPWVIAG kal BEAOUME va eP@aviooupe Ta Mo Navw PE aAapnTikr O€ipd He
BAon To ENWVUHO Kal TO OVOUA TWV GUVOPOUNTOV.

Agoopeva: O KATAAOYOG ME TA OVOUATENWVUHMA KAl TOUC apiBPoUC TNAEQWVOU TwV
ouvVOPOUNTQV.

lMAnpogopiec; O kATAAOYOC ME TA OVOPATENWVUHPA KAl TOUG apiBuoUC TNAEPWVOU TwV
ouvOpouNTWV Ta&ivounuéva o€ ak@apnTikn osipd.

Ene&epyaoia; "Evac TpONOG yia va €XOUME To €mBUPNTO anoTéAeopa eival o akohoubog: O
UnNoAoyIOTNAG Naipvel Tov KATAAOyo WE Ta OTOIXEIQ TwV OUVOPOMNTWV KAl Ta anobnkeuel
NPoowpIVA. 2T OUVEXEId, €vTONilEl TO OVOUATENWVUMO Mou aApapnTika €ivar npwTo oTn
o€Ipa, TO eU@avifel otnv €€0d0, TO agaipsi and Tov kaTaloyo kal enavaiapPavelr Tn
dladikaagia auTn PEXP! va PNV €XOUV HEIVEI OVOUATA GTOV KATAAOYO.

lMapdoerya 4°:

3TO KEVTPO VyIa NANPOQPOPIEC TNAEPWVIKOU KATAAOYOU E€ival  KATAXWPIOMEVA TO
OVOMUATENWVUHO Kal 0 apiBPOC TNAEPWVOU Yia KABe ATodo nou xel TNAEPwvo. ‘OTav dobei To
OVOHATENWVUHO gUPavifeTal o avtioToIxog apiBuog ThAEQwvou.

Agdopeva: To OVOPATENWVUHO TOU ATOHOU TOU 0roiou BEAOUKE TO TAEPWVO.
TAnpogopicg: O apiBudg TNAEPWVOU Tou aTOPOU auTou.

Ene&epyaoia: O UNOAOYIOTAC OUYKPIVEI TO OVOPATENWVUMO Mou O00BNKE oTnv €i0000 WG
OedOPEVO PE KABE OVOUATEMWVUHO MOU UNAPXEI OTOV KATAXWPIOHWEVO KATAAOYO, WEXP! va
Bpel €&va ovouaTeEN®VUKO Mou va €ival To idio kal eggavidel To TNAEPWVO TOU AaTOPOU auTou
oTnv £€odo.

'Onw¢ napatnpoUue OTa nponyoudseva napadeiyparta, enefepyacia Oev aAnoTeAEl POVO
KAMolog UnoAoyIopog kal Ta dedopeva kal ol nAnpo@opieg Oev €ival UNOXPEWTIKA apIBLOi,
aAA@ pnopouUv va gival AEEEIC, Keideva, EIKOVEG, K.AM.

H diadikacia sicodog-eneEepyaoia-££0dog nou neplypayaye €ival o Tpdnog nou Asiroupyolv
OAa oTov unoAoyioTr, al\a dev €ival navToTe EUKOAO va To avTIANPBOOULE.

‘OTtav, yia napadeiyya, ypAapoupe Keipevo and To NANKTPOAOYIO Kal auTo €ugavileral oTtnv
000vn, oTNV NpayhaTikOTNTA YIVETAI PIa APKETA oUVOETn ene€epyacia: Me dedopéva Ta
NANKTPa nou NaTtRoape, n ene€epyacia eAEyxel TN YAwooa oTnv onoia YPApoUKE, EMIAEYE
TNV €IKOVa TOUu YPAUKATOC MOU AVTIOTOIXEI kal TNV TOnoBeTel oTnV KATAAMNAN B€on otnv
00dvn pac.

AvTioTOIXa, TO MOVTiKI anooTéAAEl dedoeéva Mou avTioTolxoUv OTnv Kivnor Tou Kal oTa
Koupnid nou eival natnuéva. Eivar n ene€epyacia nou unooyilel nou Npenel va EUQAvIOTE 0
OeixTNnNG oTnv 00ovnN.
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6. Mou xpnoipgonoiouvTal ol HAEKTPOVIKOi YNOAOYIOTEG

Encidry oxedov og OAeC TIC OpaAcTNPIOTNTEC TOoUu avBpwnou XpelaleTal n ene€epyacia Kai n
anoBrkeuon NANPOPOPILY, 0 NAEKTPOVIKOC UMOAOYIOTAC (MOU anoTeAEl TO KUPIO €pyaleio
Mou XPNOIKOMOIEI 0 AvBpwNOG yia ToV OKOMO auTo) Bpiokel OAO KAl NEPIOTOTEPEC EPAPHOYEC.

3TO OnNiTI Jag XPnOoIYOMoIoUME TOV UMOAOYIOTH Yia va PBpiokoupe nAnpogopieC anod To
AIadikTUO, YIO va ENIKOIVWVOUUE HE PIAOUC, VA AKOUME HOUOIKN, va BAEMOUME TaIVIES, va
naifoupe naiyvidia, aA\a enionc yia va ene€epyaldpacTe £yypada (KEIPEVO), PWTOYPAPIEG,
K.G. O unoAoyIoTAC €ival KUPIWC £va PECO EMIKOIVWVIAC Kal yuxaywyiac.

2TOV XWPO £pYaciac, eKTOC and £pyaleio ENIKOIVWVIAC, O UNOAOYIOTNG XPNOILOMOIEITAl KUPIWG
yla Tnv eneepyacia kalr anobrikeuon NANPOPOPIMY MOU OXETI(OVTAl PE TIC OUYKEKPIMEVEC
OpaoTnpIoTNTEG. M’ auToUg TOUG oKomnoug XpnaluonolouvTal eEEIBIKEUNEVA NpoypappaTa.

3TIC TpAnelec, oI UMOAOYIOTEC XpnoidonoloUvTal yia Tnv eneepyacia kal anobrkeuon
NANPOPOPIWV MOU EXOUV OXEDN HE TOUG NEAATEG Kal TOUG Aoyaplacpoug Toug (N6oa XpnuaTa
€XOUV OTO Aoyapiaopd Toug, noia Odaveld €xouv, ndoa XPnUaTa €XOUV KATABEOEl OTIC
MIOTWTIKEG TOUG KAPTEG K.AM.). AuTa Ta enegepyaletal €101kO npoypaupa (N npoypaupuara)
€I10Ika PTIayueva yia Tpanedec.

Ta diagopa KuBepvVNTIKA TUAKATA £XOUV avTioToIXa £EEIOIKEUPEVA NpoypdupaTa, avaloya Pe
TIG UNNPeciec nou npoo@epouv. MNa napdadelypa, To Ynoupyeio ECWTEPIKWY XpNOILONOIE
UNOAOYIOTEC Kal €EEIOIKEUPEVO MPOYPAUMA YIa va anobnkeUel Ta NPOCWMIKA OTOIXEId TWV
NOAITWV (OVOPATENWVUHO, aplBud deATiou TauTOTNTAC, dIEUBUVOT, PWTOYPAPId, K.AM.), WOTE
va Pnopei pe €ukoAia va ekdidel deAtia TautotnTag, diaBatnpia, K.An. To Tpnua OJdikwv
MeTa@oOpwV EXEl KATAYPAUMEVEC MANPOPOPIEC YId TA OXAHUATA MOU KUKAOPOPOUV GTOUC
OpoOpoUG Kkal ekdidel AdEIEG KUKAOPOPIAG.

2Ta VOOOKOWEIQ, Ol UNOAOYIOTEC XpNoiIeUoUV yia va anoBnkelouv NANPOPOpIES yia Tov KABE
acBevn (Tnv opada qipaTog Tou, niBaveg alepyieg, To 1aTPIKO 1I0TOPIKO Tou, K.4.), WOTE va
BonBouv Toucg yiaTpoUg oTn voonAeia Tou. MoAAG oUyxpova 1aTpIKa PNXavnuaTa nePIEXOUV
unoloyioTec. MNa napdadelypa, ol €IKOVEG nou Onuioupyei €vag a&ovikog Topoypapog
npoépxovTal and noAUnAokn ene€epyacia OEDOPEVWV NOU OUAAEYEI O TOUOYPAPOG and Tov
aoBevn).

YnoAoyIoTEG e kaTAaANAa npoypdupata Bonbouv oTn AsiToupyia evog KATACTAKATOC 1 MIAg
unepayopdc. To npoypappa «anobnkne» €iodyel kal anoBnkeUsl NANPOPOpPIEC yia Td
npoiovTa, TNV TIKMA Kal TNV NoodTNTa oTnV anobnkn, €kdidel Tnv anodeiEn oTov NeAATN Kal
EVNHEPWVEI TOV UMEUBUVO yia npoidvTa nou exouv €EavTAnBei. To npdypapua «diaxeipiong
NPoowWNIKOU» anobnkeuel NANPOPOPIEC yia TOUG UMAAAAOUG, Tov MIOBO TOUG, TIC WPEC
€pyaociag Touc, unoAoyilel Tov HIoBO Tou kaBevdg 0To TENOG TOU Pva kail ekOIDEl EMITAYEC Kal
KATAOTACEIG NANPWHOV.

E€c10IkeupEVOl UNOAOYIOTEC Kal nNpoypdupaTta XpnoidonoloUvTal, €niong, yia TNV kataypaen
NG Tpoxaiac kivnong, pubuifouv Ta @avapia kai kKataypdgouv napaBacelc o (pwTd
Tpoxaiac.

Telog, Oev Ba npénel va EEXVOUE TOUG UNOAOYIOTEC NMou XpnoildonoloUvTal oTa oXoAgia. To
npoypappa dIaxeipionG ToOu OXOAEIOU XPNOILONOIEITAl yIa TNV £yypagn Twv HabnTwv ano Tn
ypauuaTeia Tou oXoAEiou, TNV KATaypagn Twv anoucdiwv, TnG BaduoAoyiag, Tnv ekTUnwon
EVOEIKTIKQV K.G. XTa OXOA€id, OPWC, O UNOAOYIOTEC XPNOIMONOIOUVTAl KUPIWE WG EpYaAEia yia
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padnon. Me kataMnAa npoypdupara yia diagopa YabnuaTa ol JabnTeG Kal ol eKNaldEUTIKOI
£XOUV OTA XEPIA TOUG EUXPNOTA pyaleia nou Bonbouv oTn panon.

7. NAnpogopikn (Informatics)

MANPOQPOPIKN €ival n ENICTAKN NOU AoXOAEiTal Ye TN cuAAoyr), anobrkeuon, eneepyacia Kai
METAd00N NANPOPOPIWV.

Eneidn o unoAoyioTAG €ival N Pnxavr nou oUAéyel, anoBnkeuel, eneEepyaleTal kal HETAdIOE
nAnpogopieg, n MAnpo@opikr €ival NoAU oTeva OUVOEDEPEVN ME TOV UMOAOYIOTH. €6
ENIOTNHN, OMWCG, Oev neplopileTal HOVO O BEPATa nou agopoUVv TOUG UMOAOYIOTEG, aAAG
dlepeuva OAOUG TOUC TPOMOuG OUANOYRC, anoBnkeuonc, ene€epyaciac kal PETAd00NG
nANPoPopIY, HECA and TOUG OMoiouG MMopsi va npokUWouv ol PNXavec nou 6a
avTIKATACGTHOOUV TOV GNHEPIVO UNOAOYIOTH.

Baoikeég ‘EvvolEg

HAexrTpovixog Eival ma wnyavri nou éxel T duvatotnTa va eneEepyalerai,

YnoAoyiorrig: anodnkevel kal peTadidel NAnpPoYopieg e LeydAn akpifeia kal
TaxyuTnTa, oUPN@Wva We TIC EVTOAEG (odnyiec) mou Tng divel o
avbpwnog HECa ano éva NnPoypapHd.

Baoikeg Asiroupyieg (1)  eicodoc  dedouevwv, (2)  enséepyaoia  OedouEVwY,
ToU YnoAoyiorij: (3) anobrikevon nAnpopopiwv (4) £&0do¢ nAnpopopiwy.

Agdopeva (Data): AkaTépyaoTta oTolxeia nou ecdyovtal yia enegepyacia oTov

unoAoyioTn.
lMAnpogopicg 3TolXeia nou npokUMTouv and Tnv enegepyacia kal  &iTe
(Information): anobnkevovTal €ite 0dnyouvTal oTnv £€£000 TOU UNOAOYIOTH.
lMpoypaupa Mia osipd and evtoAéc (odnyieg), nou ouvTovilouv Tn AsIToupyia
(Programme): TOU UMOAOYIOTN YIa TNV EKTEAEDN MIAG OUYKEKPIPEVNG EPYATIAC.
IMAnpowopikij Eival n emotiun nou acxoAsitai Pe Tn ouAAoyr, anoBnkeuon,
(Informatics): ene€epyaaia kal HETAd0on NANPOPOPIWV.

Mnyég

1. Boutnpag ., Kovidapn E., KoUtpag M., Zewpoc N., (2003) /IAnpopopikri uuvaoiou, oel. 3—5,
OEAB.

2. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®utpog K., (2006) /IAnpopopikri A, B, I
Tuuvaoiou, ogh. 12—15, OEAB.

U
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ENOTHTA A2 To YAiko/
APXITEKTOVIKI
HAekTpOVIK®V
YnoAoyioT®v

ra TNV NPOETOINACIa Kal ouyypagr Tou UAIKOU auThc TNG EvOTNTAG pyAcTnKav ol akoAoubol
Kabnyntég MAnpo@opikng kal EnioTAung HAeKTpovikwv YNoAoyIoTwV:

AvTwviou KwvoTavTivog KatooUAn ABnva NikoAaou M'ewpylog
AuEevTiou Zo@oUANG Kupidkou Mehivog NikoAdou NedpuTog
Mewpyiou Mewpyia KwvoTtavTivou MavteAitoa ZEVOPWVTOC ZEVIOG
pnyopiou 'HPN (ZUpBouAOC) NIPVIOTNG O£0PINOG ManadonoUAou EAévn
EuBupiadou EAévn MdkkouAa MoAa MapndTTag Avdpéag
BOe0dwpou AuyouaTivog MixanA 'EAeva Mpodpopou KwvaTavTivog
Iaoovog EAévn MixanA Marpokhog ®ouokwToU Iwavva
KaléAn Zopia MUAwVAC ZwkpaTnG (ZUUBOUAOG) XpiaTodoUAou AnunTPNG
Kapayiopyng AnunTpng NeokA£oug Mapia (SUUBoUAOG) XpioTou XpioTog
Kaaioupry Euyevia NeopUToU ZnUpog
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A2.1 Karnyopieg HAeKTpOVIK@WV
YnoAoyioTtwv

Ti 6a padoupe onpepa:

© Na ava@Epoupe TIC KATNYOPIEC TWV NAEKTPOVIKWV UMOAOYIOTWV KAl Td XAPAKTNPIOTIKA TNG
KaBeuIag

© Na diaxwpifoupe HAekTpovikoUC YNOAOYIOTEC OE KATNYOPIEG U BACN Ta XapaKTNPIOTIKA TOUG

© Na enIAéyoupE Noiag KaTnyopiag unoAoylioTnG gival o nio kataAAnAoc yeoa and napadeiypara.

1. Kartnyopieg HAekTpoOVIK®V YNOAOYIOT@OV

H €ENEN Twv unoloyloTwv 0OfAynoe OTNV KATAOKEUN OAO Kal MIKPOTEPWV, aAAG
YPNYOPOTEPWV Kal PONVOTEPWV UMNOAOYIOTWYV. AIGPOPETIKEC, OPWC, €ival Ol aVAYKEC €VOG
pabnTn, evog Peyalou opyaviopou Kai piag opadac emoTtnuovwy. ‘ETol, onuepa unapxouv
dlagopa €idn unoAoyioTwv ME  OIAPOPETIKEC MNPOodIAYPAPES/XAPAKTNPIOTIKA WOTE va
efunnpeTolV TIG avaykeg Twv dIAPOPWV KATNYOPIWV XPNOTWV MOU Undpyouv, Ol Oroiol
Ta&ivopouvTal og katnyopieg. O1 HAekTpovikoi YNOAOYIOTEC kABe kaTnyopiag diapepouy, Ol
MOVO OTO MEyeBOC kal oTnV TIMA aAAG kal oTov TPOMo Kal oTnv TaxUTnTa WE TNV onoid
ene€epyalovral Ta dedopéva, oTo NANBOC TWV NANPOPOPIWV NMOU KNOPOoUV va anodnkeuouv,
TOV apIBud TWv XpNOTwV Nou pnopolv va €EunnpeToUv TAUTOXpovd, TNV agionioTia Toug,
K.AM. O1 TPEIG KUPIEG KATNYOPIEG €ival Ol NIo KATW:

1.1 YnspunioAoyioTec (Supercomputers)

YnepunoAoyioTnG  €ival  €vag  uMoAoyloTAG  nou  €ival
KATAOKEUAOWEVOC YIa Va €KTENE rroAunAokouc urioAoyiouous o€
TEPAOTIEC 1000TNTEC OEOOUEVWV OE MIKPO XPOVIKO OlaoTnua.
EkTeAei, OnAadr, Tpoupepd Meydho apiBud evtoAwv ava
OEUTEPOAENTO, WOTE Vva MMopei  va €mAUEl  noAUnAoka
npoBANMaTa og eAAyIOTO XPOVO.

Eikova 3 O YnepunoAoyioTng
Cray-2

Ma napadeiypa, n npoBAeywn Tou aupiavol Kaipou anaitei Tnv

eniAuon NoAUNAoKwY €EICWOEWV XPNOILONOIWVTAG TNV TEPAOTIA NocodTNTa dEQOPEVWV MOU
OUYKEVTPWVETAl anod XINIAdeG HETEWPOAOYIKOUG oTaBUoUG. e €va «anmAd» UMoAoyIoTn n
ene€epyaoia pnopei va dIapKECElI APKETEC WPEG N Kal PEPEG, dnAadn n npoBAewn yia aupio Ba
ATav €Tolun ... eBaupio! e €vav unepunoloyioTn n nPOoBAewn Ba ATAv ETOINN OE HEPIKEG
WPEC,

O1 onuePIVOi  UNEPUNOAOYIOTEC MEPIEXOUV OUVRBWG XINAOEC Hovadeg eneEepyaciac nou
ene€epyalovrar dedopéva TauToxpova. Toug ouvavtoUpe OuvnOwG O €PEUVNTIKA Kal
dlIa0TNMIKA KEVTPA, NavenioTnuia, digbvr KEVTPA NPOYVWONG Kaipou Kal
YEVIKG Onou Xpelaletal noAUnAokn ene€epyacia peyalou Oykou
dedopevwy. To KOOTOC EVOC UNEPUNOAOYIOTH AVEPXETAl OE EKATOUHUPIA
EUPW.

1.2 MeydAor Yrnodoyioreg (Mainframes)

O1 Meydhol YnoAoyloTeg ovopaoTnkav €Tol, OIOTI KATA TIC OEKAETIES
1960 kai 1970 nATav noAU peydhol TO0O Ot PEyeBOC OO0 Kal O€

, . , . \ L. . Eikova 4 Meydhog
UNOAOYIOTIKN IKaVOTNTA. ZNuepa evag MeyaAog YNoAoyioTng Xl MOAU YroAoyioTiC

MIKPOTEPO HEYEBOC, aANG  €ival  @TIAyHEVOC YIa va  €EUNNPETEI
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TQUTOXPOVA €KATOVTADEC XPNOTEC NMou ouvdeovTal paldi Tou, ouvnBwE XPNOIKOMNOIWVTAG TO
NANKTPOAOYIO Kal Tnv 08dvn Tou NPoownikoU UMOAOYIOTH TOUC Yia €i00d0 OedOPEVWV Kal
£€€000 nAnpogopiwv. H eneepyacia kar n anobrikeuon yivetrar aTov Meydlo YrnoAoyioTn.

O1 Meyalol YnoAoyioTeG anoBnkelouv NANPOPOpIEC yia PEYAAo Xpoviko diaoTnua (yia apkeTa
Xpovia) Kal €ival KaTAOKEUAOWEVOI, £TOI WOTE va Hn oBrnvouv noTe. 'Exouv HEYAAEC Kal
YPNYOPEC HOvAdeC anoBrkeuong kai givalr noAu afionioTtol. Eav éva €Eaptnua Toug ndadel
BAGBN, uWnopei va avTikataoTabei evw o unoAoyloTng eEakoAoubei va Asiroupyei. To KOOTOG
evoc Meydhou unoAoyioTr) avepxeTal o€ NOANEC XINIADEC supw.

Bpiokouv e@appoyec onou anaiteital n ene€epyacia kar anobrkeuon Oedopévwv nou Ba
XpnolgonolouvTal Tautdoxpova and noAouc XproTec. Toug oUVavToUNE KUPIWG OTA KEVTPIKA
ypageia Tpanslwv, KUBEPVNTIK®OV UNNPECIOV Kal EYAAWV €TAIPEIV, Yia padikn enegepyaoia
ouvalaywv Kal OedoPEVWV, OTATIOTIKEG EPEUVEC, OXEOIAOMO Kal diaxeipion Nnopwv K.Am.

1.3 [poowriikoi YrioAoyiorec (Personal Computers)

O MNpoownikd¢ YNOAOYIOTNG €ival €&vac nAEKTPOVIKOC UMOAOYIOTNG ME aAUTOVOWN Movada
ene€epyaoiag mou xpnoidonolsital cuvABwe and eva xpnoTn kabe oTiyun. To kOOTOG evOg
MpoownikoU YnoAoyioTh €ival avaAloyo ME Ta XAPAKTNPIOTIKA Tou. YNAPXOUV QAPKETEC
unokaTnyopiec Mpoownikwv YNoAoyIoT®wV Onwc:

1.3.1 Emirpangdiol YnohovioTec (Desktops)

O1 EmiTpanédiol YNOAOYIOTEG £xouv 0XeOIAOTEI yia Xprion O€ ypageio f o€
TpanéQ, onou €ival YoviPa eykaTeoTnuevol. Zuvnbwe, €ival YeyaAuTepol
o€ MEYEBOG Kal Mo 10XUPOoi and Toug AAAOUG TUMOUG MPOCWIKWY
NAEKTPOVIKWV unoloyioTwv. AnotehoUvtal and aveEapTnTa KOPUATIA
ouvdedepeva PETAEU Toug: Tn povada ouoThuatog («nUPyoG»), Mou
gival unelBuvn yia Tnv enegepyacia kal TV anobnkeuon, navw oTnv
oroia ouvdgovTal n 066vn, To NOVTIKI KAl TO NANKTPOAOYIO.

Eikova 5 EmimpanéQiog
YnoAoyIoTnG

1.3.2 ®opnToi YnolovyioTec (notebooks 1 laptops)

O1 ®opnToi YNoAoyIoTEG €ival UNOAOYIOTEG WIKPOU BAPOUC NMou Unopouv
va AeiToupyolv PE pnaTtapieq, MOTE va METAPEpoVTAl eUkoha ~ ElkOva 6 ®opntog
. \ . . YnoAoyioTng
onoudnnote. 2e avTtiBeon pe Toug EniTpanefioug YNoOAOyIOTEG, Ol
®opnToi YnoloyioTég ouvdualouv Tnv KevTpiKn Movada ensepyaociag, Tnv oBovn kai To
NANKTPOAOyI0 o€ pia povo ouokeurp. H oBovn dinAwvel npog Ta kATW, NAVW OTO
NANKTPOAOYIO OTav Oev XpnolPonolgiTal. MevIKA O (PpOPNTOi UMOAOYIOTEC EXOUV MIKPOTEPEG
duvaToTNTEG ano Toug eMTPANEfiouc, KUPIwG yia va gival mo €UKOAOI OTn HETAPOPA Kal yia
va €Eolkovopouv evepyela (va dlapKei NEPIOCOTEPN wpPa N Unartapia Touc).

1.3.3 YnoAoyioTeg Xelpog/nahapng (Palmtops)

O1 YnoAoyioTeG XeIpog, AEyovTal €niong kal NPoownikoi Ynglakoi Bonboi
(PDA), AerToupyoUv We pnarapia kai €ivalr TOoo HIKpoi WOTE va JMNOpPEITE
va TOUG PETAPEPETE OXEDOV NavTou. Av kal dev gival TOOO 10XUpoi GCO Ol
EnirpanéQor i o1 ®opnToi UNoAoyIoTEC, 01 YNOAOYIOTEG XEIPOG €ival NOAU

EUKOAOI OTN HETAPOPA KAl OMUEPA EXOUV OUVOUACTEI PE AEITOUPYIEG  Eyova 7 YroloyioTrc
KIvNnToU TnAepwvou (smartphones) kai ouvdéovral aoupuata oOTo XeIpOg
AladikTuo. AvTi yia nNANKTPOAOYIO Kal MovTiki, oI YNOAOYIOTEG Xelpog

22


http://el.wikipedia.org/wiki/%CE%97%CE%BB%CE%B5%CE%BA%CF%84%CF%81%CE%BF%CE%BD%CE%B9%CE%BA%CF%8C%CF%82_%CF%85%CF%80%CE%BF%CE%BB%CE%BF%CE%B3%CE%B9%CF%83%CF%84%CE%AE%CF%82

A.2 To YAIkO/ApxiTekTOVIKI HAEKTPOVIK®V YNOAOYIOT®V A.2.M1

OlaBéTouv 000vec agnc kal Ta Oedopéva €lodyovtal Pe TO OAKTUNO 1 HE €I0IKN
Ypa®ida/aTulo.
1.4 'ANec Katnyopiec YnoAoyioTawv

1.4.1 EEsIDIKEUPEVEC KATNYOPIEC BACIOUEVEC OTNV  TEYVOAOYId TwV
NOOCWNIKWY UMOAOVIOTWV

H Texvoloyia Twv Npoownikwv UNoAoYIOTWY €NEION EXEI XAMNAO KOOTOG —
ouxva anoTeAei Baon yia Tn dnpioupyia AAwV «EEunvwv» AUOEWV. Ewéva 8 Mapadenya
unoAoyioTn TUMNOU

O1 unep@opnToi unoAoyioTeG (netbooks) kai o1 unoAoyioTeG TUMOU o
netboo

TapnAéTac (tablet computers) pnopoUv va katatayouv KAnou HETAEU
TWV (POPNTWV UMOAOYIOTWV KAl TWV UMOAOYIOTWV XEIPOC WG MNPOG TO MEYEBOC Kal TIG
duvaToTNTEC TOUC,

AVTiOTOIXO, €XOUV KATAOKEUAOTEI UMOAOYIOTEG MOU KATATACOOVTAl
METAEU Tou MpoownikoU kai Tou Meydhou YnohoyioTrny (Texvohoyia
napopola e Tov NPoownikd unoloyioTrn, aAAd pe aflonioTia napopoia
pE TOov Meydho YnoAoyioTr). AuToi ouvnBwG NPOoPEPOUV KAMoid
OUYKEKPIMEVN unnpecia (service) kal ovopalovral JIAKOMIOTEC N

gEunnpeTnTEG (servers). Eikova 9 Mapaderypa
unohoyioTr TUNou
TéNog, €xouv yivel npoondBeieg yia xpnon MHeyadAwv opdadwv ano TaUNAETag

NPOCWNIKOUC UMOAOYIOTEC — OUVOEDEPEVOUC METAEU TouC (OUOTADEC
unoAoyioTwv, computer clusters), woTe ouvoAika va anoBnkeUouv Kal
va enegepyalovTal HEYAAeC noodTNTEC dedopevwy, dnAadn va poialouv
€iTe Mg Meyadhoug  YnohoyioTEG, €iTe  ME  YMEPUMOAOYIOTEG.
XapakTnpIoTikO napadeiypa epapuoyns autng Tng 10€ag sival n Pnxavn
avalntnong Google.

1.4.2 Evowpatwpevol Ynohoyioteg (Embedded computers) Eidva 10 Mapadeiypa
'ETol ovopadovtal ol UnoAoyIOTEC nou Ppiokovtal HEoa O AANEG BIaKOHIOTR
OUOKEUEC, OMOU EKTEAOUV OUYKEKPIUEVEG AEITOUPYIEG. ZNMPEPaA, Ol

UNoAOYIOTEG €XOUV Yivel PEPOG TNG {wNG Hag Kal OAO Kal NEPIOOOTEPEG CUOKEUEG MEPIEXOUV
UNOAOYIOTEG, N.X. WNPIAKEG PIVTEOKAUEPEG, TAMEIOKEG MNXAVEG, OUOTNPA MAORYNoNG
auTokivrTou (GPS), auTopaTiopoi oniTiou, IaTPIKA UnxaviuaTa K.d.

Eikova 11 Tapeiakn Eikova 12 ZUoTtnua Eikova 13 Eikova 14 Iatpika
Mnyxavn MAonynong AUTOKIVATOU  AUTOUATIOUOI ZMITIoU Mnyxavnuara
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A.2.M1

A.2 To YAIkO/ApXiTeKTOVIKI) HAEKTPOVIK®V YNOAOYIOT@WV

YnepunoAoyiorng
(Supercomputer):

MeydAocg YnoAoyioriic
(Mainframe):

lMpoownixog
YnoAoyioriig
(Personal Computer):

AAAsg karnyopisg
YnoAoyiorwv:

Baoikég ‘Evvoieg

AnoTeAeiTal ouvnBwe anod XINIAdEC JovadeC eneEepyaaiac Kai Exel
Tn duvaToTNTA VA EKTEAEI TPOPEPA HEYANO apIBPO evToAwv ava
OeUTEPOAENTO, AANG €XEI TEPAOTIO KOOTOC. XPNOILOMOIEITAl ONOU
XPEIGleTal va eKTEAEOTOUV MOAUNAOKOI UMOAOYIOMOI HE TEPAOTIEG
noooTNTEG OEDOUEVWV OE MIKPO XPovikO diaoTnua (npoBAswn
KalpoU, €niAuon NIOTNPOVIK®V NPoBANUATWY K.4.).

MoAU a&IOMIOTOC UMOAOYIOTNG HE HEYAAEC Kal YPr)yOpPeC HOVAdEG
anoBrKeuonG Nou Wnopei va eEUNnNPeTEli TAUTOXPOVA EKATOVTADEG
XPNOTEC. AnoBnkelsl NANPOPOPIEC yIa PEYAAO Xpoviko didoTnua
Kal TO KOOTOC TOU €ival ApKETA WnAO. XpnolPonolgiTal yia
KEVTPIKN ene€epyacia kal anodnkeucn nANPoQpopiwv  ano
noAAoUG xpnoTeg (Tpaneleg, KUBEPVNTIKEG UNNPETIES, K.d.).

HAekTPOVIKOC YNOAOYIOTAC KATAOKEUAOWEVOG Yia Xprion anod €va
XpnoTn kabe oTiyur). To KOOTOG TOUu €ival avaloyo HeE Ta
XapakTNPIOTIKA TOU. YMAPXOUV APKETEC UMOKATNYOPIEG, ONwC
Emitpanéfiog (Desktop), ®opntog (Laptop), YnoAoyioTng
Xeipog (Palmtop) k.a.

Yndpxouv UMOAOYIOTEC MOU EVTAOOOVTAl WETAEU auTwV TWV
KaTnyopiwv, onwc¢ o uno®opnTtoc (netbook), TUNou TapnAéTag
(tablet) «kar OlakopioTAG (Server) OUOTADEC UMOAOYICTWV
(computer clusters), kabw¢ Kal UNOAOYIOTEC EVOWHATWHEVOI O€
AaMeG ouokeuég (embedded computers).

Mnyég

1. Apanoyhou A., MapoyAou X., Oikovopdkog H., ®UTtpoc K., (2006) /IAnpogopikii A, B, I
luuvaoiou, oe\. 16—29, OEAB.

2. Boutnpdc I'., Kovidapn E., Koutpag M., Spwpog N., (2003) /IAnpopopikri uuvaoiou, oeN. 12—15,

OEAB

3. Microsoft (2011): Eicaywyr oTouc HAekTpovikoUG YNOAOYIOTEG,

http://windows.microsoft.com/el-GR/windows-vista/Introduction-to-computers

4. Wikipedia: http://en.wikipedia.org/wiki/Computer (undpyouv eniong dpBpa yia kdBe kartnyopia

UMNoAOYIOTWV)
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http://en.wikipedia.org/wiki/Computer

A2.2 Movadecg ka1 Mepipepeiaka Tou
YnoAoyioTn

Ti 6a paboupe onpepa:

Na diaxwpiloupEe TI EVVOOUHE WE TOV 0PO UAIKO TOU UMOAOYIOTH KAl TI JE TOV OPO AOYIGUIKO

Na avagépoupe To Gvopa Kal Tov poAo Twv KUpIwv Hovadwv Tou unoAoyioTn (Kevrpikry Movada
EneEepyaaoiag — KME, Kupia Mvrjun — RAM, Movada Eigodou/EEGDou — I/O Unit)

Na avapepoupe To dvoua kai Tn XpHon TWV BAcIKwV NEPIPEPEIAKWY GUOKEUWV TOU UMOAOYIOTN

Na diaxwpiloUE TIG NEPIPEPEIAKEC CUOKEUEC O CUOKEUEG €10000U, £EO00U kal anoBnkeuong

Na cuoxeTiloupe TIC PHOVADEC PE TOV TPOMO AsIToupyiag Tou unoloyioTr (gicodog-eneEepyaaia-
anoBrKeuon-£€000G).

voO6 &6

1. YAIkO kai AoyIOHIKO

'Evag unoAoyioTng anoTeAeital and diagopa TUAKaTa, eEapTAUATA Kal CUCKEUEC GUVOEDEEVA
METAEU TOug, Ta onoia WNopoUpe va doUMe kal va ayyi€oupe. Autd ovopdlovrar YAIKO
(Hardware) Tou unoAoyioTr).

Ma va GUVTOVIOEl TIC AEITOUPYIEC TOU O UMOAOYIOTAC WOTE va niTeAEl TN OOUAEIG NOU EWEIG
BeNoupe, xpeialetal va akohoubnaoel Tic odnyieg nou Tou divoupe pECA anod &va npoypauia.
Ta d1Gpopa npoypduPaTa Mou UMNApXoUv OToV UnoAoyioTh Ta ovopaloupe AOYIOHIKO
(Software). 2 avtiBeon pe 1o YAIKO Tou unoAoyioTn, To AoyIoIKO €ival auho, dnAadn dev
MMOPOUE TO AYYIEOUE.

Eikova 15 To YAIKO poialel Je To owpa Tou avBpwnou, To AOYIOUIKO HE TN OKEWN, AUTA Nou £uade va Kavel

>Tnv Eikova 15 nio ndvw napopolaletal To avepwnivo owpa Pe To YAIKO Tou unoAoyioTn Kal
auTd nou €Nade va KAvel, O OKEWEIG Tou, HE TO AOYIOHIKO (MPOYPAUKMATA) TOU UMOAOYIOTH.
'ETOl, Onw¢ oTav EUnvRooupdE To Npwi akoAouBoupe pia diadikacia nou padape (NAUGIUO,
BoupToiopa dovTiwv, VTUOIYOo, NpOyEUKa, K.Am.), n onoia ouvTovilel Ta dIAPopa HEPN Tou
OWUATOC HAc yia va akoAoubnbei n owoTh ogipd, £TOI KAl O UMOAOYIOTNG AGKOAOUBEI TIC
EVTOAEC anod €va npoypaupa (Aoyiopikd), To onoio ouvTovilel Ta diagopa Wepn Tou (YAIKO)
yld va yivel Jia gpyacia pge Tov owoTo Tpono. Me Tn diagopd, BERaia, 6T o avBpwnog
anogaailel and povog Tou noia diadikacia xpelaleTal KABe @opd, evw OTNV NEPINTWON TOU
unoAoyIoTH 0 XPROTNG NPENEI va anopaciosl Nolo NPOYPAUKa NPENEI Va EKTEAECTEI.
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A.2.M2 A.2 To YAIkO/ApXiTekTOVIKI) HAEKTPOVIK®V YNOAOYIOT®V

2. Kupieg kai NMepipepeiakég Movadeg Tou YnoAoyioTn

O1 Baoikeéc AeIroupyieG Tou nNAEKTPOVIKOU UMOAOYIOTH, ONWG TIC EXOUME NON €&nynoel
paivovTtal oTnv Eikova 16. Me e€aipeon To npoypappa, n €icodoc, n ene€epyaoia, n £6000¢
Kal n anoBnkeuon npayuparonoiouvral and diagopa peEpn/e€aptripata Tou YAIKOU TOu
unoAoyioTn.

NMPOrPAMMA
EIZ0AOZ EMNESEPTAZIA EZ0AOZ
Agdopéva im MAnpoopieg
ANOOHKEYZH

Eikova 16 — Baoikég Asitoupyieg evog HAekTpovikoU
YnoAoyioTn

Ta pépn/eEaptnuaTa auta Ta dlaxwpiloupe o KUPIEG HMOVADEC, Nou NepIAaPBAVOUV KUPIWG
TNV enegepyaocia kal o€ NEPIPEPEIAKEG HOVADEG, nou nepIAauBavouv Kupiwg TNV €icodo,
€000 kal anodnkeuan. O1 KUPIEC HOVADECG €ival oI akOAOUBEC:

2.1 H Kevrpikri Movada Enséepyaoiac, KME (Central processing Unit, CPU)

Eival To €Eaptnua nou eivar unglBbuvo yia Tnv ene€epyacia Twv OEOOUEVWV EKTEAWVTAG TIG
EVTOAEG anO TO NPOYPAMKA. ZTOUG ONUEPIVOUG UunoAoyioTeC (TETAPTNG YEVIAG) TO CUVAVTOULE
Kal JE TO OVoUa MIKpoeneEEPYaoTng (microprocessor).

2.2 H Kevrpikri (Kupia) Mvriun (RAM)
AnoTeAeiTal anod PepikG OAOKANpwHEVaA KUkAwpaTa VLSI
oTeva ouvdedepeva pe Tnv KME. Xpnoidonoigital yia Tn
ypriyopn anoBrikeuon NANPO@OPIWV KATa TNV EKTEAEDN €VOC
npoypduuatos. O nAnpogopie¢ TNG  anoBnkevovTal
fpoowPIVd Kal XavovTal HOAIC OTAUATACE! va TpopodoTeiTal Eikova 17 Kipia Mviiun RAM
ME PEUMA O UNOAOYIOTNG,

2.3 H Movdda Eiocodou/EESdou (1/0O Unit)

AnoTeleiTal and olokAnpwpeva kukhwpata VLSI. Xpnolgonolgitalr yia Tn oUvdeon Twv
NEPIPEPEIAKWY HOVAdWV (OUOKEUWV) Kal HEGOAABEI yia TnVv enikoivwvia Toug Pe Tnv KME.

2.4 O lepipepeiakes Movdoeg 1j ITEPIPEPEIGREG SUOKEUEG
Eival diapopa €EapTruaTa rj GUOKEUEG Nou XpnoidonolouvTal yia €i0odo dedopevwy, £€000
kal anoBnkeuan nAnpogopiwv. Ovopalovtal €Tol OIOTI ouvnBwG ouvdeovTal €EWTEPIKA
(nepipepeiaka) atov unohoyioTn e kaAwdia. Mevika, diaxwpilovral avaloya He Tov poAo
TouG o€ Movadeg €106dou, €€6d0U 1 anoBRKEUCNG.
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A.2 To YAIkO/ApxiTekTOVIKI HAEKTPOVIK®V YNOAOYIOT®V

A.2.M2

3. Nepipepeiakég Movadeg Eicodou

JUOKEUEC Ol OMOIEC XpnaoiKonoloUVTal yia TNV €i0000 JEDOUEVWY OTOV UMOAOYIOTH.

(Microphone)

dgdopEva Mou €l0ayovTal OToV UMoAoyIoTH yia
ene€epyaoia.

MANKTPOAGYIO | H TTI0 ouvnBiopévn OUOKEUR YIa VA E€I0AYOUUE

(Keyboard) Keigevo oTov uttoAoyioTr). Ta TIAAKTpA Trou
TTaTOUME  pETAQEépOvVTAl WG Oedopéva  OTOV
UTTOAOYIOTH.

Movriki EUkohog T1pdTTOGC  €10000U  «evIOAWvV». Ta

(Mouse) O0cdouéva TToU OTTOOTEAAEl TO TTOVTIKI €ival n
Kateubuvon TngG Kivnong Tou Kal TTola TTARKTPO
TatAocaue.  Autd  peTd  ammd  emegepyacia
METOTPETTOVTAI OTIG EVIOAEG TTOU BEAoupe va
OWOOUE OTOV UTTOAOYIOTH.

ZapWTAG MEeTOTPETTEI TUTTWHEVEG QWTOYPAPIES, EIKOVEG Kal

(Scanner) Keineva o€ nAekTpovIKA popen (Oedouéva) TTou
€10AyovTal OTOV UTTOAOYIOTA yia eTTegepyaaia e
KaTAaAANAo TTPOYPaUA.

Mikpépwvo MeTaTpenel TNV €viaon TnG QwVNG Hag o€

N

Bivreokdpepa
(Web Camera)

2€ OUYKEKPIUEVEG XPOVIKEG OTIYMEG WETATPETTEN
TNV €IKOVA TTOU €XEl PTTPOOTA TNG o€ dedopéva
Kal Ta atroOTEAAEl  OTOvV  UTTOAOYIOTH  yid
emegepyaaia.

(-7 \

4. MNepipepeiakég Movadeg EE6d0u

JUOKEUEG Ol OMOIEC XpnaoidoTTolouvTal yia Tnv €€0do/napouaiacn Twv NANPOPOPILV and Tov

YnoAoyioTh.

006vn H mmo ouvnBiouévn GUOKEUR VI TIPOCWAIVH

(Monitor) TTapouciaon aTToTEAETUATWY (TTANPOQOPIWYV) aTTd
TNV ETTEEEPYQOIA TTOU YIVETAI GTOV UTTOAOYIOTH.

ExturwtAg | MOviun  Tapouciaon  (eKTUTTWON  OE  XOpPTi)

(Printer) ATTOTEAECPATWV (TTAnpoopIwV) ato v
emmeepyaaia TTou YiveTal OTOV UTTOAOYIOTH.

Hxeia MeTaTpENOUV MANPOQPOPIEC NOU avTIOTOIXOUV OF

(Speakers) | Axouc (n.xX. To anoTéEAEOUA evOC NPOYPANHATOC MOU
avanapayel poucikn ano éva CD) otnv kataAAnAn
£vTaon nyou.
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A.2.M2 A.2 To YAIkO/ApXiTekTOVIKI) HAEKTPOVIK®V YNOAOYIOT®V

5. Nepipepeiakeg Movadeg Anodnkeuong (Bondntikn Mvipn)

SUOKEUEC MOU XpNOIKONoIoUVTdl yid TNV anoBnkeuon NAnPoQopIiwV Ol OMnoiec diaTtnpouvTal
HOVIHA Kal £T01 JNOPOUKE VA £XOUME NPOoPacn ot auTeg onoTe BEAoUpE. O1 NEPICOOTEPEC
anod auTeg pag divouv Tn duvaToTnTa va aAAA&oupE 1 va agaipeCOUPE MANPOPOPIEC Mou
anobnkeuoape (NAVTOTE PEOW £VOC KATAAANAOU MPOYyPAPHATOC).

ZkAnpog H kUpia Tmepigpepeiaky povada atmmobrikeuong
Aiokog Tou uttoAoyioTh. Eival pévipa ouvoedepévn aTo
(Hard Disk) EOWTEPIKO TOU UTTOAOYIOTH KOl €XEl HEYAAN

XwpNTIKOTNTA  TTANpo@opiwyv. Ta TeAeuTaia
XPOVIO £XOUV EUQAVIOTEN KAl EEWTEPIKOI OKANPOI
Oiokol TOU  peETaPEPOVTIal  aATd  TOV  €va
utToAoYIOTH OTOV GAAO.

WYnolakoi dopnTEC TTEPIPEPEIOKES JOVADES ATTOBAKEUONG.
Ommikoi Diokol | ZAuepa ouvABwg xpnolgoTtroliouvTal yia  Tn
(Optical Discs, | diavour TTAnpo@opiwy Kal GAAoU UAIKOU Adyw
CD, DVD) TOU XOMNAOU TOUug KOOTOUG. XpnaoldoTTolouvTal,
€TTiONG, WG YECA yia TN dNIoupyia avTtiypagou
ONUAVTIKWV TTANPOPOPIWYV Yia SIapUAAg Toug
o€ TTEPITITWON KATAOTPOPNG, KAOTTAG, K.ATT.

Mviiun ®Aag Mikpd og PEYEBOG POPNTA ANOBNKEUTIKA HEDA
(USB Flash ME OXETIKA peyaAn XwpnTikOTnTa. ‘EXouv
Drive) avTIKaTaoTHOE! TIG DIOKETEC.

Znueiwon: O1 JIOKETEG kal ol ywnolakoi diokol Tunou CD kai DVD xpeialovtal €IOIKEG
NEPIPEPEIOKEC OUOKEUEG nou ovopalovral Odnyoi (Drives) yia va MNOPECOUME va
dlaBacoupe ) va ypayoupe dedopeva o auTeg (0dnyog Aioketac—Floppy Disk Drive, Odnyog
CD/DVD- CD/DVD Drive).

6. Alaxwpiopog MepipepelakmVv ZUOKEUWV Ot Movadeg Eioodou, EEO0O0U Kal
AnoOnkeuong

JUVEXWG NapouaialovTal OTo €UNOPIO VEEC MEPIPEPEIAKEG HOvadec. MNa va UnopEcoups va
Olakpivoupe €av pia povada eivalr €i000ou, €EO0O0OU R anoBnkeuong Oa npenel va
avTIAN@BoUE yevika Tn AeIToupyia TngG:

e Edav peTagépel and 1o nepiBArAov nNpog Tov UNoAoyIoTr, TOTE €ival jovada €iI06d0u.
e EQv peTagépel anod Tov UnoAoyioTr Npog To nepIBarAov, TOTE ival povada €650u.

e EdGv pnopoUue va avakaA€ooulde and auTrv NANPOPOPIEC MOU TIC MEPIEXEI XWPIC VA
emdpa pe To NepIBArov, TOTE gival povada anobrikeuong.
Eival, eniong, mBavd va ouvavTrooupe KAnoia CUCKEUN N onoia anooTeEAEl aAAG Kal OEXETal
NANPOPOPIEC. Z€ QUTEC TIG MEPINTWOEIC N OUOKEUN MMOPEl va XApakTnploTel w¢ povada
€10000U-E000U Kkal anoTeAel ouvduaopo anAouoTepwV HOvadwv €l06dou Kal €E000U TIC
OMOIEG YNOPOUKE va EVTONIOOUKE. N.X. Hia 08ovn agng ouvdualel pia 06ovn (Jovada e£6dou)
ME HIa MePBpavn guaiodnTn otnv agn (pHovada €106d0u) unpooTda anod Tnv oBovn.
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A.2 To YAiIkO/ApxiTeKTOVIKI) HAEKTPOVIK®V YNOAOYIOT®WV A.2.M2

Baoikég ‘EVvoIEG

YAixo (Hardware): Ta €EapTruATa Kal oI CUOKEUEC Tou unoAoyioTr (autd nou
MMOPOUKE va doUE Kal va ayyiEoupe).

Aoyiouiko (Software): Ta diGgopa nNpoypdupaTa mou UndpXouv OTOV UMOAOYIOTH
(GuAa, dev UNOPOUKE va Ta ayyiEoupe).

Kevrpixny Movada To €E€dpTnua nou €ival unelBuvo yia TNV ene€epyaoia Twv

Enc&epyaoiag KME OedoPEVWY, 0 HIKPOoENeEEpYaaTnC (microprocessor).

(Central Processing Unit,

CPU):

Kevrpixn (Kupra) Mvigun  OMokAnpwpéva KUKAwpPaTa VLSI oTeva ouvOedepéva Pe TNV
(RAM): KME via vyprAyopn, aAAG npoowpivi  danoBnKeuon
NANPOPOPIWV KATA TNV €KTEAEON EVOC NPoypAUKaATOG.

Movada Eioodou/EEodou  Olokhnpwpéva KkukAwpata VLSI yia Tn ouvdeon Twv
(I/0 Unit): NEPIPEPEIAKWY HOVAdWV (OUoKeUwV) e Tnv KME.

NMepipepeiaxeg Movadeg ij  Aiagopa €EAPTAKATA 1| CUCKEUEG MOU XpnaoldonolouvTal yia

lMepipepeiakes SUOKeVEG:  €i0000 OedOUEVWY, €E0D0 Kal anoBnkeuan nANPOPOPIWV.
Alaxwpilovtal avaloya pe Tov poONO Toug o€ Movadeg
€10000u, €€O600U 1 anobrkeuonc.

NMepipepeiakeg Movadeg  ZUCKEUEG Ol OMOIEG xpnolgornoloUvTal yid Tnv  €i0odo

Eioodou: 0edopevwy aTov unoAoyiaTr, n.X. NMAnkTpoAdyio (Keyboard),
Movtiki  (Mouse), ZapwTnG (Scanner), MiKPOPWVO
(Microphone), Bivreokapepa (Web Camera).

Mepipepeiakeg Movadeg  ZUCKEUEG Ol OMoieg  xpnolgoroloUvTal  yid TNV
E&odou: €€odo/napouciacn Twv NANpPo@opiwv and Tov YnoAoyioTh,
n.x. 06ovn (Monitor), EkTunwTng (Printer), Hyeia (Speakers).

NMepipepeiaxeg Movadeg  ZUCKEUEG O OMOIEC XPNOIJOMOIoUVTal yid Tn HOVIHN

AnoBrkevorng: anoBnkeuon NANPOPOPINV WOTE VA WNOPOUUE va EXOUME
npooPaon oc autég onoTe BEAOUPE, n.X. ZKANPOG Aiokog
(Monitor), Wneiakoi OnTikoi Aiokol (Optical Discs, CD, DVD),
Mvnun ®Aag (USB Flash Drive).

Mnyég

1. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®UTpog K., (2006) /IAnpopopikii A, B, I
luuvaoiou, o\, 16—30, OEAB
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ENOTHTA A3 AcsiToupyika
ZuoTnHara

la Tnv NPOEToIPAacia kal ouyypa@r Tou UAIKOU auTng TNG EVOTNTAG EpyacTnkav ol akoAoubol
KaBnynTég MAnpopopikng kal EMoTpng HAEKTpoVIKwY YNoAOYIoT®V:

ABpady Xeiyapng KapouAha Anda ZeVOPWVTOC ZEVIOG
lewpyiadou Mapia KwvaoTavTivou Mapiog Manayewpyiou Mapia
lewpyiou Avtavng NiBavog NikoAag MNanapixanA Mwpyog
Ipnyopiou 'HBN (ZUpBoUAOG) Makkouha MoAa MaTtoaAidong Avtavng
EAeuBepiou AvTwvia MoupT{ Mapiavva Mpodpoduou KwvoTavTivog
©codwpou HAiag MuAwvag Zwkpdatng (ZUPBoUAOC) MpwTonanda Mapia
©coxapouc MoAa NeokAgéoug Mapia (ZUpBouAoc) SWTIKONoUAoU EAévn
Kadn Katepiva NeogpUTou Péva douokwToU Iwavva
KaMiTéxvn AoTEpw NeoguTou XpioTog A.
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A3.1 To AsiTOoUupyiKO ZUOTNHA

Ti1 6a paboupe onpepa:

Na opiloupe TI €ival £va AsiTtoupyikd SUoTnua kai yiati xpeialeral

Na ava@Epoupe ovopaTa AEITOUpYIKWV ZUCTNHATWY

Na avapepoupe TIC BACIKEG AsITOUpYiec/unnpeoiec Mou napéxel €éva AeIToupylkd XUoTnUa OTovV
XProTnN Kal va avayvwpi{oupe NOTE TIC XPNOILONOIOUKE

Mati unapyouv dIAPOPETIKA ASITOUPYIKG SUCTHHATA

Na avagpépoupe Toug OUO TPOMOUC HE TOUC OMOIOUC MWMOPEI O XProTNG va EMIKOIVWVEI PE TO
AeiToupyikd ZUoTnua Kai Ta KUPIa NAEOVEKTAUATA KAl JEIOVEKTNUATA TOU KABEVOC.

o ©O6b

1. Eicaywyn

'Onw¢ nRON €xoupe HAaBel, €va urnoloyioTIKO oUoTnua anoTeAeital and To UAIKO Tou
unoAoyioTr (dnAadn TIC GUOKEUEC Kal Ta eEapTraTa nou anoteAolv Tov unoAoyioTn) padi Ye
TO Aoylopiko (dnAadr Ta npoypaupaTa Pe Ta onoia o XpnoTng kabopilel nola eneEepyaaia Ba
KAvel o unoAoyioTnc). Ma va pnopéoel OPwG 0 XPRoTNG va eMIAEEEI nolo Npoypaupa BEAel va
evepyonoinoel, Ba npénel va unapxel kKanolog KINXaviopog, nou agou NApel TNV EVTOAN Tou,
va €VTONiOel KAl va €VEPYOMOINOEI TO OUYKEKPIJEVO Mpoypappa. AnAadn, 6a npenel va
unapxel éva eEIDIKEUPEVO NPOYPAUpa nou OoUAEId Tou eival va OEXETAl EVTOAEC and Tov
XPNoTN Kal va evepyonolei aA\a npoypappara. To Eeidikeupévo autd npdypappa ovopaleral
A&giIToUupyIkO ZUOTNHA.

'Onwc Ba doUpE OTn OUVEXEID, TO ASITOUPYIKO ZUOTNUA gival NOAUNAOKO AOYIOUIKO Kal €KTOG
ano TNV Evepyonoinon NPOYPAUMATWY NAPEXEI Kal AAAEG UNNPETIEC OTOV XPNOTH.

2. To AsiToupyiko ZUOTNHA KAl 0 pOAOG TOU

To AciToupylkd ZUoTnua €ival AoyIodIKO TO OMoio anapaitTnTa undapxel o€ KABe unoAoyioTn
OI0TI ouvToVilEl TN ASITOUPYia TOU Kal NAPEXEI GTOV XPROTN TIG Mo KATW BACIKEG UNNPETIES:

e Tn duvatoTnTa va aAMnAenidpd Pe Tov UNOAOYIOTH, NAPEXOVTAG TOU Eva nEPIBAAAov
ENIKOIVWVIaAG,

e TN OuvaTOTNTA EAEYXOU NPOYPAHHATWV (EVEPYONOINONG KAl ANEVEPYONOINONG) Kal

e £va oUOTNHA APXEIOBETNONG, NOU va ENITPENEI OTOV XPAOTN VA OPYAVWVEl Kal va
anoBnkevel apyeia.

Ma va napéxel QUuTEG TIC UNNPEoieC, To AsIToupylkO ZUOTNUA NPENEl va eAEyXEl kal va
ouvToviCel OANec TIG ouokeuéc (UAIKO) kal Ta npoypaupuara
(AoyiOhIKO) Mou  undpyxouv OTOV  UMOAOYIOTH, WOTE va
AEITOUpYoUV apuoVvikd.

Ma va yivel kaAUTepa katavonTog o poOAOG Tou AeIToupyikoU
JuoTnuartog, ol ApanoyAou, MaBoyhou,  OIKOVOPAKOG  Kal
®UTpoc (2006) napopolalouv Tov UNOAOYIOTN KE Wia opxnoTpa.
Av unoBgooupe OTI o1 pouaikoi padi Je Ta JOUOIKA Toug Opyava
avTINPOOWMEUOUV TO UAIKO HEPOG Kal Ol NAPTITOUPEG HE TIC
MOUOIKEC VOTEC TO AOYIOMIKO EPAPHOYW®V, TOTE TO AEITOUPYIKO Z'E'K")VG 18 To Aerroupyikd
Zuomua' elval o pagaTpog NG OpXAOTPAG, Ol pouaiKoi ;’;;ggfpig"(’;\?aﬁgifgsz;gq
akoAouBbwvTag TIG 0dnyieg TNG NAPTITOUPAG TOUG KAl WE TNV Apnoyhou et al., GUVOBELTIKD
kaBodnynon Tou  HaEoTpou  evappovifovralr  yia  va UAIKO)
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dnuioupynoouv eviaio nxo. ‘ETol kai Ta didgopa HEPN TOU UMOAOYIOTH akoAouBoUv TIC

odnyiec and Ta npoypaupaTa kai To AEIToupyikd ZUoTNHa ouvTovilel TN
AeiToupyia Touc,.

ApoU TO AsiToupyikd ZUOTNHA €AEYXEl KAl OuvTovi(el TO UANIKO, Ta
unohoina  npoypdudata  (epapuoyeg)  otav  xpelaletar  va
XPNOIHOMNoINoouV Kanoia ouokeur (M.X. &vav ekTunwTr)), ansubuvovTal
oTo Aeitoupylkd ZUoTnua nou avaAauPavel Tnv enikoivwvia HE TN
OUOKEUN €K MEPOUG TOUC. AUTO anAOUGTEUEI TOV TPOMO Mou AsIToupyoUv
Ol EQAPMOYEC Kal TIC Kdavel mio eUxpnoTec. MapdMnAa, OpwG, TO
Aeitoupylkd ZUoTnua Oa npénel va Pnopei va eAEyxel NOAAwV 10wV
OUOKEUEC (n.x. MOAAOUG OIapopeTIKOUC TUMOUC EKTUMWTWY, 0B0V®Y,
nAnkTpoAoyiwv K.Am.). T’ autd éva AeIToupylkd ZUOTNUA anoTeAEiTal
ouvnBw¢ anod pia geyaAn cuAhoyr) Aoyiodikou (NpoypappaTwy).

3. O1 unnpecie¢ nou napéxel 1o AsiIToupyikd0 XUOTnHA OTO
Xpfotn
3.1 Eva nepifdallov enikovwviac

Eikova 19 To

Aerroupyikd Z0oTnua

peooAaBei peTagl

E(QApUOY®V Kal UNIKOU

Mapexer dnAadn atov xpnoTtn Tn duvatdoTnTa va divel eVTOAEC 0TO AEITOUPYIKO ZUCTNUa yia

O1apopeg AsiToupyiec nou eniBupei, n.x.
e Evepyonoinoe To npoypappa {wypagikng (Paint)
e Avoie Tov (pakeho My Documents

e Anuiolpynoe €va apxeio peE TO Ovopa
hello. txt oTov (PAKENO My
Documents

e AlGypaye TO @dakeAo pE  Ovopa
mypictures nou BpiokeTal  oTnv
enpaveia epyaaciag

e Anevepyonoinoe TO npoypappa
firefox nou &ival Ndn EVePyonoinUEVO

e JovTépva Asitoupylkd  ZuoThnpata, To
nepIBaMov enikoivwviag nepIAapBavel ypagikeg

Eikova 20 2e va Mpagiko MepiBaAov Enikovaviag
(FME), xpnoigonoioUvTal ikovidia, napabupa kai

avanapacTAaocelG yia Ta Apxeia, TOUG (PAKEAOUG, pevou. Or evioAéc SivovTal KUpiwg pE To MOVTiKI

ssUserssUser>dir

K.AM., G €lkovidla oTnv 00ovn. O eVTOAEC

divovTal XpNnoIHOMOIOVTAG CUVABWG TO MOVTIKI (M.X. [N

enmAoyn eikovidiou, dINAOG NATNHA, €MAOYR EVTOAAC ;/ggfggg ;gcg;\ugggg;
1 1] 11 1 v L1 /! :

ano pevou, K.AM). I’ auto ovoualovral Fpaika i

L8B3 2811 B5:37 pp <DIR>

x H = p6-83,2011 ©05:23 pp <DIR>

@-83-2011 B5:37 <DIR>

NMepiBallovra Enikoivwviag (Graphical User i st
LB-B3-2811 B5:37 pp <DIR>

Interface). g @6.2011 12:17 np  <DIR>

17,82,2011 05:88 pp <DIR>
108320811 @5:37 pp <DIR>
L8.-83,2611 H <DIR>

<DIR>

Ta npwTa AEITOUpYIKG ZUCTAUATA BEV EiXaV YPAPIKO it SRt
nepIiBaMov  enikoivwviag, ka0 XPAOTNG

NANKTPOAOYOUOE TIG EVTOAEG OTO MANKTPOAGyIo. To
nepiBalov auto ovopaletal nePIBAAAOV YPAHMNG
evroAwv (command line interface).

slUsepsslsery

220

Contacts
Desktop
Documents
Dounloads
Favorites
Links

Music
Pictures
PortableDisk
Saved Games
Searches
Videos
Uirtual Machines

ileds> 8 hytes
15 Dir(s) 45.166.256.128 hytes free

Eikova 21 3¢ éva MepiBaov Mpappng
EvToAav, Xpnolponolsital To NANKTPoAOYIO yia
va divovTal evTOAEG. EQm (aiveTal n evToAn

dir Kal TO anoTeAeopd TnG.
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3£ OXEON WE TO Ypa@IkO NePIBAAMOV €MiKoIVWVIAc, Nou €ival oAU eUKOAO OTNV €KPABNON Kai
Xpron, To NePIBANOV YPAUMAG EVTOAWV Egival YevikoTepa mio OUOKOAO, agoU o XPRoTng
npénel va BuudTtal Ta ovopaTa TwV EVTOAWV Yia va Ta nAnkTpoAloynoel (6tav undpéel
opBoypapikd Aabog n evroAn Ba npénel va nAnkTpoloynBei &ava). Mapd Ta nAeovekTAuaTa
TOU ypaQikoU nePIBAMNOVTOC enikolvwviag, oTa MovTépva A&IToupylkd ZuoTAuarta
e€akohouBei va nepidapBaveral kar NePIBAMOV YpaAPUNAG EVTOA®Y, KUPIWG YIA OKOMOUG
pubuionc Tou umnohoyioTh. ‘Evag €unesipog OIaxEIpIOTNAG WMOPEI va €Ioayel ypnyopoTepa
O1GpopeC OUVOETEC EVTOANEC PE TO MANKTPOAOYIO NApd HE TO MOVTIKI. [1a TOUG NEPICOOTEPOUC
OMWG ano €PAc To yPaPIko NePIBAAOV ENIKOIVMVIAC €ival YeVIKG KAAUTEPN eMAoyr.

3.2 Auvarornta eAEyyou rpoypauudTwy

Mia ano TIC BACIKOTEPEC UNNPETIEC ToU AEIToUupylkoU ZUCTAUATOG €ival n duvaToTnTa nou
MAC NAPEXEI WOTE VA EVEPYONOIOUKE Kal VA ANEVEPYONOIOUKE NPoypAUKaATa, €iTe EMAEYOVTAG
Ta and kanolo pevou, €iTe Pe OINAO MATNMA Tou €IKovIBioU MNOu avTinpoownelsl €va
npoypayua.

Eniong, pag emTpénel va E€ykATAOTAOOUME NpoypduuaTta oTov unoloyioT pag. H
€yKATAoTaon NEPIAAUBAVEI TV AVTIYPAPH TWV APXEIWV MOoU anoTeAoUV To Npoypappa oTov
KaTaAANAO (pAkeAO TOU oUCTAKATOC Kal JIAPOPEC AAEC pUBUICEIC.

Zuxva To AeiToupyikd ZUOTnUa npoonabei va «pavtewer» TiI eMBUPOUME va kavoupe. Ta
napadeiyya , €av natnooupe dUO QOPEC O £va apXEIO NMOU avanapioTa &va €yypago, To
AeiToupylkd ZUoTnua 6a evronioel To KaTaAnAo npdypaupa (Aoylopiko epapuoywv), 6a 1o
gvepyonoinoel kal 8a Tou dwoel EVTOAN va avoi&el TO CUYKEKPIPEVO apxeio.

3.3 To ouornua apxeioBeTnons

To Aeiroupylkd ZUoTnua €ival uneubuvo yia TNV anoBbnkKeuon TWV ApXEIWV Pag OTIG HOVAdES
anoBrKeuong Kal pag napexel Tn duvatoTnTa va OpyavWVOUKE auTd Ta APXEIa 0 PAKEAOUG
Kal unopakeAouc. Mag napexel eniong Tn duvatoTnTa va avalnTnooupe éva apxeio €av
Eexaooupe noU To €xoupe TonoBetnoel. H duvatodTnTa va enavagePoupEe apxeia and Tov
Kado avakUKAWGONG €ival eniong Hia Xprolun unnpeoia Tou A&IToupyikoU ZUCTAKHATOC.

4. TaTti undapyouv NoAAd diapopeTika AsIToupyika ZuoThHATA

'Eva Aermroupyikd Zuotnua dev gival kaTaAnAo yia 6Aa Ta €idn unoloyioTwv. OI NPoCwnIKOi
unoAoyioTeG ouvnBwe Xpelalovtal eUEAIkTa A&IToupylikd ZuoTAWATa nou va unoaTtnpifouv
NOAAG €i0N NEPIPEPEIAKWY CUCKEUWVY Kal va gival eUXpnoTa. ZTOUG HEYAAOUG UMOAOYIOTEG, N
afionioTia Tou A&IToupyikoU ZUCTAMATOG EXEl

MEYAAN onuacia, evw OTIC MIKPEG QOPNTEG "‘“’"“ JW"‘”‘"‘
OUOKEUEC, ONWC Ta KIVNTA TNAEPWVA ENIKPATOUV 75@'*’5
e€eldlkeupeva  AsiToupyikd  ZuoTAuata  nou
TaIPIGlouv PE TIC NEPIOPICUEVEC OUVATOTNTEG U ;
QUTWV TWV GUOKEUWV. ['

[ 2 xp‘Mndo.vs
Mapadeiypata AEIToupyIKwV GUOTNHATWV ival: ?
e Windows, Linux kai Mac OS, nou Ta g 0 M \
ouvavtoUPE YEVIKA O  MPOOWMIKoUg = soLaris
UNOAOYIOTEC I —

e UNIX, Aix kai Solaris, nou Ta ouvavtouye
ouvRBWC o€ eYaAOUG UMOAOYIOTEC

QNO=ROI1D

S

Mac OS

Eikova 22 Mapadeiypata ASIToUpYIKOV ZUCTNHATWV
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e Android, i0S, Windows Phone, BlackBerry kai Symbian, nou xpnoigonoioUvtai Kupiog
OE HIKPEC POPNTEC GUOKEUEC,

Kanoia Asiroupyika ZuoTtnuarta dev anairolv adeia Xprong Kal Nnpoo@EPovTal dwPeav onwe
gival ol ekdooeIc Tou Linux. To Android eniong BaaileTal oTo Asitoupyikd ZUoTnua Linux.

Baoikég ‘Evvoleg
A&gIToupyiko Zuornua: Eival Aoyiopikd (cuAhoyr) and npoypaupaTa) nou anapaitnTa
undpxel o€ kAbe unoAoyloTrn Kal TO Onoi0 GUVTOVIlEl TN
A€ITOUpYid TOU UMOAOYIOTN Kal MAPEXEl OTOV XPrNoTn Tn
duvatotnTta va aAAnAemdpa pe TOV UMOAOYIOTH, va
eAéyxel Tn AsiToupyia Twv AAAWV NpoypapudTwv Kai va
XPNOoIKonoIEl £va oUoTNHA apXEIOBETNONG.

lMepiBdAiov Emikorvwviag: Kabopilel Tov TPOMNO HE TOV OMOIO O XPrOTNG EMIKOIVWVEI [E
To AsIToupylkO ZUoTnua. Ynapxouv Ouo €idn, [pa@ikod
MepiBalov Enikoivaviag kar MepiBadA\ov Mpappng EvioAwv.

Tpaiko Mepipaiiov Elxpnoto nepiBalhov  enikolvwviag nou  XpnoidonoiEi

Emixorvwviag: YPAPIKEG avanapacTdacelg, onwg eikovidia kal napabupa kai o
XPNoTNG JivEl EVTOAEG KUPIWG PE TO MOVTIKI N TIG EMIAEYEI anod
pevou.

Mepipaliov lNpauunc MepiBaMov  enikolvwviag nou Oev XPNOIKOMOIE  YPAPIKEG

EvroAwv: avanapacTAaceig kal 0 XpnoTnG NANKTPOAOYEI TIG EVTOAEG.

Zuornua ApxeioBsrnong: H opydvwon Twv Hovadwv anobnkeuonc o€ (PAKEAOUC,
UNOPAkEAOUG Kal apxeia and To AsiIToupylkd ZUOTNHA Kail N
dlaxeipion Toug (dnuioupyia, JETovopacia, apaipeon, K.Am.)

Mapadcsiypyara Windows, Linux, Mac OS, UNIX, AIX, Solaris, Android,
AgiToupyikwv Windows Phone, iOS, BlackBerry, Symbian.
Svornudrwv:

Nnyég

1. Apdnoyhou A., MaBoylou X., Oikovopdkoc H., ®uTtpoc K., (2006) [IAnpopopikri A, B, I
lypvaoiou, oe\. 34—46, OEAB.

2. 2011 Compare Best SmartPhones,http://cell-phones.toptenreviews.com/smartphones/

3. Bikinaideia, http://el.wikipedia.org/ (avalrtnon Tou apBpou: AEIToupyika ZuoTnUATa)
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A3.2 Katnyopiec AoyioHIKOU

Ti1 6a paOoupe onpepa:

© Na avaQépoule TIC PACIKEC KATNYopieG Tou AoyiodikoU (AOYIOHIKO SUCTAMATOG, AOYIOHIKO
Epappoywv)

© Na neplypd@oupe Tn axeon AsitoupylkoU ZUOTANATOC Kal Aoyiouikou Epapuoywy

© Na divoupe napadeiyyata Aoyiopikou Epapuoywy

© Na kaTaTdoooulE KAMoIo AOYIOUIKO OTnV avaloyn karnyopida.

1. Eicaywyn

'Onw¢ AdN YVWPIiloUuPE, PE TOV Op0 NAOYIOMIKO €VWOOUME Ta

npoypdupaTa nou unapyouv OTov UMoAoyIioTn Wac. ‘Exoups ndn

 e—

XpNolJonoInoel kanoia and autd Ta nNpoypaupaTd. Mevika To . .
. . . . . NOYLOMIKO NOYLOPLKO
Noyiopiko  XwpiGeTal o dUO  kaTnyopie, Oc AOYIOHIKO  PREEREREY [ Z0Re Ay

ZuoTnHAaTog kal o€ AoyiopikO Eqpappoywv.

Eikova 23 O1 dUo kaTnyopieg

3TN ouvexela, 6a OoUpE Ta XapakTnpioTIKa TG Kabe AoyIopIKoU
KaTnyopiag kai napadeiyuara.

2.

Aoyiopiko cuoTiipaTog (System Software)

Me Tov OpO AuTO NEPIYPAPOUKE TO AoyioHIKO, dnAadn Ta npoypdupara, nou JOev ENITEAOUV
KAnola OUYKEKPIYEVN €pyacia mou PBacileTal g€ kaAnola avaykn Tou XpnoTn, aAAd okonod
EXOUV TOV EAEYXO TOU UMOAOYIOTN Kal NAPEXOUV JIAMOPES YEVIKEC UMNPECIEC OTOV XPNOTN Kal
o€ GA\a npoypdppata. XTo AoyioHIKO GUOTAKATOC NEPIAAUBAvovTal KUpiwg Ta akdouba:

e To Asitoupyikd ZUotnua (Windows, Linux, Mac OS, k.An.)

e 00nyoi ouokeuwv (device drivers) nou eykatacTnoape (AoyliopikO mou pag divouv
ouvVABWC Ol KATAOKEUAOTEG TWV CUOKEUWV KAl MOU EVOWHATWVETAI OTO AEITOUPYIKO
oUoTNKHa, WOTE va eNITPENEl 0€ GAAA NPoypAUKATa va XpnoIHonoIouV TIC CUGKEUEG)

e AlGpopa BondnTika npoypapupata (n.x. €pyaieia mou eAEyxouv kal dlopBwvouv

npoBAfuarta oTig Nepipepeiakeg Movadeg Anobrkeuonc)

e [poypdupara nou unoaTnpiCouv TNV eKTEAECT GAAWV NPOYPANHATWY.

3. Aoyiopiko Epappoywv (Application Software)

Me Tov Opo auTd nePypaPoupe TO AoyIOMIKO, OnAadn Ta
NpoypdupaTa Mou eKTEAOUV KAMOIAd OUYKEKPIMEVN — €pyacia nou
BaoileTal o kanola avaykn Tou XpnoTn, n.X. «va ypagel ENIOTOAES»,
«va aKOUEI OUTIKN», «va KAVEl HOVTAl 0 PpWTOYPAPIESS.

4. Ixéon AsiToupylkoU ZUOTAHATOGC ME TO AOYIOMIKO
EQapuoynv
To AsiToupyikd ZUOTnUa €ival TO KUPIO HEPOC TOu AOYIOHIKOU
JUOTAMATOC Kal eAEyxel Kal ouvToviel To UAIKO. ‘OTav Kanoio
npdypaupa Nou avnkel oTnv katnyopia Tou AoyiopikoUu Epapuoywv
XPEIAlETal va XpnOoIKonoInoel Kanoia ouokeun (n.X. &vav ekTunwTn),
aneubuvovTal oTo AeImoupylikd ZU0Tnda, nou avahappaver Tnv
EMNIKOIVWVIa HPE TN OUOCKEUN €K PEPOUC Tou. AUTO anAouoTeUsl Tov

Eikova 24 To AsiToupyikd
ZUoTnpa Yecohapei
HETAEL epappoywv Kal

UAIKOU
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TPOMO NMou AEITOUPYOUV Ol EPAPHOYEC Kal TIC KAVEI M0 EUXPNOTEC.

To kGBe npdypaupa AoyiopikoUu Eqpappoywv €ival yevika QTiaydévo yia va «ouvepyaleTar» Pe
£Va OUYKEKPIPEVO AgiToupyikd ZuoTnua. M’ auTod kal kanolia npoypduuaTa nou £XoUpE Oev
AeiIToupyoUv 0 €vav unoAoyioTny WE AGAO AEITOupylkO oUOTNUA. € TETOId NEPINTWON
XPEIGlETAI va €yKATAOTNOOUKE AANO, avTioToIXo AOYIOMIKO nou va kavel Tnv idia douAeid. O
KATAOKEUAOTEC AOYIOpIKOU  yvwpilouv autd To npoBAnua  kalr ouvnbwe etoiyalouv
OlAMOPETIKEG «EKDOTEIGH €VOC NPOYPAMHATOC Yia OIAPOPETIKA AEITOUPYIKA ZUCTAMATA, WOTE
EUEIC va €MINéyoUPE aQuTAV nou Taipidlel pe To ASITOUPYIKO SUOTNUA MOU  EXOUME
EYKATEGTNHEVO.

5. Mapadeiypara AoyiopikoUu Epappoywv

O kataloyoG Tou Aoyiopikou E@apupoywv nou undpxel €ival ateAsinwTog, Kabwe OUVEXWG
OnuioupyolvTal VEQ, yia va KaAUWouV KAnola vea avaykn TwV XpnoTwv, aAd Kal YVwOoTEG
avaykeg Pe d1apopeTiko Tpono. O nio KATw nivakag napoucialel HEPIKA POvo napadeiypara.

Avaykn Tou XpnoTn Napadciypara AoyioHIKOU

“

=|

Microsoft Word

Na ene€epyalsTal Keipevo
Sepya g Open Office Writer

Microsoft Excel

Na ene€epyaletar apiBuoug kal va OnMIOUPYEI
YPAPIKEG NAPACTACEIG Open Office Calc

Microsoft PowerPoint

Na dnpIoupyei NAEKTPOVIKEG NAPOUTIACEIC _
Open Office Impress

Microsoft paint

Na wypa®ilel kal enetepyalsTal EIKOVE
GoypaQiy Sepyag o Open Office Draw

Adobe Photoshop

Na kavel povtal o pwTOYPAPIEC Gnu GIMP
nu

Microsoft Internet Explorer

Mozilla Firefox

Na BAEnel ogAideg oTo AladikTuo

¢ oe@o £ HF @ mEmE

Opera
Safari
. . . . | Microsoft Outlook J
Na oTeAvel kal va AauBavel pnvupaTa nAEKTPovVIKoU
TaxudpoEiou Mozilla Thunderbird

Na €niKoIVWVEI GUeoa pe AANOUC XPrOTEG MSN Messenger

GNU Pidgin

Jrat
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Avaykn Tou XpnoTn Napadciypara AoyiopikoU

Windows Media Player

Na BAENEN TAIVIEG KAl va AKOUEI OUTIKT) _
VLC Media Player

Microsoft Encarta

Na epeuva kai va pabaivel (Eykukhonaideieg)

Britannica

Age of Empires II ufigs
Na naiCel nayvidia (Alackédaon) ]

Sim City 8

To Noyiopikd Eqapuoywv pnopoUpe va To ayopdooupE anod KATAoTAUATA UMOAOYIOT®V 1) vd
TO KkaTeBdcoupe and To Aiadiktuo (agoU NANPWOOUME). YNAPXEl KAl AOYIOHIKO rou
nNpoopEPETal dwpeav anod Tov dnuioupyd Tou (n.x. Open Office, Gimp). ©a npénel va €ipaoTe
NPOOEKTIKOI OIOTI UNAPXEl MEIPATIKO AOYIOHIKO. AUTO €ival AOYIOMIKO TO OMOIo Kavovika
NPEMEI va TO ayopdooupE, aAAG KAMolog To avTeypawe kal To NpoPEPel €iTe dwpPeAv, &iTe
noAu ¢Tnva. EkTdg Tou OTI €ival napavopo, niBavo va eival enikivduvo yia Tov UNoAoyIoTn
pac. EOw npénel va avagepBei OTI undpyxouv kal eEeidIkeUPéva npoypdupata nou
XPNOILONOIOUV CUYKEKPIUEVOI OPYaVIOMOI, N.X. TO MPOYPAMHa Mou dNUIOUPYEI TO WPOAOYIO
npOypappa Tou oxoAgiou, Eva NpOypappa anobnkng evog KaTaoTAKATOC, MOU AVAKOUV €Miong
oTnNV KaTnyopia Tou AoyiopikoU Egpappoywv.

Baoikeég ‘EvvolEg

Aoyiouiko  Zvorrjuarog Eivar npoypapuata (Aoyiopikd) nou Oev emiteAoUvV kamoia

(System Software): OUYKEKPIYEVN €pyacia nou va PBaocileTal o kaAnoia avaykn
TOU XPpNoTn, aAd €AEyXOuv TOV UMOAOYIOTH Kal MapeEXouV
OIAMOPEC YEVIKEG UMNPECIEG OTOV XPNOTN Kal ot AAAa
npoypapparta. To kUpio PEPOG Tou AoyIoHIKOU ZUCTAPATOG
gival To Aeiroupyiko ZUoTnua.

Aoyiouiko  E@appoywv Eival npoypdupata (Aoyiopik0) nou  ekTeAoUV  kamoia

(Application Software): OUYKEKPIMEVN €pyacia nou BacileTal o€ kAnola avaykn Tou
XpnoTn. Baoilovral o€ unnpecieg nNou TOUG NAPEXEI TO
A&IToupyIkO ZUoTNHA.

lMeipartiko Aoyiouiko: Eival npoypdupaTa Ta onoia kavovikd Npenel va ayopacouE,
aA\@ KAnolog Ta avTEYpAWe Kal Td NPOPEPEI NAPAVOUA EITE
dwpeav, eite NoAU eTnva. MiBavo va sival enikivduva yia Tov
unoAoyioTn Hag.

Mapadeiyuara Aoyiouikou Microsoft (Word, Excel, PowerPoint, Paint), Open Office

Epapuoywv: (Writer, Calc, Impress, Draw), Adobe Photoshop, Gnu GIMP,
Microsoft Internet Explorer, Mozilla Firefox, Opera, Safari,
Microsoft Outlook, Mozilla Thunderbird, MSN Messenger,
GNU Pidgin, Windows Media Player, VLC Media Player.
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Mnyég

1. Apanoyhou A., MaBoylou X., Oikovopdkoc H., ®UTpoc K., (2006) /IAnpopopikii A, B, I
Tuuvaoiou, oe\. 34—46, OEAB.

2. Bikinaideia, http://el.wikipedia.org/ (avaliitnon Twv apBpwv: Asiroupyikd SvoTrnuara, AoyIoUIKO
EQapLIoywV)
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A3.3 Fpagika NepiBaAAovTa
Emkoivwviag kail Alaxeipion
Napabupwv

Ti1 6a paOoupe onpepa:

S AR R R g S

1.

Na avagépoupe Ta kUpIa XapakTnpioTika evog Mpagikol MepiBailovToc Enikoivwviag
Na €nyoUpE TN Xprion TwV KOUKMIWY TOU MOVTIKIOU Kal va XEIpI{OPACTE TO NOVTIKI
Na emAéyoupe kal va EEKIVOUE Eva npoypayua

Na dlakpivoupe Kal va katovoualouye Ta diapopa PEPN voc napadupou

Na puBuifoupe Tn B€on kal To Yeyebog evoc napabupou

Na evronifoupe kai va kabopiloupe To evepyd napabupo

Na evepyonoloUpE/anevepyonoloUKE TOV UNOAOYIOTH HaG.

Fpa@iko Nepipailov Emkoivmviag (Graphical User Interface)

>TOUG NEPICOOTEPOUC TUYXPOVOUC UMOAOYIOTEC N EMIKOIVWVIA PE TO XPROTN NPAYUATONOIEITAl
MEOa anod éva euxpnoTo NepIBAAOV nou nepIAapBAavel YpaPIKEC avanapaoTAoelS yid Td
dlapopa aTolxeia Tou unoAoyioTn. O1 evTOAEG BivovTal XpnoILoNoIWVTAg ouvnBwE TO NOVTIKI.
'Eva TéTo10 nepIBaAov ovoualetal Fpa@iko MepiBaAlov Emikoivwviag (Graphical User
Interface).

Eikovidia
(Icons)
Mapabupo
(Window)
Koupni
Ekkivnong Enipaveia
(Start Epyaoiag
Button) Desktop

1 F'pappn Epyaciov
dSKDd

Avoixta Evepyd Mapabupo
napabupa (Active Window)

Eikova 25 To Mpa@iko MepiBalhov Enikoivwviag (MME), Windows kai Baoikd oToixeia Tou.

Ta Baoika oToixeia evog MpagikoU MepIBAAOVTOC enikovwviag eival Ta akohouba:

Emgpaveia Epyaoiag (Desktop). O xwpoc TnG 000vnG nou apxika epgavidetal oTov
xpnotn. Moidlel Pe em@aveia ypageiou, ONoU O XPNoTnG TomoBeTei  diapopa
«AVTIKEIPeEVa» PE Ta onoia aAAnAemidpa.

Eixovidra (Icons). Eival UIKPEG €IKOVEG MOU avanapioToUVv «avTikeipeva», OnAadn
d1Gpopa OTOIXEIQ TOU UNOAOYIOTH, ONWC CUCKEUEG, NPOYPANHATA, NANPOPOPIEC.
MapdBupa (Windows). Napabupo cival pia opboywvia NepIoxn oTnv obovn, n onoia
anokaA\unTel S1aPopeC nAnpo@opiec. ‘Onw¢ ¢aivetar kal otnv Eikdva 25, pnopoupe
TQuTOXpPOVa VA EXOUME avoiXTa nepioodTepa and éva napdbupa, To kabeva, va
napoucialel d1IapopPETIKEG MANPOPOPIEG.

Tpauun Epyaoiwv (Taskbar). Eival pia otevouakpn Awpida nou BpiokeTal ouvnowg
0TO KATW MEPOG TNG EMIPAVEIAG pyaniac kal napoucialel ota de&a dIAPOPES XPrOILES
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nAnpogopiec (n.x. TNV Wpa, TNV KATAoTaon Pnartapiac, €av npokeTal yia (opnTo
urnoAoyioTn, K.AM.), evw OTa apioTepa UNApXEl To Koupni ekkivnong (Start Button). ZT1o
KEVTPO epavifovTal wg €IKoVidIa Ol EPYATIEC TIC OMOIEC EXOUHE EVEPYOMOINUEVEC, ano TIC
OMOIEC NAPE Kal TO OVOUA TNG

Evepyo MapabBupo (Active Window): Eival To napabupo Pe To onoio aAAnAemidpoUpe
™ O0edopévn oTiyunp (OnAadny avmidpd oOTav  XpNOIYOMOIOUME TO MOVTIKI 1 TO
NANKTPOAOYIO). Ep@avitetal pe OlapOpETIKO XpwHa Kal PBPioKETAI OTO NPOCKAVIO
(unpooTd and Ta aAa napabupa). To avTigToixo eikovidio oTn Fpauun Epyaciov eniong
£xel OIAPOPETIKNA EPPAvIon and Ta aAAa.

Kouuni Ekkivnong (Start Button). Eivai €va «kouuni» oTnv apioTepr nNAeupa Tng
lpapunc Epyaciwv, nou OTav TO MATACOUME avoiyel &va pevou emAoywv, anod onou

MMOPOUUE VA EVEPYOMOINCOUKE MNpoypauuara,

unoAoyioTn K.d.

e Mcsvou (Menu). Eivai €vac katahoyoG pe OIAQOPEC AIToupyiec, and Onou
MMOpPOUKE va eMAEEOUPE AUTAV Nou eNIBUPOUKE, OUVNOWE KE TO MOVTIKI.

e [MAaioro AiaAoyou (Dialog Box). Kabe @opa nou o H/Y
XpelaleTal va avoi€el didhoyo Pe Tov XpAOTn, M.X. yid

eMPBeBaiwan npIv va €EKTEAECEI KAMOIA EVEPYEID MOU TOU EXEl

Eikova 26 To MevoU Tou KU|JI'IIOl'J

va aMda€oupe TIC pubpicsic Tou

Ekkivnong (Start Menu)

Due e =)

(nThoel 0 XpPROoTNG, ouvnOwg ep@aviCeTal éva nAaiolo dlaAoyou
onou divovTtal JIAPOPEC EMIAOYEC, WOTE O XPNOTNG va EMIAEEE! =
auTnAV Nou Taipiadel oTIG avAyKEG TOU.

2. Xpnon Tou MovTikiou (Mouse)

Eikova 27 Mapadeiypa
evoc MAaiciou Alahoyou

To novTiki €ival To KUpIO HECO HE TO onoio XelpIlOUACOTE TOV UMOAOYIOTN Mag otav
xpnoidonoioupe eva pagikd MepiBalhov Enikoivwviag (FME), agoU ol NePICOOTEPEC

AEIToupyieg  enmireAouvTal

EMAEYOVTAG  Kal

METAKIVOVTAG  €Ikovidla Kal

napabupa kai

EVEPYONOIWVTAG €MIAOYEG and Mevou. To novTiki ouviBwg £xel dUO KOUWMId, To apioTePO Kal
TO O€j. Eival onuavTiko va yvwpiloupe TIG BACIKEG KIVAOEIG NOU XPEIAleTal va ENITEAECOUE
ME TO MOVTIKI KAl T KOUMMIA TOU Kal va TIG EKTEAOUHE HE EUXEPEID, ONWG (aivovTal Nio KATW:

Ovopaocia Kivnong*

Neprypagn Kivnong

Xpnoigonoigitai

ApioTepd Marnua n

MaTtoUpe Kai eNeUBEPWVOUE

Ma emAoyn eikovidiou

ApioTepO KAIK ypriyopa TO apIOTEPO KOUWMi TOU I . lMa evepyonoinan anod Wevou
(Left Click) MoVTIKIOU XWpPiC va TO HETAKIVOULE v

AINAG ApioTepd | MaTtoupe Kai eNeUBEPWVOUE Ii \ Ma evepyonoinon («avolyua»)
Mnarnua n ypriyopa TO apIOTEPO KOUWMi Tou gIkovidiou

AINAG ApioTepd KAk
(Double Left Click)

MovTikiou OU0 (POPEG CUVEXOMEVA
XWPIC va TO PETAKIVOULE

A< NaTnua n
A€eEi KNIk
(Right Click)

MaToupe Kai eAeUBEPWVOUE
ypriyopa To Oefi  kouuni  Tou
MovTIKIOU XWPIiC va TO PETAKIVOUUE

Epgaviel pevou nou axeTileTal
ME TO QVTIKEIPEVO KATW and To
MovTiki

SUpe kI Apnoe
(Drag and Drop)

MaTouhe TO apIOTEPO KOUMMNI TOu
MovTikioU, oUpoupe (METAKIVOULE)
TO MOVTIKI Kkai MET@  TO
eAeUBEPWVOUE

lMa PETaKivnon Tou avTIKEIUEVOU
KATw ano To novTiki. Ma
gmAoyn TNGePIOXNG METAEL
NATAKATOG Kal aneAeuBEPWONG
Tou lMovTIKIoU

! Snueinon: 'OTav dev ava@EpeTal NoIo KoUK NPENE! va NATAOOUKE, BEwpsiTal 6T avapepOUacTe OTO APIOTEPO.
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3. Ta diagpopa pépn evog Mapabipou (Window)

To Mapdabupo €ival To KUPIO epyaleio yia napouaiacn NANPo@opInV Kal aAAnAenidpacn nou

nepiexel €va ME. Ta kupia pépn evoc Mapabupou eival Ta akohouba:

- Koupni kAsigiparog
[ Tooupn Timhou (Title Bar) | =g nuseics * & ¥ (Close Button)
Hame Share View 9
: - A L | Koupni peyigronoinang
K Ribb ‘-
| opdeha (Ribbon) _ | = | s : {Maximize Button) f
[ b Enavagpopag
Tpappn AetBuvong - Organise (Restore Button)
(AddI'ESS Bar) -:ﬁ_muxemv O
| . I | Koupni EAayoTonoinong
. "o Minimize Button
O[JICOV'TICI chluur] KU’I"UH{; Student PowerPoini ( )

(Horizontal Scroll Bar)

nyn

T r5_commands.docx . \
) i o pdBnuodocy KGTGKOKDIL‘IPH rDCILILII’]
I'pappn KataoTtaong FiXals PAGKYPRIES rar . T 'UW;"
(Status Bar) Lob oo (Vertical Scroll Bar)
S ping.pkt

B Pragrammatismos_Class C_Cisco_2017§9...
<

19 items -

Eiova 28 Ta pepn evoc MapaBipou

Tpauun TitAou (Title Bar). Bpioketal 0TOo NAvw HEPOG Tou napabupou. Zuvhowg,
eU@avilel pia oUVTOUN MEPIYPAPN yia TO TI NEPIEXEl TO napabupo (oTo napadelypa Tng
Eikovag 4 ivail kevn).

- a pet

Koupma. BpiokovTtal otnv navw 0e&ia ywvid Tou napabupou,

KopdeAa (Ribbon). Tapouadialel pe eikovidla TIG MO OUVABEIG ASITOUPYiEG nou
oxeTiovTal Pe To napdbupo yia eUkoAn npoaBaon.

Tpauun Karaoraong (Status Bar). Bpioketal oTo KATw WEPOC Tou Mapadupou.
Avaloywg Tou €idoug Tou napabupou, napoucialel dIAPOPES NANPOPOPIEG NOU EXOUV
oxéon HE To neplexopevo Tou (n.x. otnv Error! Reference source not found., dciyvel
OTI ano Ta avTikeipeva nou epgavidovral Jeoa oTo napabupo €va eival enileypévo). H
YPAuKn kaTaoTaong dev eugavileTal NAvToTeE.

Opidovria/Karaxkopupn [pauun Kuliong (Horizontal/Vertical Scroll Bar).
Epgavidovral yovo otnv  nePINTwon nou To PEYEBOG Tou Napabupou eival TETOIO, WOTE
va Pnv €ival opateg OAeG oI MANPOQPOPIEG Mou avTinpoowneUel. Mag enirpenouv va
METAKIVOUHE TNV NEPIOXN TWV NANPOPOPIWV MOU (paivovTal oTo napabupo.
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4. PuBpiosig Ocong kai MeyéBoug NMapabupou

Meraxivnon MapaBupou. Ms To novTiki, NAToUWe otn Fpapun TiTAOU Kal PETA
EKTENOUME TNV Kivnon «ZUpe KI APnoe» yid va TO HETAKIVAOOUMPE oTn O€0n nou
€nBupoUpE.

Meyioronoinon/Enavapopd MapaBupovu. Na va peyahwooups To Napdbupo woTe
va kataAappavel 0An Tnv 08dvn pag, natouue To Koupni MeyioTonoinong =N oTnv
navw de€1a ywvia Tou napabupou. To kouuni aAalel os @, nou OTav TO NATIOOUME
enavagepel To Napabupo OTo apxIkO Tou MEyeBoC. MMopoUde va €XOoupe To idlo
anoTeAeopa pe dINAG natnua otn Mpapun TiTAou.

EAayioronoinon MapaBupou: Eav natnooupe 1o Koupni EAaxioTonoinong = otnv
navw de€iId ywvia Tou napabupou, To NApdbupo «KPUBETA» OTO €IKOVIOIO MOU TO
avTinpoownevel otn Mpappn Epyaciov (Task Bar). Me auto Tov TpONo anokaAunTeTal
N eNIPAveia epyaociag pac, N ala napabupa oTav xpelaleral. MNa va enava@EPOUE TO
napadupo NaToUPE TO EIKOVIOIO MOU TO AVTINPOOWNEUEl OTN
Mpapun Epyaciov.

Kicgiomo MapaBupou. Eav namooupe TO Koupni

KAeigipaTog oTnv navw dg€1d ywvia Tou napadupou,

0] 4.3.M1-Notes.doc 6/18/20116:06 PM  Microsof =
],3,M2-Notes.doc 6/18/2011 326 PM  Microsaf

TO NapaBupo KAEiVEl OPIOTIKA KAl TO EIKOVIOIO MOU TO (yowess  cmuumm veeolhy
avrinpoownelel e5agavieTal and TN Fpappn Epyaciiv. | emimec i e
KAeivoupe éva napdbupo pe autdv Tov TPOMo 6Tav dev To ;j
XpelalopaoTe nAgov. E{; e P o Kﬁ
lMpooapuoyn  peyeBous napaBupou. Ta va ~
npooapudooups To Napddupo oTo HEYEBOC nou eNIBUPOULE, Eikova 28 Mpocapuovn
MeygBoug MapabUpou

NPOCEKTIKA TONOBETOUHE TO NOVTiKI 0Ta NAQioIa 1) TIG YWVIEG

TOU napabupou WEXPI va eugavioTei To oUPBOAO Q::}. MeTA eKTEAOUME TNV Kivnon
«ZUpE KI Apnoe».

5. 'AAAeg Baoikég Aiadikacieg nou Xpeialovral o€ éva IME

Evepyonoinon Mpoypduparog. Tponol yia va €eVePYONOINOOUME €va npoypaupa

eiva:

o Evronifoupe TO €Ikovidlo MOuU avTIOTOIXEI OTO MNPOYPAMMUA KAl HPE TO MOVTIKI
ekTeEAOUE BINAG apioTePO NATNUA.

o EvroniCoupe TO €Ikovidlo MOU QVTIOTOIXEI OTO MNPOYPAMHA KAl HE TO MOVTIKI
EKTENOUWE O€&i natnua. Epgavidetal €va pevou and To onoio eniAEyoups Open

o Natoupe To Koupni Ekkivnong (Start Button) kalr apou evroniocoude To Ovoua
TOU NPOYPAPHATOC TO EMNIAEYOUHE WE ApIOTEPO NATNHA.

AAAayn Evepyou MapaBupov. Na va kabopicoupe Eva napddupo va ival To evepyod

napabupo, natoupye otn Fpappn TiTAou Tou (N} yevikd onoudnnoTe pEOA OTO

napabupo). Eniong, €xoupe To idI0 ANOTEAEOUA €AV NATAOOUME OTO €IKOVIOIO MOU TO

avTinpoownevel otn Fpappn Epyaciwv (Task Bar).
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o Evepyonoinon Ttou YnoAoyioriy: 1a va evepyonoInOOUE TOV UMNOAOYIOTN apkei va
NATAOOUKE TO KOUMMI evepyonoinong nou Bpiokeral otnv Kupia Movada («Mupyo») Tou
UMOAOYIOTH Kal VA NEPIYEVOUE PEXPI va ep@aviaTei To TIE.

e Ancvepyonoinon Tou YnoAoyioTij: 1a va anevepyornoirooulE ToV
unoAoyioTr| natoUpe oto Koupni Ekkivnong (Start Button) Tou IME,
enAéyoupde Power kal oTn ouvexela evtoni(OUPE Kal EMIAEYOUUE TN
Aeitoupyia Shutdown. ©a eupgavioTei éva nAaiolo diaAdyou oOrnou
Npé&nel va enIBERAIOOOUPE TNV €nBupia pag yia ansvepyonoinon. >tn I
OUVEXEIa, Ba MPENEl va NEPIYEVOUPE HPEXP! O UMOAOYIOTNC va ofriosl [P

EVTEAWG,.

Sleep
Shut down

Restart

\J
|
j@

Eikova 29 Anevepyonoinaon
(Shutdown) Tou YnoAoyioTn

lpapixo lMepipaiiov
Emixoivwviag (Graphical
User Interface):

Baoika Zroixeia  €vog
Tpagixkou [epifdAAovrog
Enmixorvwviag:

MapaBupo (Window):

Baoika Zroixeia
MapaBupou:

EVOG

Evepyo MNMapdBupo (Active
Window):

Baoikeég ‘EvvolEg

Elxpnoto nepifaMov  enikoivwviag mnou  XPnoIHOomnoIEi
YPAPIKEC avanapaoTaoelg Onwg £ikovidla kal napdbupa kai o
XPNoTNG Bivel EVTOAEG KUPIWG WE TO MOVTIKI 1) TIG EMIAEYEI anod
pevou.

Emipaveia Epyaaiag (Desktop), Eikovidia (Icons), Mapabupa
(Windows), F'papun Epyaoiov (Task Bar), Koupni Ekkivnong
(Start Button), MevoU (Menu), MAaicio AiaAoyou (Dialog
Box).

Eivai pia opBoywvia nepioxy ortnv 06ovn, n onoia
anokaAunTel d1IAPope NAnpogopiec. Mnopoupe TauTdxpova
va £XOUHE avolXTd NePICOOTEPA anod Eva napadupa.

Fpapun TiThou (Title bar), Fpapun Mevolu (Menu Bar),
Fpapun EpyaAsiov (Toolbar), Fpaupun Katdortaong (Status
Bar), Mpappég Kuhiong (Scroll Bars). Eniong undapxouv Ta
KOUUnIGd yia peyioTonoinan/ ehayioTonoinon Kai KAEIoIPo
(Minimize/Maximize/Close) Tou napabupou.

To napdBupo e 1O oroio alAnAernidpouue 1 OEOOLEVN
oTiyur. Bpiokerar oTto npookiivio (unpoord and 1a dida
napabupa).
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Apirotepo Marnua/KAix
(Left Click)

AinAo Apiorepo Marnua/KAix
(Double Left Click)

A& Marnua/KAix
(Right Click)

2Upe K1 Apnoe
(Drag and Drop)

Meraxivnon MapaBupou:
Meyioronoinon/Enavagpopa
MapaBupou

EAaxioronoinon MapaBupou:

KAcziowo MapaBupou:

Anevepyonoinon YnoAoyiorij:

Ynopvnua

\ N
9-4
LE' - \) ot lpaupr TitAou.
lo
: t oTo = f oTo s

) "
= oro =, Enavapéperal ye = oTO avTioTOIXO
eikovidio otn Mpappn Epyaciwv (Task Bar).

T oo

it-
- oT1o Koupuni Ekkivnong (Start Button), akoAoUBwg
Power kai Jetd Shutdown.

Mnyég

1. Apdnoyhou A., MaBoylou X., Oikovoudkog H., ®uUTpog K., (2006) /IAnpopopikii A, B, I

luuvaoiou, oe\. 39—42, OEAB
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A3.4 Apxeia ka1 ®DakeAol

Ti 6a padoupe onpepa:

© Na ava@£pouye TI ival apyeio Kal TI Ynopei va nepiExel éva apyeio (keipyevo, ikdva, nxo, Bivreo,
npoypappa, K.Am.)

© Na avayvwpilougye Ta BaAcika XApakTnpioTika €voc apxeiou (Ovoua, enekTaon, MEyeBoOC,
nUepopnvia)

© Na diakpivoupe d1apopeTIKoUG TUNOUG apXEiwV ano TNV €NEKTACT TOUG

©  Na ava@epoupe T €ival AKEAOG Kal TI UNOPAKEAOG

©  Na ava@EPOUNE Ta NAEOVEKTNATA MOU NAPEXOUV Ol (PAKEAOI

©  Na avayvwpifoupe Tn devdpoeidn 1epapxia PakEAwV kal apxeinwv O €vav unoAoyioTn

©  Na avayvwpifoupe Tn diadpopr evoc pakéAou/apyeiou.

1. Ecayoyn NPOrPAMMA

KaBwc o unoAoyioTnc ene€epyaletal dedopeva,

. L . . EIZ0AOZ EMESEPrAZIA ES0AOZ

MECA ano Kanmoio npoypauud, MNPOKUNTOUV

NANPoPopiec nou XpelaleTal va anobnkeutoly — Asdopéva lﬁf MAnpopopieg

yla va xpnoigonoinbouv apyoTepa. AUTEG AMOGOHKEYEH

TonoBeTouvTal ot [Mepipepelakeg Movadeg
AnoBnkeuong (ZkAnpo Aioko, AIOKETEG, Mvrun
®Aag k.An.), ala otnv kaBe Movada
AnoBnkeuong TonoBeToUvTal NANPOPOPIEG and dlIaPopeTIKA npoypduuata. MNw¢ 6a TIg
dlaywpilel 0 XpPROTNG Kal 0 UNoAoyIoTAG apyoTepa oTav Ba npénel va TiG EavaxpnolonoInaEl;
MNa kaBe enekepyacia nou yiveral, ol NAnpo@opieC anobnkelovTal O€ KAMOIO XWPO OTN
povada anobrikeuong oTnv onoia divETal KAMoIo Ovopd, oav €TIKETA YId Va TA EEXWPIOOULE,
ONwG YiveTal PE TIC ANOOKEUEC OE €va agPONAAvo, Nou €XOUV TO OVOWa Tou ISIOKTATN Yia va
evronifovral €UkoAa. ZTOUG UMOAOYIOTEG, QUTA Ta «NAKETA» KWE MANPOPOpIES pad pe To
ovopa Toug ovoualovral apxeia (files).

Eikova 30 MeTa Tnv eneepyaocia, KAnoleg NANpoPopieg
xpeialeTal va anodnkeuTolv

2. T eival Apxeio (File)

Apxeio €ival eva ouvolo and nAnpo@opieg nou oxeTiovTal YeTall Toug, avayvwpiletal pe
KAnolo Ovola kai gival anobnkeupevo o kanola Mepipepeiakn Movada AnoBnkeuonc. Madi pe
To Ovopa anoBnkevovtal kai AAeG nNAnpoQopie, ONwC n nUEPOMNnvia kalr wpa mnou
OnMIoupynBnkKe Kal To PEyeBOC Tou (dNA. NOOEC NANPOPOPIES NEPIEXE).

Apxeia npokUnTOouv anod Tnv enegepyacia dIa@OpwV NPOYPAMMATWY Kal TO €i00C Twv
NANPOQOpPIV MOU NepIEXOUV Ta Olagopa apxeia dlagépouv. Kanmoia apxeia unopei va
NEPIEXOUV KELEVO, ANNA EIKOVES, PwTOYPaPies, Bivreo, K.An.

Yndpyouv, €nioncG, apxeia nou MePIEXOUV O€IpEC anod evToAEC, dnAadn npoypduuara. ‘ETol,
MMOPOUKE €UKOAA va TOMOBETACOUKE VEA MPOYPAUHATA OTOV UMOAOYIOTH HAC, apou auTd
eival anAwg €va €idog apxeiou. Q¢ apxeia, eUKoAa Pnopouv va Petagepbouv and pia Jovada
anobnkeuong (n.x. CD) aTov okAnpo 8ioko TOUu UMOAOYIOTH, YId va €ival navtoTe diabgaiya.

3. Ovoparta Apxeinv (Filenames)

To Ovopa evog apxeiou anoTeAeital and duo pepn, nou diaxwpilovral Pe pia TeAsia. Ma
napadelypya To Ovopa apyeiou mybook.docx, OnNou To mybook oOvOualeTal KUpiwg

ovopa kal To docx ovopdleTal ENEKTAOT ) NPOEKTACN.
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To kupiwg dvopa kaBopileTal ouvnBwe anod Tov XprnoTn Kai €ival kaAd va oxeTileTal Ye TO
NEPIEXOMEVO TOU apxeiou. Mnopei va anoTeAeital and ypdupara, api®polc akoun kai didagopa
oUpBoAa (ekToc and kanoia nou dev emiTpenovTal , onwe, <,>, *, :, K.4.). H enékTaon
OnAwvel Tov TUNO Tou apxeiou (dnAadn Ti €idoug NAnpo@opieg nepIAapBavel) kai ouvnowg
TNV NPoOoBETEI QUTOUATA TO NPOYPAKKA Nou dnuioupyei To apxeio. H enéktaon .docx dnAwVel
£va apyeio Nou NePIEXEl £va £yypago nou dnuioupyndnke anod To npoypappa Microsoft Word.

>e €va Mpagiko MepiBalov Enikoivwviag, Ta apyeia epgavidovral wg €Ikovidla Kal n ENEKTAon
KaBopilel To €id0C Tou £ikovIOIOU MOU avanapioTa TO Apxeio. ZUvnNOwG, n €NEKTAon Oev
epavieTal.  XTov nivaka nou akoAouBei @aivovTal PEPIKEG anod TIG MO KOIVEC ENEKTACEIC
apxeiwv Kal Ta avTioToIxa gikovidia.

NGPETE Unown OT1 To EIKOVIOIO EVOC apxelou eéapTdral arno To rpoypauua TO Oroio EXEI
EMAEXBEl yia va avoiyel Tov OUYKEKDIUEVO TUro dpxelwv. la auto 1o AOyo 1a &kovidia
OIaPEPOUV ario UnoAoyIOTI} O€ UroAoyioTr].

EnékTaon | Eikovidio Ti nepI€XEl TO apxeio
txt EE AnAO Kkeipevo (Xwpig popgponoinon)
i 'Eva €yypapo (Hop@onoinNuevo Keipevo, K.AM.) nou dnuioupynonke
.docx j ) . .
ano To npoypaupa Microsoft Word
5 'Eva unoAoyioTikd QUAAO (apiBuoUc, Ypa®IKEG NApacTACEIC, K.AmM.)
Xlsx j . . . .
nou dnuioupyndnke ano To npoypappa Microsoft Excel
.avi @ Mia Tawvia
.mp3 3 Mougaikr), fxo
.jpg @ Mia pwToypaia | AN €Ikova
.bmp ﬂ Mia €ikdva nou dnuIoupynenke We To Npoypaupa Paint
'Eva npoypappa (exTeAéoido apyeio). MoANG ekTeAEoiya apyeia
.exe e : . ) . . .
€XOUV TO OIKO TOUG EEXWPIOTO €IKOVIOIO yIa va evronifovTal EUKOAa

4. ®dakelol (Folders) ka1 YnogakeAol (Subfolders)

Eav O0Aa Ta apyeia ATav anAw¢ anobnkeupeva O€ ia NEPIPEPEIAKN Hovada anoBnkeuang,
oTadIaka 6a CUYKEVTPWVOVTAV EKATOVTADEC N Kal XINAOEC and apyeia kai 6a yivoTav 0Ao Kal
no OUOKOAO va EVTONIOOUME KAMOIO OUYKEKPIMEVO. ‘OnwG 0 UnAAMnAoc ot €va ypageio
OpPYAVWVEI Ta Eyypaga oc PAKEAOUC avaloya HE TO MEPIEXOHUEVO TOUC, NMOU HE TN OEIpA TOUG
anobnkevovTal o pagia nou Bpiokovtal o€ BIBNIOBNKECS, £TOI KAl O XPriONG TOU UMOAOYIOTH
opyavwvel Ta apxeia o dakeloug (Folders) yia gukoAn avalitnon. Avrti Tn A&€n dakelog
kanoTe ouvavToupe Tn AéEn EupeTnpio (Directory).

]

e DVD

b . -
TIHO05370 DVD RW SPUFD U3
0A (C) Drive (D:) (E)

Eikova 31 Eikovidia nou avanapiotoUv Mepipepeiakég Movadeg AnoBrkeuonc. And apioTepd, o KUPIOG OKANPOG
o digkog, onTikog diokog DVD, pvnun ®Aag
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Kabe Mepipepeiakry Movada Anobrikeuong
) ! | ., (L) L John Documents ] Beethoven

avayvwpiletal and €va ypaypa Tou AATIvVIKoU o _E 5 cellphones

aA@apnTou akohouBoUpevo and «:» (Eikova 31) Videos ) lagos

Kal Jnopei va nepIAapBavel noAAoUG pakéNouG. Lo

O KABe (pAkeAOC PMOPE va NEPIEXEI APXEIA, AAAG

' ' ' — Maria Documents @birthda}r
Kal (PAKEAOUG MOU ME TN OEIpd TOUG NEPIEXOUV | #intro l e B puilet
v v v " v u =
aMa apxeia kar pakeloug K.0.K. ‘Evag pakeAog [ meeting Photos # helons
nou BpiokeTal pEoa o€ évav AAAO  (PAKEAO B lagos
ovopdaleral YnogakeAog (Subfolder). ' o _
Eikova 32 H devdpoeldng diatagn Twv PpakeAwv Kai

MniopoUpe, €101, va (pavracToUue pia Movada apxeiwv

AnoBnkeuong w¢ Tn pila evog OEVTPOU WE TOUC (PAKEAOUC va e€ival Ta kAadid, Toug
UNo@akéAOUC Ta NapakAAadia kai Ta apyeia Ta GUAAa. Xtnv Eikova 32 @aiveTal n lepapyia
TV QakéAwV o€ Pia povada anobrkeuonc. H Eikova 33 napoucialel Toug idloug (pakeAoug
onwg gpgavidovral oto ME Windows.

Ta kUpla NAEOVEKTAKATA anod Tn XPNon QAakeAWV Kal UNoPakeAwy yia Tnv opyavwon apxeinv
givar:

« STORE'N'GO () » Maria » Documen ts

e KaAUTepn opyavwon Twv apxEiwv Hag yia eUKOAn G0~
npdéoBaon (n.x. ornv Eikova 32 o TMdavvng kai n

Eile Edit View Tools Help

Mapia £xouv 0 KaBévac TO OIKO TOU QPAKEAO KAl | ryww v Neme  Dstemodfe

EXOUV ONMIOUPYNOEl UNOPAKEAOUC Yia OIAPOPES [ Tl oy

KATNYOPIEG APXEIWV N EPYACINV TOUG). Coueda®) | G
e MnopolUpe va €xoUuPE TO IS0 OVOUA APXEIOU OF e

OIAPOPETIKOUC  (PAKEAOUC  HE  OIAPOPETIKO Yt

nepiexoyevo. AutO andouoTelel T dladikacia Pocuments

avadnTnong ovopaTwv €AV Ta apxEia  E€xouv Photos

napopola Xpron, aAAd SIAPOPETIKO NEPIEXOHEVO. P

To id10 1oxUel kal yia (uno)pakeAoug. (n.x. oTnv Rl

Eikova 32 o Mavvng kar n Mapia €xouv o kabevag Photos -

€va unopAakeAo HE TNV OVOUACia Documents Kdal O .

kaBevac To OIkO TOU apxeio Me Tnv ovouacia

lagos . docx). Eikova 33 Aevdpoeidng diaTagn gpakeAwv kai

apxeiwv og IME Windows 7.
5. H'Evvoia TnG Aiadpopng (Path)

‘OTav xpeialeTal va avapepboUupe o€ £va apxeio (r kal GpAkeAo), n ovouaacia Tou kai Povo dev
eivalr apketn, O10TI undpxel n MOavoTNTa, va EXOUME kal aAAa apyeia pe To idlo Ovopa o€
aMoug pakéAoug (6nwg oTo napadelypa Kag To apxeio lagos . docx). Eniong, xpeialeral va
avapEPOUPE OE MOI0 akpIBWC (PAKENO BPIOKETAl TO apXEi0 Pac, n kar' akpiBeia os noia
povada anobrikeuonc, o€ Mnolo PAkeAo, uNopakeAo, k.An. Ma ouvtopia, kabopiloupe TN
Aiadpopn (Path), Eexivwovrag and Tn povada anoBnKeEuonc kal avaypagovtag Toug
(PAKEAOUC MOU OUVAVTOUUE HEXP!I va (PTACOUME OTO apXeio pag, diaxwpilovrac Touc WE To
oUuBoAO «\», Nn.X.

I:\Maria\Documents\lagos.docx

Me napopoio TPOMo, MMNOPOUHE va NEPIYPAWOUUE Tn OIadPOUr &VOC (PAKEAOU, M.X.
I:\John\Photos.
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Apxeio (File):

Ovoua Apxeiou
(Filename):

Kupiwg Ovoua Apxeiou:

Enexraon Apxeiou:

Tunog Apxeiou:

®@dkeAog (Folder):

Yno@pdxeAog (Subfolder):
Aradpoyurn (Path):

Baoikég ‘EVVoIEG

Eivar éva olvolo and nAnpo@opiec nou oxeTi(ovral PeTAEU
TOUG, avayvwpileTal Ye kanolo ovoua kai €ival anodnkeupPEVo
oc kamoia Mepipepeiakry Movada Anobrkeuonc. Ol
NANPOQPOPIEC NOU MNEPIEXEI UNOPEI vVa €ival KEIPEVO, EIKOVEC,
PwTOYPAPIEC, Bivreo, apiBuoi, k.AM. Yndpxouv €IdIKA apxeia
MOU MEPIEXOUV EKTEAEDIUA NpoypAKaTa.

AnoTeAeiTal ano duo pEpn, nou diaxwpilovTal Pe pia TeAeia,
n.X. mybook.docx, ONou mybook=KUPiwWG OVOopa Kal
docx=€enékTaon n npoékraon. Mali pe TO OVOMA
anoBnkevuovTal N NUEPOMNVIa Kal n wpa nou dnUIoupynOnKe,
TO PEYEBOC TOU K.d.

KaBopileTar and Tov xpnotn. Eivar kaAd va To €nIAEYOUE,
WOTE Va NEPIYPAPEl TO NEPIEXOHEVO TOU apxEiou.

KaBopileTal and 1o npoypaupa nou dnuioUpynoe TO APXEIO
Kal unodnAwvel Tov TUNO TOU apxeiou.

To €ido¢ Twv NANPOPOPILV MOU MEPIEXEl. ZUVOEETAl HE TNV
ENEKTAon Tou apyeiou (n.x. .txt=anAd  keipevo,
.docx=€yypagpo Microsoft word, .jpg=eikova, .avi=Tawia,
.Mp3=NX0C, .exe=€eKTEAETIKO NPOYPANHA)

EpyaAeio opyavwong, peoa oTo onoio TornoBeTouue apxeia
kal GMoug @akehlouc. Eival yvwoTtd kal wg EupeTnplo
(Directory).

"Evag @akehog nou Bpioketal eoa ae AAO QAKEAO.

EUkoAoG kal oUVTOHOG TPOMoG Kabopiopou Tng Beong evog
apxeiou N pakelou, EekivovTag anod Tn Povada anobnkeuong
Kal avaypagpovTac Toug (pakéAOUG Nou ouvavtoUPe PEXPI va
(PTAOOUPE OTO apyeio pag, dlaxwpiovrag Toug HE TO
oUuBoAO «\», N.X. I:\Maria\Documents\lagos.docx.

Mny&g

1. Apdnoyhou A., MaBoylou X., Oikovopdkoc H., ®uTtpoc K., (2006) [IAnpopopikri A, B, I

Tyuvaoiou, oe\. 34—46, OEAB
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A3.5 Alayeipion Apxeiov kai PakeAwV

Ti1 6a paboupe onpepa:

Na avayvwpiloupe TIC Baocikég Mepipepeiakéc Movadec AnoBrKeuonG Kal (PAKEAOUG Mou
ouvavToupe oTo ME kal va BAENOUKE TO NEPIEXOUEVO TOUG

Na emAéyoupe Toug dIAPOpPETIKOUG Tponouc npoPoAng Twv apxeiwv (Large Icons, Tiles, List,
Details, k.An.)

Na dnuioupyoUpe, peTovopaloups kal dlaypapoupe apxeia kal pakEAOUC

Na dnuioupyoUpe avTiypa®o, JETAKIVOUNE apxeia and £va @AakeAo oe AANo

Na xpnoipgonoloUpe Tov kado avakUKAWONG yia va diaypdpoulE Kal avakaAoUE apxeia.

o6 © o

1. Baoikég Mepipepeiakeg Movadeg anoBnkeuong kai pakeAol os €va ME

O1 kUpiec Mepipepeiakeg Movadeg AnoBrkeuong kal pakehol nou ouvavtoupe oTo ME Tou
gpyaoTnpiou pag sivat:

>

e To eikovidio «YnoAoyiotnc» (This PC) . Mepiéxel TIC Movadeg AnoBrkeuonc ML
E
TIHO05370

e O KkUpIoG ZkANPOG Aigkog (C:), (neplExel apxeia NPOYPAUMATWY, PUBMICEIC K.AM.) A ©

"~

e O OnTikOG Wnoiakog Aiokog, (D:) (CD, DVD) owee

.y
SPUFD U3

e Mvnun ®Aag, USB Flash Drive (I:) (nepigxel apxeia Tou xpriotn) ©

Documents

e O @dakeAog pe Ta Eyypaga Tou XpnoTn, Documents

e O Kadog Avakukhwong (Recycle Bin)
dlaypagovTal.

SR, Onou JETAEPOVTAl TA apXEia nou

2nueiwon: Ta ypduuara rou avtinpoowrnevouy TiC
Movadeg AroBrikeuonc Lnopel va eival OIaPOPETIKG OTOV (=[] « STORENGO @) » Maris » Documents

JIKO oag urioAoyioTrj e Edt Yiew Tooks Help
Organize s
Mg PAEMOUPE Ta aApyEid KAl TOUG (PAKEAOUG OE pIQ | Fores 7 Qj?ihd Bt e
v v ;, Local Disk (C:) - I ay
Movada anobnkeuong © o wioie ) oot
S ]2
(1) AinAG natnua oTo €ikovidio Tou YnoAoyioTn (This S s |3
] 1 T = STORE'N'GO (1)
PC) yia va avoiel To napabupo pE TIC HOVADEG | John
anobrkeuonc, riiets
. Photos
(2) AinA6 natnua oto eiKovidio Tng Movadag nou I idees
Béloupe yia va avoiel ToO napabupo HE Toug o
(PAKEAOUG Kal Ta apyeia. | Photos -
4 items

(3) EGv o ¢akehog 1 TO apxeio nou avalnToupe
BpiokeTal pEoa o€ PAKENO, e OINAO NATNHA OTOV  Eikdva 34 To nepiexdpevo evog pakéou. H
@AakeAo PAENOUE TO NePIEXOHEVO Tou. H Mpappur — TPamkn AieuBuvong deixvel Tn dladpopn
AigBuvong deixvel T diadpopr. (path)
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2.

MNog BAENOUKE Ta NEPIEXOHEVA EVOG (pakEAOU HE diapopeg NMpoBoAEg (Views)

O1 NpoPOoAEC pacg enITpENOUV va dOUUE Ta NEPIEXOPEVA EVOC (PAKEAOU PE dIAPOPOUC BOAIKOUC
Tponouc. MaTtwvrac To Koupni View and tTn papdo epyalsinv Tou napadupou nou deixvel Ta
neplexopeva Tou gpakelou (Eikdva 34), aAAalel diadoxika n npoPoAn. Zuvibwe npoopépovTal
Ol Mo KATw NPoPOAEC:

Large Icons: Ta apyxeia kar ¢gakelol napouoialovral w¢ €ikovidid. Zuvnbwe divovTal
eMIAOYEG yia diagopa Peyedn sikovidiwv (Extra Large, Large, Medium, Small).

List: Ta apxeia kar o1 @akelol upavidovral we AioTa, To €&va Katw and To a\\o n o€
OTNAEC.

Details: Ta apyeia kai o1 @akelol gupavidovral w¢ Aiota. Ainda and To kabéva
napouaialovral dlaPopec nNAnpo@opiec (M.X. NMEpPounvia TeEAEUTaiac Tpononoinong,
HEyeBOC apxeiou, K.AM.)

Tiles: napopolo pe Ta Icons.

Anpioupyia véou pakélou (New Folder)
(1) Kavoupe KAIK ekei Nou BENOUPE va dNUIOUPYHOOUKE VEO (PAKENO.

(2) Ano Tnv kaptéha Home Tng kopdeiag snidéyoupe New Folder (i pe
defi KAIK péoa oTo napdBupo kai emdoyry and To MevoU rou
eM@avitetal enidéyoupe New — Folder).

(3) Anpioupyeital véoc (pakehoc Ye To ovoua New Folder, kal To Ovopa €ival ENIAEYHEVO
yla va To aAAaloupe e €va nou gpeic BEAoupe kal naTaye Enter.
AAAayn ovoparog pakéAou/apxeiou (Rename)

(1) EmAeyoupe Tov @akeho/apxeio nou Ba PETOVOUACOUME Kal KAVOUME O€&i KAIK navw
TOU M€ TO NOVTIKI yIa VA EUPAVICTEI TO PEVOU.

(2) EriIAéyoupe ano To PEVOU TNV eVvTOAr Rename.

(3) O deikTnNG METAKIVEITAl OTO OVOUA TOU (PAKEAOU/APXEIOU, MANKTPOAOYOUHE TO VEO
ovopa kai natape Enter.

Alaypa@n @akélou/apyeiou (Delete)

(1) EriAéyoupe Tov pAkeAo nou BEAOUPE va O1aypAYOULE.

(2) Kavoupe Ogki kKAIK NAvw TOU HPE TO NOVTIKI yIA VA EUPAVIOTEN TO Jevou. EnIAéyoupe Tnv
evtoAn Delete.

(3) EAéyxoupe kai eniBeBalwvoupe aTo nAaioio diaAdyou nou Ba eu@avioTei TNV Npobeon
pag yia diaypaon.

Snueiwon 1; Avti To Briga (2), pnopoUPe va natiooupge To nARKTpo [Delete| oTo

NANKTPOADYIO.

Snueiwon 2: 'Otav dlaypAyoups €va (pakeAo, dlaypdpovTal auTopaTa Kal Ta NEPIEXOUEVA

Tou. XpelaleTal npoooxn!
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6. AvTmiypa®n gpakélou/apyxeiou (Copy - Paste)

(1) ‘Exoupe avoixtTO TO napdbupo nou NeEPIEXEl  TOV

aKEN i Bupot ' :
(pakeAo/apxeio nou enBUPOUKE va avTlypayoupe EPrASIES | EPFASIEE -

(2) Ze nepinTwon nou BEAOUPE TO avTiypapo o AANO (PAKENO, Copy
BeBaiwvoupe OTI £XOUME aVoIXTO Kal TO Napabupo Tou NPoopICHOU.

(3) EnIAéyoupe TOV PAKENO/APXEIO MOU BEAOUPE va avTIyPAYOUE.

(4) Ano Tnv kaptéha Home Tng kopd&éAag eniAéyoupe Copy (1 HE O€E KAIK NMAvw OTOovV
eMAEYPEVO pAkeAo/apxeio kal and To Mevou nou eugavileral eniAéyoups Copy).

(5) And Tnv kapTéha Home TG kopdeAag enmiAéyoups Paste (1) Oe€i KAIK O€ KEVO XWPO

Tou napabUpou kai anod To MevoU nou eu@avileTal eENIAEYouE Paste).

Metakivnon pakélou/apxeiou (Cut — Paste)

(1) 'Exoupe avoixTO TO napabupo Nou MePIEXEI TOV (PAkeAo/apxeio nou enmBUPOUKE va
avTiypayoupe kai NAdI To Napadupo Tou NPoopIoHoU.

(2) EmIA&youpEe TOV PAKENO/APXEIO MOU BEAOUPE va PETAKIVI)OOULE.

(3) Ano Tnv kaptéha Home Tng kopdeAag eniAéyoupe Cut (1 pe Oe&i KAk ndvw oTOoV
eMAeyPEVO pakeAo/apxeio kal and To Mevou nou eugavileTal enNIAEyoups Cut).

(4) Ano Tnv kapTeha Home TnG kopdeAag eniAéyoupe Paste (1) O€€i KAk O€ KEVO XWPO
Tou napabupou kai anod To MevoU nou ep@avileTal ENIAEyoupE Paste).

Snueiwon:  H avTiypapn/yeTakivnon yivetar eniong eUkoAa €av  €MIAEEOUPE  TOV

(pakelo/apyeio kar emTeAéooupe «ZUpe KI Apnoe» oTn veéa Tou B¢on. Edv o
apxIKOG (PAKEAOG Kal 0 NPOOPICHOG BpiokovTal aTnyv idla Movada AnoBnkeuong,
TOTE npayuartonoleital  Petakivnon. Eav  eival 0t OIAPOPETIKEG,
npayyaronoleital avriypagpn. e NePINTwon nou BEAOUME va eAeyEoupe TN
01ad1kacia, eKTEAOUPE TO «ZUPE KI APnoe» £XovTag natnuéevo 1o deEi koupni.
‘'OTav To apnooulEe eugavieTal To Jevou anod onou enIAéyoupe site Move Here
eite Copy Here.

8. Aiaypa®n/ Avriypapn/MeTakiviion noAA®V apxeiwv TauToxpova

ApoU eniNé€oupe Ta apxeia nou Behoupe, akoAouBoupe Tn diadikacia Aiaypagpng/
AvTiypa@ng/MeTakivnong onwg nepiypagovtal mo navw. MNa va emAé€oupe Ta apyeia,
epappoloupe €va ano Ta akohouba:

Eav pe TO novTiki €kTEAéOOUPE OUpPE KI APNOE HE aQeTnpia éva onueio nou Oev
avTIOTOIXEl O KAMOIO aVTIKEIPNEVO, onuadeleTal Yia opBoywvia nePIOXN Kal O,TI NEPIEXEI
EMAEYETAl.

Eav Ta apyeia nou Ba emA£Eoupe €ival ouvexopeva oTnv NPoPoAr], KAVOUMPE KAIK OTO

NPWTO Kal PETA, €xovTag To NANkTpo |Shift] natnuévo kavoupe KAk 0TO TeAEUTaio, HE

anoTEAETHA va enIAéyovTal kal OAa Ta evOIQPEDQ.
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e Edv Ta apxeia nou Ba emAEEoupe dev €ival ouvexOueva oTnv nPoBoAr), KGVOUPE KAIK OTO

NPWTO Kal PETA, £xovTac To NANKTPo |Ctrll natnuévo kavoupe KAIK €éva-éva oTa unoAoina

yIa va Ta MAEEOULE.

9. Mg Xpnoipgonoloupe Tov Kado AvakikAwong (Recycle Bin)

O Kadoc AvakUkAwong givarl &vac €101IKOC (PAKENOG ONMou KaTaxwpouvTal OAd Ta apxeia Kai ol
(pakehol nou diaypd@oupE, WOTE va PNopoUlE va Ta AVAKTHOOUKE €av Ta diaypdyape anod
Aabocg.

[1a va enavapepouls va apxelio/pakeAo rou diaypadyae kard Adéoc:
(1) Me dInAO KAIK, avoiyoupe TO Napadupo HE To NePIEXOPEVO Tou Kadou AvakUKAWONG
(2) EvTonifoupe kal ENIAEYOUE TOV PAKENO/APXEIO MOU BENOUE Va ENAVAPEPOULIE.

(3) Ano Tnv kapteéha Manage TnG kopdéAag Restore the selected items (1) pe Ocgi
KAIK NAvw oTov EnINeyHévo Qakelo/apyeio kal and To MevoUu nou ep@aviceral
€MIAEyoulE Restore).

H nmio navw diadikacia enavapepel Tov PpAakeAo/apxeio oTnv apxikn Tou B€on. Eav BE\oupe va
TO METAPEPOUME KAMOU aAAoU, XPNOIUOMOIOUKE TIC TEXVIKEC MOU WABAPE yia WPETAKivnon
(pakeéNou/apxeiou.

MNa va adeiaooupe Tov Kado AvakUkAwong kai va diaypayoupe Woviya Ta apxeia nou
NEPIEXEL:

9

(1) ErmiAéyoupe To eikovidio EEH e Oe&i KAIK.

(2) Ano To Mevou nou gpgavidetal emAeyoue Empty Recycle Bin.

(3) EniBeBaiwvoupe oTo nAaiaio dlahdyou Tnv NpoBeon pac.
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Ynopvnua
Asiroupyieg PakeAwv
MpwTa enIAéyoupe auTd nou Ba eneepyaoToUpe (Onou XpelaleTal Kal HETA)

Ti1 OEAOUME VA KAVOUHE Mevou NMapa®upou Mevou MovTikioU
Anpioupyia veéou pakeélou (New Folder) Home — New folder New — Folder
AN\ayr) ovopatoc (pakéhou/apxeiou (Rename) Rename
Alaypagn pakelou/apyxeiou (Delete) Delete

'H natoupe To | Del’ oTo NANKTPOAdYIO.

AvTiypa®n ¢pakelou/apxeiou (Copy - Paste) Home — Copy Copy
Home — Paste Paste
«ZUpe KI APpnoe» £XovTac naTnuévo To Oe&i koupni Copy Here
MeTakivnon @akélou/apxeiou (Cut — Paste) Home - Cut Cut
Home - Paste Paste
«ZUpE KI Apnoe» £xovTag NaTnpevo 1o O koupni Move Here

Aiaypa@n/AvTiypa®n/Merakivnon noAA@v apxEinv Tautoxpova

«OUPE KI Apnoe» yia emAoyrn NePIOXNS

Apxeia auvexopeva atnv npoBoAn: KAk oTo npwTo Kal PeTa, |Shift] + kAik oTo TeAeuTaio.

Apxeia pn ouvexopeva otnv npoBoAn: KAIk 0To NpwTo kai PeTd, [ Ctrli+kAik 0TO KABE AAO.

MeTa akohouBoupe Tn diadikacia Alaypapng/AvTiypa®ng/MeTakivnong onwg nio Navw.
MNwg XpnoiponoioUue Tov Kado AvakukAwong (Recycle Bin)

Ma va enavapepPoue Eva apxeio/pakelo nou diaypayape kata Aabog:

Ti O€Aoupe va KAVOUpE MevoU NMapaBipou Mevou MovTikioU
Enavagopa dakelou/Apxeiou Manage — Restore the Restore
selected items
lMNa va adeiaooupe Tov Kado AvakUkAwong Empty Recycle Bin.
Mnyéqg

1. Apanoyhou A., MaBoyhou X., Oikovopdkog H., ®UTpog K., (2006) /IAnpopopikii A, B, I
Tuuvaoiou, og\. 34—46, OEAB

55







ENOTHTA A4 Aoyiouiko Eqpappoywv

a TNV NPOETOINACIA Kal ouyypadr) Tou UAIKOU auThc TNG EVOTNTAC £pyAcTNKAv ol akoAouBol
KaBnynTéc MAnpo@opikng kal EmaoTtriung HAEKTPOVIKWY YNOAOYIOTWV:

AuyouaoTn AuyouaTivog
Ayabayyéhou AvTpn
AyaBayy£hou HAiag
AyaBokA£oug AyaBokAnG
AMkeidou Mapiva
Avtwviou Aoukia
BaAavog Kunpog
Bavélng Avopéag
BioAapn Baow

raBpinA Nikn

Mewpyiou M'ewpylog
l'ewpyiou Mwpyog
AnunTPIAdng Iwavvng
AnunTpiou MavayiwTta
Eupinidou AvTmvng
EuoTaBiou EuoTabiog
Zauna MavTeAitoa
ZavTng KooTtag
Zaxapdartoc Xapng
ZeBedaiog Aivog
©copavouc M'ewpyia
©paocuBoUhou ‘Eheva
Iwavvidou ABnva
Iwavvou ABnvouAa
Iwavvou Iwavvng (ZUPPBouAog)
Kalakaiou Natdoa

KaAAévog MixaAng
KapouAha Anda
Kaokipng Mopyog
KaTtoiBeAn Mavayiwta
KAeavBoug KAedveng
Kopdarou ewpyia
Kouvvnig ZapRag
KunpiavoU XpioTog
KwvaTavTivou Xapig
NAeIBadiwTng AnunATeNg
MakkouAa MoAa
Mapkou Mupo@popa
MaupoBouviwTng AnKATPNG
MIkeANIdNG XpioTog
Mixan 'EAeva

MoupT{ Mapiavva
=avBou Avdpéag
ZevoP®VTOC Z£viog (ZUPBOUAOG)
OIKOVOWOU STENAG
Mavayr) Mavikog
Mavayr) MauAog
Mavayidng MixaAng
Mavayidou Ipiyéveia
MavayiwTou Mapyapita
Manayswpyiou Mapia
ManaiakwBou Mapiavva

Mapnépng NikoAag

MNaoTog Mwpyog

MNarcalou Mapia

MauAou TacoUAa

Mitrag Navvog

MoAepiTou STAAW
MoAuBiou XAon
MoupouTidou ZTENG
Pouaiag Imavvng

Zavtn EAévn

Zappni Mapiog
ZopokA£oug Mapivog
ZupEwVvidng AnunRTpng
Soppwviou KwvaTtavTivoc (BA)
Taoou Taoog

Toayyapidng KwvoTavTivog
®ulakToU AnuATPENG
dWTAKOC BWNAC
Xapahapnoug Mapia
Xatinyiavvn Ayyeia
Xatinyiavvng MNmpyog
XatinAoifou Mapia
XaTtgnnoAukapnou Iwavvng
XpuooaTopou Xpuong
XpuoooTOHOU XpUGOATOHOG
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A4.1 BaoikeG AsITOUPYIEC HIAG

epappoyng Ene€epyaociac
Keigevou

Ti 6a padoupe onpepa:

© VOO HOOH6HOd

1.

Na avoiyoupe Kal va KAEIVOUWE pia e(pappoyn ensEepyaciac KEINEVOU

Na dnuioupyoUpe €va véo £yypa®o BacioPEVo oTo NPOENIAEYHEVO 1) aAAo diaBEaiio NpdTUNo
Na avoiyoupe Kal va KAEIVOUPE £va i NePICOOTEPA Eyypapa

Na anoBnkeloupe £va €yypago o< pia BEon oe pia povada anobrkeuong

Na anoBnkeloupe £va €yypa@o pe alho Ovopa kai Pe aAho Tuno

Na JeTapepOuaoTe HETAEL aVOIKTOV EYYPAPWV

Na npoBAalAoupe €va Keidevo PeE dlIapopeTIKOUC TPOMOUG

Na xpnoiygonoloUpe To epyaleio YeyeBuvonc / opikpuvong

Na epgaviloupe kal va anokpUNTOUWE TNV KopdEAA Kal ToV Xapaka

Na aAAaloupe TIC BAOIKEC EMAOYEC/MPOTIMACEIC TNG EQAPHOYNG: OVOUa XProTh, NPokaBopIoUEVOC
(PAKENOC YIa Gvolyua Kal anoBhKeuaon TV eyypapwv

Na xpnoigonoloUye Tn diaBéaiun Aeiroupyia Borbeiac.

EneEepyaotng Keipévou (Microsoft Word)

Opiopodc: To nio 51adedopEVO €iBOC AOYIOHIKOU OTOV KOOUO €ival Ol ENEEEPYATTEG KEIUEVOU.
Me auToucg PnopoUpE va dnUIoUPYNOOUE EpyAaiet yia Ta JaBnuaTa Tou OXOAEiouU, EMICTOAEG,
dlapnuIoTIKG GUANGdIa kal aAAa Eyypaga.

2.

3.

Ti pNOPOUKE VO KAVOUHE HE £va NPOYPANHA ENEEEPYATIAC KEIHEVOU
(1) MnopouUpe va aA\a&oupe Tn pHopeN Kal To YEYEDOC TwV YPAUUATWY.
(2) MnopoUpe va kavoupe eukoha d10pBwaels (draypapes, ouunAnpwoerg, K.Am.).

(3) MnopoUpe va ala&oupe Tn B€on €vog TUNMATOG TOU KEIMEVOU i va avTiypAyWoulE
€va oAOKANPO TUNMa oTo id10 | akOua kal o€ A0 apXeio KEIPEVOU.

(4) MnopoUpe va €10ayayoule €IKOVEG (71.X. QWTOYPAPIES 1} KATI 10U {WypapioausE O
Kdriolo rpoypaua Zwypagpikric).
(5) MnopoUpe va dnuIoUpyNOOUKE MNivaka ) va Tov avTiypayoulde anod arAn epapuoyn.

(6) MnopoUpe va OuvTAEOUME Kal va anooTeiAoUPE  pNVUPATa  NAEKTPOVIKOU
TaxudpOWEIOU.

(7) MnopoUpE va dnMIOUPYNOOUKE I0TOOENIDEG.

(8) MnopoUpe va anoBnkeUOOUNE TO Keievo aTov okAnpo Oioko, o€ CD | og Mvhun
®Aac kal va To Enava@ePOUPE Kanoia AaAAn oTiyun, yia va To ene€epyacToupe Eava.

(9) MnopoUpE va To EKTUNWOOUUE O€ XapTi O0EC (POPEC BOENOULE.

ZEKiVNpA TOU ENEEEPYAOTI) KEIHEVOU

Ano Tn ypapun epyaciov (Taskbar) nataye 1o koupni Start El « EVEPYONOIOUHE TOV
ene€epyaotn keievou Word. EAv undpxel eikovidlo otnv enipdveia epyaciac (Desktop)

) HnopoUpE va To AINAONATAOOUE E TO APIOTEPO NARKTPO TOU MOVTIKIOU.
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4. Anpioupyia vEou apyeiou/eyypa@ou
MnopoUUe va SNMIOUPYROOUHE VEO apXeio/eyypapo avoiyovtac Tnv kaptéha File kai

enAeyovTac Tnv eviohr New 1 pe Tov ouvoudopo Twv NANKTpwv |[Ctrl +E. AkoAoUBwg

EMAEYOUPE To npoeniAeypévo npdTuno (Blank document) ) kanoio aAo and Ta diabéaipa
npoTuna.
5. 'Avoiypa gyypagou (Open)

Av 1o apxeio pag eivar oe USB Flash Drive 1} oe CD, TonoBetoupe 1o USB Flash Drive pag o€
Hia 60pa USB 1 To CD pag atov 0dnyo CD.

Avoiyoupe Tnv kaptéha File kai eniAéyoupe Tnv €vioAr] Open 1} JE TOV OUVOUAOWO TWV

nARKTpwv |Ctrl +E. And To napdbupo nou Oa ePPavIoTEI ENIAEYOUME TO aApXeEio nou

B€Noupe va avoiEoupe kal NaTape To koupni Open 1 dINAonaTape NAvw OTO APXEIO PE TO
apioTepOd MNANKTPO TOU MOVTIKIOU. MnopoUpe €niong, va enIAEEOUPE TO dapyeio kai va

natnooupe To NANKTpo [Enter| kal auEcwc To apyeio Ba epgavioTei oTnv 086vn oac,.

6. MeTakivnon HETA&U avoiKTOV yypapwv

(1) Z& pia dedopeEvn OTIyUR HOVO €va napddupo (o7 JiKr} Hag nepInTworn £va apxeio)
eival evepyo. MnopouUpe va JeTakivnBoue anod &va apxeio o€ A0 NaTwvTag PE TO
apioTepOd MANKTPO TOU MOVTIKIOU HAG OTO AVTIOTOIXO KOUMMI TOU apxeiou nou
BpiokeTal oTn ypauun epyaciwv (Taskbar).

(2) Z& nepinTwWON NOU WEPOG TOU MApabupou Tou eyypd®ou gaiveTal oTnv 08ovn Hag

MMOPOUKE VA NATAOOUKE PE TO APIOTEPO MANKTPO TOU MOVTIKIOU OnoudnnoTe navw
0TO Napabupo yia va yivel evepyo.

(3) Ano Tnv kapTeha View kal Tnv opada WINdOW | e sicsse. =
emnAéyoupe To egikovidio Switch Windows. 3Tn S | vagos
OUVEXEID EMINEYOUME TO EMIBULNTO QVOIKTO GPXEID | V) It idon Sommsitiions

0TO onoio BEAOUE va PETAKIVNOOULE.

7. Koupma npoBoAng Tou keipévou (Views)
O enefepyaoTnG KEIYEVOU ag eNITPENEl va DOUAEWOUE O€ DIAPOpPES NPOBOAEC Eva KEeilEVO, N
KaBeWIa ano TIG ONoiEG XPNOIKONOIEITAl YIA GUYKEKPIPEVO OKOMO:

(1) NpoBoAn Aiataéng Ektunwong (Print Layout) — Xpnoidonoigital yia gugavion tng
oehidag onwg autn Ba ekTunwoei (77 rmo ouvnBIoueVnN MEoBoAr).

(2) OpoBoAn via AidBacpua (Full Screen Reading) — Xpnoidonoleitalr 6tav Be\oupe va
dlaBacoupE &va Keigevo.

(3) OpoBoAn Aiataéng IoTtooehidac (Web Layout) — Xpnoiponolgital yia €AeyxXo TngG
EMPAVIONG TOU £yypA®OU oav 10TooeAida oTo AladikTuo.

(4) OpoBoAn AiapBpwonc (Outline) — Xpnoigonolgital yia opyavwaon kai dnuioupyia Tng
OOUNG TWV NEPIEXOMEVWV EVOC EYYPAPOU.

(5) NDpoxeipn MpoBoAry (Draft) — Xpnoigonolisital yia sioaywyr, O10pdwaon kai
Hoponoinon Kelevou.
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Eﬂ D 7 owine | MnopoUpe va aMagoupe Tnv npoBoAn Kelpevou ano Tnv
— We“g” Coatt | kapTeANa View 1 otnv katw Oe€id ywvid Tng o8ovng pag

Mode [ESSEN Layout ENIAEYOVTAG TO AVTIOTOIXO EIKOViBIO — =1, i pe Tov nio
Views
KATW oUVOUAOHO TWV NANKTPWV:

> MpoBoAn AldaTa&nc EkTunwong Alt +E

> [poBoAn yia AiaBacua Alt' + H

___|

> [MpoPoAn AidaTaénc IoTooeAidac  [Alt + w

> [MpoPoAn AiapBpwaong Alt +@
> Tpoxeipn MpoBoAn Alt + |

8. AAAayn TnG Hey£EOBuvong oeAidag (Zoom)

MnopoUlEe va OUIKPUVOURE N va HEYEBUVOULE TOV GUVTEAEDTN NPOPROANG TOU KEIJEVOU MAG
oTnv 0Bovn:

q [B_') [E] One Page

BB Multiple Pages
Zoom 100%
<[] Page Width

(1) Ano Tnv kapTéAa View kal Tnv opada Zoom EMNIAEYOUE TO €lkOVidIo
Zoom N Je Tov ouvouaopd Twv NANKTpwv |Alt +E.

(Cnueiwon: H ardayri Tou Zoom AEN ernpedder To HEYEBOC TOU KEIEVOU OTNV EKTUNWOT!)

9. Epgavion / anokpuyn KopdéAag (Ribbon)

Me To &ekivnua Tou nmpoypauppaTtog otnv 00ovn epgavidetal n Kopdéha (Ribbon). ‘Exoupe
OMWG TN duvaToTNTA va TNV anoKPUWOUKE N va TNV €UPAVICOUNE PE TOV oUVOUAOHO TwV

nANkTpwv |[Ctrl +|F1|. Ze kanole¢ AANeC €@appoyeEG avTi KOpOEAAG UMAPXOUV YPAUUES

gpyaieiwv (Toolbars).

10. Eppavion / Anokpuyn Xapaka (Ruler)
>e nepintwon nou ol Xapakec (Rulers) dev epgavifovral otnv 000vn pag, eNIAEYoupE ano

+. Me

~

Tnv kaptéAa View tnv evioAn Ruler 1} pe Tov ouvduaopo Twv nAnktpwv (Al

TOV i010 TPOMO MOU YIVETAI N EJPAVION YIVETAI KAl N anOKpUWI TWV XapAKwV.

11. AnoOnkeuon eyypagou (Save)
Av Ba anoBnkelooupe To apyeio pag o Mvnun ®Aag r; o€ CD, TonoBeToUpe Tn Mvhun ®Aag

pag og pia BUpa USB 1 To CD pag otov 0dnyd CD. Mnopoule eniong va anodnkeUCOUKE TO
gyypago oe d1adIkTuako dioko aTo OneDrive, aTo Dropbox, oTo Google Drive K.A.f.

(1) XpnoiyonoloUpe TNV evToAr} Save As yia va anoBnkeUOOUE Eva €yypago yia NpwTn
Popa n éTav BENoUPE va To anoBnkeUoOUPE PYe GANO Ovopa 1y o Ao pakeAo 1 YE
ahho Tuno. Avoiyoupe Tnv kapTéAa File kar eniAéyoupe Tnv evtoAr; Save As 1} Tov
ouvduaouo Twv NANKTpwvV |Alt +ﬂ,ﬂ
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(2) XpnoiponoloUPe TNV €vTOAN Save yia va anobnkeUCOUPE &va £yypa@o e To 010
ovoua, oTov idlI0 (PAKeEAO Kal PE Tov i0I0 TUMO WETA and aA\ayeg Mou KAVape.
Avoiyoupe Tnv kapTéAa File kar eniAéyoups Tnv evioAr) Save fj To €ikovidio = A

ToV ouvOUAopO TwV NANKTpwV [Ctrl +@.

(3) Av gxoupe éva kaivouplo &yypa@o Kal €nIAEEOUPE TNV evTOAr Save 6a avoifel To
napadupo TNG evioAnc Save As yid va MMNOPECOUME va TO OVOUACOUWE, va
EMAEEOUPE O MOI0 PAKENO BEAOUWE va TO TOMOBETOOUE Kal KE NOIo TUMO.

(4) MnopoUpe va anoBnkeUooupE £va apxeio HE AAAov TUMO av enIAEEOUPE TNV €VTOAN
Save As Kal KGTw and To Ovoua Tou apxEiou aTov Xwpo Save as type: cniAéyoups
TOV TUMO TOU apXeiou nou BEAOULE:

> yla apxeio keipévou (.txt) npénel va emAe€oupe Plain Text (o ouykekpiusvog
TUIMOG EYYPAPOU arioBnKeUEl LIOVO TO KEIUEVO Kal OXI TIC EIKOVEC Kal Td
OXIiaTa, Xwpic xpwpara).

> yia pop®n eunhouTiopevou apxeiou (.rtf) npénel va enmAe€oupe Rich Text
Format.

> yia npdtuno (.dotx) npenel va emAegoupe Word Template.

> yia apxeio TnG epappoyng Acrobat (.pdf) npénel va emAe€oupe PDF.

> yla apxeio naAaidTepng ekdoong Tng epapuoyng (.doc) n.x. Word 97-2003
EMAEYOUPE TNV avTioToIXn €mAoyn. AUTO WMNOpEi va pag gavei Xpnoipo €av
BENOUIE Va PETAPEPOUPE TO APXEIO PAG o€ AANOV unoAoyioTr, ornou meavo va
unapxel Jovo n nahaioTepn €kdoan TNG pappoyng Word.

12. KAcioipo apyeiou/eyypagou (Close Document)

MnopoUle va KAEIOOUME TO apxeio/eyypa@d pag pe ornolodnnoTe and Toug Mo KATW
TPONOUC:

(1) Ano Tnv kapteAa File emAéyovTag Tnv evtoAn Close.

(2) KavovTag O€ki KAIK PE TO MOVTIKI OTO AVTIOTOIXO KOUMMI TOU apyeiou nou PpiokeTal
oTn ypauun epyaciwv (Taskbar) kai eniAéyovrac Close Window.

(3) Me Tov ouvduaouo Twv NARKTPpWV |Ctrl|+ W/

13. 'EE000¢ ano Tov ene&epyaoTn keipévou (Exit)
MnopoUUE va TEPHATIOOUHE Tn AeIToupyia TnNG €Papuoyng Me Tov oOuvdUaouo Twv

nANkTpwv [Alt +E,E

14. AAAayn Baogik®v eMAOY®V/NPOTIHACEWV TNG EPAPHOYNG

MnopoUpe va aA\a&oupe TIG BACIKEG €MIAOYEC /NPOTIUNACEIC TNG Microsoft Word onw¢ To
OvVola Tou XpnoTn kal Tov NPokabopIoUEVO (PAKEAO yia TO AvolyHa Kai TNV anoBnkeuan Twv
EYYPAPWV akoAouBwvTag Ta nio kKaTw Bryara:

(1) ErmiAéyoupe Tnv kapTéAa File.
(2) EnmiAéyoupe Options.

(3) Na aAiayr Tou ovopatog Xpnotn (User Name) kavoupe kAik oTnv enihoyny General,
NANKTPOAOYOUE TO VEO Ovopa XpnoTn oTo nAaiolo User name kai natape OK.
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(4) Na aAlhayn Tou nPOKABOPIOHEVOU (PAKEAOU anoBrnKeuong kal avoiydatog Twv
apxeiwv, Kavoupe KAk oTnv enihoyr) Save. AkoAoUBwC NaTtaye 1o kouuni Browse
nou Bpioketal de€id and To nAaiolo Default local file location, eniAéyoups Tov
(PAkeAo nou eniBupoupe kal natape OK.

15. Xpnon Tn¢ d1a6o1png AsiTtoupyiag Bonbeiag

O1 diaBéaipeg AsiTroupyieg BonBeiag pnopolv va evepyonoinfouv Pe TO NATNHA TOU KoupnioU

NG BonBeiac " nou BpiokeTal otnv kapTéAa Help r natape 1o nAnkTpo F1.

ApEowC PeTa akoAouBoUlEe Ta nio KATw Bridara:

(1) Kavoupe kAik otov Xwpo Tou Search Help Box kai nAnktpoloyoUpe pia A€EN N
ppaon yia Tnv onoia xpeialopacTe Bondeia.

(2) Natape 1o nANkTpo ENTER ano 1o nAnKTpoAoyio.

(3) Nepipévoupe Aiyn wpa HEXPI O NAEKTPOVIKOG UMOAOYIOTNG VA TEAEIWOEl TNV
avalnTnon.

(4) EnmiAéyoupe €va and Ta anoTeAeoaTa Tng BonBeiac.

Mepiypagn
(Description)

Eioaywyn véou
apxeiou/eyypapou

Avolypa
£YypaQou
(Open)

MeTakivnon
METAEU avoIKT@V
EYYPAPWV
(Switch
Windows)

MpoBoAr AldTagng
ExTUnwong
(Print Layout)

MpoBoAn yia
AlaBacua
(Full Screen
Reading)

MpoBoAn AidaTagng
IoTooeAidag
(Web Layout)

MpoBoAn
AlapBpwong
(Outline)

KapTtéAha
(Tab)

view

view

view

View

Ynopvnua
Eikovidio Opada
(Icon) (Group)
Mew
L_? Open
[ % | 2L O Mvewsienysae o)
e s
Switch Window findaws
Windows ~ indor
=l Eﬂ D ,;‘ [=] outline
J 8 [=] Draft

Frint
Layout

Lﬂ

Read
Mode

':9:'
|:m,
Web
Layout

[Z] Outline

Read = Print Web
Mode Layout Layout
Views

] [I [=] outline
=
& =] Draft
Read | Print Web
Mode Layout Layout

Views

o D [=] Outline
i
o =] Draft
Read Print = Web
Mode Layout Layout

Views

= D [=] Qutline
=

S [=] Draft
Read Print Web

Mode Layout Layout
Views

MapaBupo AiaAdyou

(Dialog Box)

NAnkTpa
(Keys)

-
-

Exd- [

e[

[ [ ]

- [l
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Mpoxeipn
MpoBoAn
(Draft)

Epgavion/
Anokpuyn
Xapaka
(Ruler)

SUVTENEDTNG

MpoBoArg i

Meyébuvang
(Zoom)

Epgavion/
Anokpuyn
Kopdéhag
(Ribbon)

Anobnkeuon
£yypaQou
(Save)

Anobrkeuon

£YYPAPOU WG
(Save As)

KAgioipo

apxeiou/eyypagpou

(Close)

KAegioipo
EneEepyaoTn
Keipévou
(Exit)

AN\ayn ovopaTog

XProTn

(User name)

ANayn

npokadopIopEVOU

(Pakeou yia

avolyua kai

anoBrkeuon
apxeinv

BorBsia (Help)

View Ruler

View Q%

Zoom
=3 .
&
~@
s

save As

ﬁ Close

©

Help

| D [=] Outline
B [=] Draft
Read | Print  Web

Mode Layout Layout

Views

Ruler

[ Gridlines

[ Navigation Pane
Show

({ [ one page

= Twn Pages
Zoom  100%
=] Page Width

Zoom

General

Save

- [

B0

Exd-FIE]

el
G
n

Ctrl +E|

R

[Werd Options

Personaize your copy of Microsaft Office

(7 WG

Help Contact Feedback Show
Support Training

belp
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A4d.2 Ene&epyaoia Keipgvou

Ti1 6a paboupe onpepa:

Na €l0GyoupE Keipevo Pe Tn Xpron NANKTpoAoyiou

Na eilodyoupe oUPPoAa 1 €101KoUG XapaKTPES

Na epgaviloupe kal va anokpUNTOUKE TOUC N EKTUNWOILOUG XAPAKTHPES

Na yeTakivoUuaoTe PEoa oTo £yypado

Na xpnoipgonoloUpe To epyaleio perapaong os oehida (Go To)

Na emAeyoupe xapakTnpa, AEEn, ypauun, NpoTacn, napaypago rj 0OAOKANPO TO KEiPEVO

Na eneEepyalOPaoTe KEIPEVO O £va Eyypa®o HE TNV NPoabnkn f diaypagn VEWV XapakTHpwV Kal
AeEEV

Na avTiypa@oupe kal va PETAKIVOUUE KEIPEVO aTO i8I0 £yypao ) HETAEU aVOIKTWV EYYPAPWY
Na xpnoipgonolioUpe TIC Aeiroupyieg avaipeong (Undo) kar akUpwong avaipeong (Redo)

Na xpnoipgonoloUpe anAr evToAr EUPECNG Yia va evTonicoupds AEEN ) gpacn

Na xpnoipgonoloUpe anAr evToArn avrikataoTaonc AEnG rn gppaonc.

COHOHO H©OOOHOH

1. Eicaywyn KEIHEVOU HE TN XPRon NAnKTpoAoyiou

Ma va €I0QyOUME KEIJEVO OTOV €NEEEPYAOTN KEIMEVOU, HETAKIVOUUACTE OTO ONWUEio nou

BEAOUE XpNOILONOIWVTAG Ta BEAN Kivnong 1 TO NOVTiKI Kal NANKTPOAOYOUE TO KEIKNEVO Hag.

2. Eiocaywyn cUHBOA®V I EI0IKOV XAPAKTAPWV ONWG: ©, ®, ™

Ma TNV eloaywyn oUPBOAwY rij AAAWV EIDIKWV XapakTnpwVv akoAouBoUlE Ta Mo KATw Bruara:
(1) EmAéyoupe TnVv kapTéha Insert.

(2) And Tnv opada Symbols natoupe Symbol kal eniAéyoupe To UHBOAO Nou BENOULE.
Av otn Aiota pe Ta oUPBoAa nou eugavidovral 0ev UNAPXEI AUTO NOoU €MIBUPOULE,
naTtoupe oTnv enidoyn More Symbols yia nepicodTEPEG ENIAOYEC,

3. Ep@avion kai anokpuyn Hn EKTUN®OCIHOV XAPAKTHPOV

Ol PN eKTUNWOIPOI XAPAKTNPEG Eival Ta Keva diaoTnuaTa, ol aAAayeéG napaypdapwy, ol Hn
aQuTOMATEG aAAYEG YPAMMNG, Ol Wn autopateg alayeg oehidag k.An. Ma va Toug
EUPAVIOOUIE 1} VA TOUG anoKPUYWOUE:

(1) EmA&youpe Tnv kapteha Home.

(2) Ano Tnv opdada Paragraph natdpe To koupni Show/Hide .
4. EmAoyn xapaktnpa, AEENG ypappng npotacng, napaypa@ou i oAOkAnpou
KEINEVOU

MNa va emAEEOUPE KEINEVO XPNOIKMOMNOIOUKE TIC NAPAKAT®W TEXVIKEC, avaloya WE TNV €miAoyn
nou BEAOUE va KAVOUE:

TI OEAQ NA ENIAEZEQ nQz MMNOPQ NA TO KANQ

MeTakivoUPE TO MOVTIKI MNAVw and TOV  OUYKEKPIUEVO

Xapaktipa . . . .
XapaKTAPa £XovVTag To ApIoCTEPO KOUMMI NATNHEVO

MeTakivoUE TO MOVTIKI NAVW ano Tn OUYKEKPIYEVN AEEN Kkal

Aegn naTaye OINAO GUVEXOMEVO APIOTEPO KAIK

1. MeTakivoUpe To novTikl apioTepd (ekTdC) and To apioTepd
Fpappn NEPIBWPIO KAl ENIAEYOUHE TN YPAUMA €XOVTAG TO APIOTEPO
KOUMNi NaTnuevo
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2. MovonaToUHE oTo aploTeO NePIBWPIO TNG YPAUKNG

MeTakivoUE TO MOVTIKI NAVW and Tn OUYKEKPIPEVN NpdTACN

MpoTaon £XOVTAC TO apIOTEPO KOUUMi NATNHEVO

1. MeTtakivoUPe TO MOVTIKI MAV@W and TN OUYKEKPIPEVN
Napaypago napaypago Kai NaTage TPINAO CUVEXOUEVO apioTePO KAIK
2. AmmAonaTtoUME 0TO apioTEPO NEPIBWPIO

1. MeTakivoUpe To novTiki navw and OoAOKANPO TO KEiPeEVO
£XOVTAC TO apIoTEPO KOUKNI NATNHEVO
OAOKANPO KEeiPEVO 2. EmAeyoupe Tnv evton Select All

3. XpnoigonoloUpe Tov ouvduaopod nANkTpwv [ Ctrl +B
4. TpiMAonaToUHE OTO apioTePO NePIBWPIO

5. Eneepyacia keIpévou O€ €va E£yypao HE TNV npooOnkn i diaypa®pn VEmv
XAPAKTAPWV Kal AEEEwV
(1) Na va nNpooBegoUPE VEOUC XAPAKTAPES N AEEEIC OTO Keipevd pacg, METAKivoUPAoTE
OTO OnUEi0 TOU €yypagou nou BeAoupe XpnolhonolwvTag Ta BEAN kivnong n 1o
MOVTIKI Kal NANKTPOAOYOULE TO KEINEVO HaC.

(2) Na va diaypdwoupe XapakTnpeG f AEEEIC and TO KEINEVO WaAG, PETAKIVOUNAOTE OTO
ONMEIO TOU €yypAPOU NMou BEAoUPE XpnolHonolwvTag Ta BEAN Kivnong 1 TO NOVTIKI
Kal XpnoidonoloUPE Hia anod TIG NapakATw TEXVIKEC:
> TonoBeToupe Tov dpopea aTa de€la TNG AEENG kal NaTape Ta NANKTPa

Ctrl} + |Backspace

> EnmiAéyoupe Tn AEEN kal naTtaye To nAnkTpo |Del

> TonoBeToUpE Tov OPOME OTA APIOTEPA TNG AEENG Kal NATAPE Ta NANKTPA
Ctrl| + |Delete

» MeTakivoUpe Tov Opopéa 0Ta aploTePa TNG AEENG kal NAaTAWE TO NANKTPO

Delete| ouvexopeva pexpl va dlaypagei To Keievo nou BEAOULE.

6. MeTakivnon p€oa oTo £yypago
H petakivnon Tou Opopéa PEoa OTo £yypago Yiveral e To NANKTPOAOYIO, TO MOVTIKI Kal HE

Ta BEAN kivnong | > .

Me TIG  paBdoug  KUAIONG
METaKIvOUpaoTE Peoa aTn ogAida pac.

[«] 1 } b

NAHKTPA:
Home|: MeTakivei Tov OpOpET OTNV apxn TNG TPEXOUOAG YPAMMNG
End: MeTaKIVEl TOV OPOWEQ OTO TENOG TNG TPEXOUCAG YPAMMNG

Ctrl| + Homel: MeTakivel Tov OpOUEA OTNV apxn Tou eyypapou

Ctrl| + [End]:  MeTakivei Tov dpopEa OTO TEAOG TOU EYYPAPOU

Enter|: AN\ayn napaypagou 1 ypapung
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Ma va peTaBoUpe O KAMOIa GUYKEKPIYEVN O€AIda OTO £yypa®o XPnOIKONoIoUUE TO £PYAAEio
HETABaonc Go To:

(1) Ano tTnv kapTéha Home kai Tnv opada Editing natoupe To BEAog dinha and Tnv

evioA Find (©F" " ). EvaMakTikd pnopoUpe va NATACOUME TOV GUVOUAOHO
nAnkTpwv Ctrl + G.

(2) Z10 nAdiolo nou ep@avileTal NANKTPoAoyoUpE Tov aplBud TnG oeAidag nou BEAOUNE
va PETABOULE.

(3) NaToupe To koupni Go To.
Ma nAoriynon oTo eyypago, €dIka €av auTo eival PeyaAo, gival kaAO va XPnOIKONOIOUKE TIG
Mo Navw CUVTOUEUOEIC NANKTPOAOYiou, KaBw¢ Kal To epyaleio peTaBaonc Go To.
7. AvTiypa®n KEIPEVOU OTO 310 £yypa@o N HETAEU AVOIKT@V EYYPaP®V
MnopoUe va avTiypaWoupE HEPOG EVOG KEINEVOU WG akoAoUBwG:
(1) EMIA&YOUPE TO PHEPOC TOU KEIJEVOU MOU BENOUKE Va avTIypAWOULE.

(2) And Tnv kapteha Home kai Tnv opada Clipboard, eniAéyoups Tnv evroAn Copy (N
Xpnaolponoloupe Tov auvduaopd nAnkTpwv Ctrl + C).

(3) MeTakivoupe Tov OpopEa OTO GNHEI0 Tou gyypdPou nou BEAoUPE va TonoBeTnOei To
KEIUEVO.

(4) Ano Tnv kapteha Home kai Tnv opdada Clipboard, sniAéyoups Tnv evToAr Paste (1)
XPNOIKONOIOUKE Tov auvduaopod nANkTpwv Ctrl + V).

8. MeTakivnon KeipEvou oTo id10 £yypa@o N HETAEU aVOoIKTOV EYYPAPWV
MnopoUlE va HETAKIVIIOOUKE HEPOG EVOG KEIKEVOU WG aKOAOUBWG:
(1) EnIA&yoUpE TO HEPOG TOU KEIUEVOU MOU BENOUE VA PETAKIVIOOULE.

(2) Ano Tnv kapTéhAa Home kai Tnv oudda Clipboard, sniAéyoups Tnv evToAn Cut (N
XPNOIKONoIoUKE Tov auvduaopo nANkTpwyv Ctrl + X).

(3) MeTakivoupe Tov dpopEa OTO GNHEI0 Tou eyypd@ou nou BEAOUNE va TonoBeTnBei To
KEIPEVO.

(4) Ano Tnv kaptéha Home kai Tnv opada Clipboard, eniAéyoupe Tnv evtoAn Paste (1)
XPNOIHOMNOoIOUKE Tov ouvduacouo nANkTpwv Ctrl + V).

9. EvToA£g avaipeong (Undo) kai akupwong avaipeong (Redo)

e Av Katd Tnv ene€epyacia evoG KEIYEVOU KAVOUPE KAMOIO AABOG, HE TNV €VTOAR
avaipeong (Undo) pnopoUpE va avaipéooule TNV TEAEUTAIA €veEpyeld NATWVTAG TO

€IKoVidIo | Tov ouvduaouo nAnkTpwv Ctrl + Z.

e Ta akUpwon TNG avaipeong MNOPoUME va MNATACOUME TO EIKOVIOIO n Tov
ouvouaouo nANkTpwv Ctrl + Y.
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10. Eupeon A£Eng N ppaong (Find)
Ma va BpoUpe pia AEEN 1 ppdaocn oTo £yypapo pac, akoAouBoUpE Ta Mo KATw PruaTa:
(1) And Tnv kaptéha Home kai Tv opada Editing emAéyoupe Tnv evroAr Find # ™ ~ |

(2) ZTo nAdioio Navigation nAnkTpoAoyoUpe Tn AEEN ) @pAacn Nou WAXVOULE.
(3) 'OAa Ta anoTeAéopaTa papKAPOVTAl OTO KEIMEVO pac. MnopoUpe va PeTakivnOoupe

avapeoa oTa anoTEAEOUATA XPNOIHOMNOIMVTAC TA KOUMIA ==,

11. AvrikataoTraon AEEng n ppaong (Replace)

a va avTikaTaoTnooupe Pia AEN 1 ppacn pe aAAn akoAouBoUpe Ta nio KAaTw Brjpara:
(1) Ano Tnv kaptéAa Home kai Tnv oudada Editing snmiAéyoupe Replace.

(2) =710 nAaioio Find what ypagoupe Tnv apxikni A&En/epaon.
(3) Z10 nAaicio Replace with ypagoupe Tn vea AEEn/ppaon.
(4) Kavoupe kAik oTo koupni Replace yia avrtikataoTtaon Miag AéENG N ¢paong kabe

(opa n kavoupe kAik oto koupni Replace All yia avtikataoTaon OAwv TwV AEEEWV N

(PPACEWV TAUTOXPOVA.

=

gpIypagn

CILE

£

2B EIE™

-+

-+

+

-+

+

+
gL

-+

+ || Delete

EIEIEIEIEIEIEIEIEIE

+ ||Backspace
_|

Ynopvnua
Evépyeia
TonoBeTei Tov dpopéa £va XapakTrpa nNpoc Ta aploTepd

TonoBeTei Tov dpoUEa £va XapakTnpa npog Ta Oe€ia
TonoBeTei Tov dpopéa NAvw katd Pia Ypapun

TonoBeTei Tov dpopéa KATW KATA HIa YPAUMn

TonoBeTei Tov dpopEa oTnv apxn TNG YPAUKNG

TonoBeTei Tov dpopéa oTo TEAOC TNG YPAWKNG

TonoBeTei Tov dpopéa Navw katd pia obovn N pia ogAida
TonoBeTei Tov dpopéa KATw katd pia obovn n pia oghida
TonoBeTei Tov Opouéa oTnV apxrn TOU KEIPEVOU

TonoBeTei Tov dPOoPEA OTO TEAOC TOU KEIUEVOU

TonoBeTei Tov dpoyéa oTnv apxn TN nponyoUpevng oeAidag
TonoBeTei Tov dpouea oTo apxn TNG ENOPEVNC OeAIDAC
TonoBeTei Tov dpopéa pia AEEN apioTepd

TonoBeTei Tov dpopéa pia AEEN delia

TonoBeTei Tov dpopéa NAvw Katd pia napdypago

TonoBeTei Tov dpouéa KATw KATd pia napdypapo

Alaypagel Tn AEEN nou BpiokeTal oTnv deEIG NAEUPA Tou dpopEa

Alaypagel Tn A£EN nou BpioKeTal oTNV apioTePr) NAEUPA Tou OpopEa
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+ [Spacebar]
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>ToIXiEl TO ENIAEYMEVO KEIMEVO WC NPOG To JECO TG oeAidac (Center)

SToIXilEl TO EMINEYUEVO KEIPEVO WC Mpo¢ TO aploTepd nepiBwpio (Align
Text Left)

>ToIXiCel TO eMIAEYPEVO Keipevo wg npog To Oe€i0 nepibwpio (Align  Text
Right)

MAApNG oToixion (Justify)

Evrovn ypagn (Bold)

MAayia ypaer (Italic)

Ynoypappion (Underline)

Anokonr) (Cut)

Avtiypapn (Copy)

EnikoAAnon (Paste)

Avaipeon (Undo)

AkUpwaon Avaipeonc (Redo)

Eupeon keipévou (Find)

AvTikataoTaon kelpevou (Replace)
ExtUnwon (Print)

MeTdBaon oe oehida (Go To)

Alakonn| oehidag (Page Break)

EniAoyn oAdkAnpou Tou keipévou (Select)
Apaipei TN HOPPONOINGTN TOU KEILEVOU

AUEnon | Meiwaon peyeboug ypappaTooelpdc (Grow & Shrink Font)

AMayn ypappaTooeipdac (Change Font)
OpBoypaikog kai MpappaTikoc leyxoc (Spelling & Grammar)

AMayn ypappdTtwv Tou kelipeévou (Change Case)

BonBsia (Help)
AnoBnkeuon wg (Save As)
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A4.3 Mop@onoinon Keipgvou

Ti1 6a paboupe onpepa:

Na aAAaloups Tn ypaupaTooslpd TOU KEIPEVOU

Na aAAaloupe To péyeBoC Kal To XpWHA TN YPAUUATOOEIPAG TOU KEIPEVOU

Na epapuoloupe OTO KEIJEVO HOPPONOoINan e EVTovn YA, 7Adyia yparj kal unoypaupion
Na evepyonoloUpE TNV avTiypa@r HOpPOonoinong KEIJEVOU and To NMIVEAO HOPPOMoinang

Na epapuoloupe autopaTo cuAapIoud

Na kpivoupe kai va epapuoloupe TNV KaTtaANnAn Jop@onoinon og diIapopeTIKa €idn eyypapwy
Na divoupe napadeiypara ano Tnv kaénuepivr) {wn yia HOpPONOINCEIC PE DEIKTEC KAl EKOETEG
Na pop@onoloUpE Keidevo og deikTn 1 EKBETN

Na epappoloupe eval\ayn XapakTripa oTo KeEiYeVo

Na diakpivoupe Tn dlapopa Xprnong evog OTUA TOU KEIPNEVOYPAPOU

Na eilodyoups, va enefepyaldpaoTe Kal va analoipoupe unepoUvoean

Na epapuoloupe €va UPICTAPEVO OTUA OTO KEIPEVO.

COHOHOHOHOOOHOd

=

Mépocg A: Eicaywyn

1.1 Tpayuarooeipec (Fonts)

'OTav ypApoupe, 0 Kabévag pag €xel Tov OIKO Tou ypa@ikd XapakTnpa. Me Tov
UMOAOYIOTI) MMOPOUUE va €MAEYoUpE OIAPOPOUC YPAPIKOUC XApAKTAPEG, OnAadn
TPOMNO EUPAVIONG TWV YPAKHATWV. AuToi ovopalovtal ypapHaTooesipég (Fonts).

Kanoleg ouvnBeIg YpauHATOOEIPEG KEIUEVOU Eival OI AKOAOUBEG:

Arial Times New Roman ~ Courier  Comic Sans MS  Monotype Corsiva

Ynapyouv €niong ypappaTooelpeG GUHBOAWY ONwG oI akOAOUBEG:

X &M M Ipappatoosipd Webdings
B OB »V Ipappatoosipa Wingdings

1.2 MeyeBoc ypauuarooeipdc (Font Size)

Eniong, eivar duvatd va emAéyoupe OIAQOpa HMEYEON YPAUMATWY TnG KAaBe
YPAUUATOOEIPAC, NMou PeTpoUvTal o onueia (points, pt):

Arial 8pt Times New Roman 8pt Courier 8pt

Arial 10pt Times New Roman 10pt Courier 10pt

Arial 12pt Times New Roman 12pt Courier 12pt
Arial 14pt Times New Roman 14pt Courier 1l4pt

1.3 Evrova, nAdyia ka1 unoypauuioueva (Bold, Italic & Underfine)

MnopoUle va ouvOUAOOUNE Ta Mo NAvw Padi JE évrovn ypagy, widyio ypogr}, veoypauuon, N
ouvouaopoUG, N.X. évrovy — midyia, &vrovy — mAdyia — vmoypduuicy, XPWHA K.AM.

1.4  Xpawa ypauuarwv (Font Color)

MnopoUe va XpNOILOMOIOUKE HId WEYAAN MoiKIAia anod £Toiya Xpwpara rj akoya kal va
ONMIOUPYROOUE JIKA PAC XPWHATA Yid TA YPAKKATA TOU KEIPEVOU |ac.
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1.5 [livédo Avriypapric Mopgoroinong (Format Painter)

MnopoUpe apoU £QAapUOCOUNE KAMOIEG OPQONOINTEIC OTO KEINEVO, N.X. évrovy — midyla —
vroypdupien, XPWHA, HEYEDOG YPAUUATWY K.AM. va TIC avTiypAWOUNE O€ KAnolo aAAo TUNMa
TOU KEIYEVOU.

2. MNMwg HOPPONOIOUHE XAPUKTHPEG
(1) EriIAéyoupe TO KeiPeVO Nou BEAOUPE va HOPPOMOINTOULE.

(2) An6 Tnv kapteAa Home kai Tnv ouada Font 1 emAéyoupe TO
EIKOVIOIO TNG popPponoinang nou BEAOULE va XPnOILOMOINOOUE.

2.1 [lac¢ dnuroupyoule dIKd Hag xpwuara

MaTtaue To BeAdki dinka aTo gikovidio Font Color a- yla va napouciacTei pia AioTa e
OAa Ta niBava xpwpaTta kal akohoUBwg, emAéyoupe Tnv evioArp More Colors...

Custom

Colors:

4

3. Nwg avriypapoupe Tn popponoinon (Format Painter)
(1) EriAéyoupe To KeipeVo Tou onoiou n Hop@onoinan BEAOUE va avTiypagei.

53 Cop
Paste
- Format Painter

(2) Ano Tnv kaptéha Home kai Tnv opada Clipboard s | gMIAEYOUME TO
eikovidio Format Painter. O JeikTr¢ Tou rovrikiou najpver poppri S1 mvéou.

(3) AkohoUBwc, emAeyoupe dladoxikG Ta onueia OTo KeEievo oTa onoia BEAoupe va
avTiypagei n popponoinan nou emAé€ape oto Brpa (1).
4. Nowg epappoloupe auTopaTo cuAAapIoHO

Eav pia A€EN ival noAU peyaAn kal dev xwpa oTo TEAOG HIag ypaupng, n Microsoft Word Tn
METAKIVEI OTNV apxr TNG ENOPEVNG YPAUKAG avTi va kavel cUAaBIouo. Q0T000, UNopouUlE va
XpnolJonoinoouye Tn duvaToTNTA TOU AUTOMATOU GUAAABIOHOU akoAouBwvTag Ta nio KATwW

BAuara:
(1) EmAéyoupe Tnv kapTéha Layout.
(2) Ano Tnv opada Page Setup, natoupe Tnv emhoyry Hyphenation.
(3) EmAéyoupe auTopaTo cuAaBiopo (Automatic).

Ma Tnv agaipeon Tou autdépaTou cUAAaBiopoU natouue otnv emioyr) None.
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5. Mépog B: Eicaywyn
5.1 EKGETNG ka1 AEIKTNG KEWEVOU

O ekBeTNG kal o JeikTNG avagepovTal o aplByoUc nou eival TonoBeTnUEVOl eAa®pa
WnAOTEPA 1} XapunNAOTEPA anod To Keipevo atnyv idia ypapun.

5.2  EkBETNC KeWEVoU
TonoBeTei To xapakTnpa rj Tov apiBpo eAappd YnAdTepa ano —@
TO Keipevo oTn idIa ypapun. n.x. o apliOpoc Napanounng HIag

unoonueiwong i onueiwong TE\oug, n X2. L

5.3 Asiktne kepévou memE2 %@

TonoBeTei Tov xapakTrpa 1 Tov apidud eAappda xapnAoTepa
and To Keipevo oTn idla ypapun. n.X. &vag emoTnHOVIKOG
TUNOG €VOEXETAI va XPNOILONOIE KEINEVO Of Hop@r OEiKTN
H,0, As.

1

5.4  Evaldayri yapaktripa
Mnopoupe va aMa&oupe and Tn Hia Hop@r TOUG XAPAKTNPEG O AAAN, M.X. ano MIKpA o€
KEDAAAIA 1} ano KEDAANAIA o€ Pikpd K.An.

5.5  STUA KeEVoU

Eival pia opdda and npokabopIoPEVEG HOPPOMOINUEVEGC NAPAYPAPOUC KAl XAPAKTNPEC Ol
0rnoiol MNopPoUV va £(papUOCTOUV OE £va £YYPAPO, ETCI WOTE VA €E0IKOVOUNCOUKE XpOVo OTav
pop@onoloUpe &ava kal &ava PE TO XEPI KAMOIO Keipevo. To €yypa@o Hag anokTa &va
OMOIOHOPPO OTUA.

6. Nng popPonoloUNE To KEIJEVO O deikTNn N ekOETN (Superscript / Subscript)
(1) EriAéyoups To Keievo nou BENOUKE va HOPPONOINCOULE.

Tahoma 12 v AW =

-
BIU- ese Sw.A-
(2) Ané Tnv kaptéha Home kai Tnv ouydda Font Fon EMIAEYOULE TO

€lkovidlo Tou €kBETn (Superscript) 11 1o eikovidio Tou deiktn (Subscript) nou
BENOUE va XPNOILOMOINCOULE.

7. Nwg evaAlacooupe xapakTnpa (Change Case)

(1) EmA€youpe ToO KeieEVO 0TO 0Moio BEAOUME va KAVOULE TNV evaAAayn XapakTnpwv

Tahoma 12 v AN A E

B 7 U ~abe x, x* A
(2) And Tnv kaptéha Home kai Tnv oudda Font EMAEYOUUE TO
€lkovidlo evalhayng xapaktnpwv (Change Case) kal emAEyoupe Wia ano TIG €EN1G

pubpioeic:

e Sentence case. = ypaupara npotaoncg (7o npwTo ypduua e KA6e npoTaonc
KEPAAaio).

° lowercase = |J|Kp('] YpdlvllJGTG- Sentence case.

lowercase

e UPPERCASE = kepaAaia ypaypara. UPPERCASE

Capitalize Each Word

e Capitalize Each Word = ypdauuarta Tithou (70 npwro

tOGGLE cASE
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VPaUa TG KOs AEENC KEpAAaio).

e tOGGLE cASE = sval\ayn HIKpwV — KEQaAaiwv (7@ wikpd LETATPENOVTal O
Kepaaia kal Ta kepalaia o€ LIKpPa).

8. Eioaywyn, eneEepyaonia, analoipn ungpouvdeong (hyperlink)

Ma sioaywyn unepoUvOeanC He I0TooeAida 1 apxeio akoAouBoUE Ta nio KaTw Briyara:

(1) EmA€youpe To Keipevo i TNV €IkOva oTnv onoia Ba eioaxBei n unepouvoeon.

(2) Ano Tnv kapTtéha Insert kai Tnv opdda Links emiAéyoupe Link.

(3) NaToUpe Existing File or Web Page.

(4) 210 nAaioio Address nAnkTpoAoyoUpe Tn dlEUBUVON TNG I0TOCEAIDAC Kal NAToUME
OK. Av B£\oupe n unepoUdeOn va Pag avoiyel KAnolo apyeio, evroni{louhe Tov
(PAkeNo oTOV 0Moio PBpiokeTal To apxeio and To pevou Look in kai akoAoUBwg
EMIAEYOULE TO apyeio.

MNa eneEepyaaia ) anahoipry unepalvdeonc:

(1) EruAéyoupe To Keievo N Tnv €lkova oTnv onoia Ba sicaxbei n unepoUvdeon.

(2) Ano Tnv kapteéha Insert kal Tnv opdda Links emiAéyoupe Link.

(3) NaToupe Existing File or Web Page.

(4) Z1o nAaioio Address TporonoioUpe 1 diaypagoupe Tn SIEUBUVAN TNG I0TOCEAIDAG
kal natape Ok.

EvaAMaKTIKG PnopoUpe ene€epyacToUPE N va ANAAEIYOUKE HIa UNEPOUVOEDN NATWVTAC OEE)
KAIK oTnv unepouvdeon kal akoloubwe enidéyoupe Edit Hyperlink yia ene€epyacia i
Remove Hyperlink yia analoir).

9. Nwg epapuoloupe oTUA KEIPEVOU (Styles)

(1) EriAéyoupe To Keipevo nou BENOUKE va PappOCOUlE TO OTUA.
(2) Ano Tnv kapTéha Home kai Tnv opada Styles eniAeéyoupe €va anod Ta gikovidia Tou
OTUA nou BEAOULE va XPNOIUOMNOINCOULE.

Ynopvnua

MpwTa €MIAEYOUE TO KEIPEVO NOU BEAOUE VA HOPPOMOINCOUKE Kal PETA:

Nepiypapn Kaptéda Eikovidio Ouada Napadupo AiaAoyou NANkTpa

(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
EI'II)\OYT'] Tahoma 12 v AN A | B —

YPAUUATOOEIPAG Home Tahoma - B I U-kem | B WA E}.;._,_E

(Font)

MéyeBog Tshoma 12 AL A | B

YPAUUATOOEIPAG Home 12 |- B LU dox [ WA e - n
(Font Size) > i e e e @ - l
= - AP +H<
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A.4.M6-M7

‘Evrovn ypaen
(Bold)

MAayia ypaon
(Ttalic)

Ynoypappion
(Underline)

Xpwua
YPAUHATOOEIPAG
(Font Color)

Mveho
AvTiypagrig
Mop@onoinong
(Format
Painter)

SUuMaBIopog
(Hyphenation)

EKOETNG
(Superscript)

AeikTng
(Subscript)

EvaAhayn
Xapaktipa
(Change Case)

STUA KEIMEVOU
(Styles)

YnepoUvdeon
(Hyperlink)

Home

Home

Home

Home

Home

Fage Layout

Home

Home

Home

Home

Insert

f Format Painter

b2 Hyphenation -

&, Link ~

Tahoma 12 v AN A | B
B I U -ahe x, X WA
Font [
Tshoma 12 v A A Aem | B
B I U - e x, x° WA
Font &
o T i)
Tahoma 12 v A A A | B e
B 7 U -ahe x, X WA
Font &
Tahoma 12 v AN A | B +Body
s b e T o P e i e
B I U -ahe x, X WA
St ] (et ) e
Font W
“’E] # cut
“— 3 cop
Paste
- Format Painter
Clipboard o
IERERR
¥3 Line Numbers -
Margins Orientation Size  Columns
o > « b Hyphenation -
Page Setup Il
Femt T
T
e
e
-] [ e T
w |
S|
Tahoma 12 v AN A | E -
B I U - e x, A A S
u 6] o
Font W -
oty
T By B o o v e il i o b .
[sm et | [Fncn..| o] o
Tahoma 12 v A A A | B

B I U -aelxx | A-¥-A-

Font 5
Tshoma 12 v A A Aam | B
B I U-~ahe x, X cWeA-

Font

AapbCcd AB0Ccl 1 AaBht 11 A8
TCaption  Emphasis  Headingl Heading2 _

Shes

A

Change
Shies

& Link -
|“ Bookmark
E|_§| Cross-reference

Links

Sentence case.
lowercase
UPPERCASE
Capitalize Each Word

tOGGLE cASE

[l fened- [
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Ad.4 Mopponoinon Napaypa®pwv

Ti1 6a paboupe onpepa:

Na dnuioupyoUpE Kal va GUYXWVEUOUUE Napaypapoug

Na npooBéToups/diaypapoupe un autopatn ariayr ypapuns (line break)

Na aAAaloupe Tn oToixIon TV NApaypapwyv

Na aAAaloupe To dIA0TNHA PETAEU TWV YPAPHWY KAl TwV Napaypa@wv

Na dnuioupyoUuE E00XEC Kal va avayvwpiloupds Ta SIAPOpPETIKA €idn E0OXWV

Na dnuioupyoUpe oTNAOBETEG kal va avayvwpiCoupe Ta dIaPopeTIKA €idn oTnAOBETOV
Na avayvwpiloupe KAAEG NPAKTIKEG OTOIXIONG KEIJEVOU: XPrON OTOIXIONG, E00XWV, GTNAOBETWV avTi
£10aYyWYNG KEVQV XapakTnpwv

Na avayvwpifoUpEe KAAEG MPAKTIKEC YIa TIG ANOCTACEIC NApaypapwV

Na TonoBsToUWE Nepiypaypa kai okiaon oTiC Napaypapous

Na npooBETOUE KOUKKIOEG kal apiBunaon oTIC napaypapouc.

OO ©O6OOHOOH

1. Anpioupyia napaypa@ou Kai GUYX®VEUCN Napaypapwv

Kabe vea napaypagog dnpioupyeital natwvTag To NARKTpo Enter oTo onpeio nou embupoUpe
va aAa&oupe napaypago. Ma va ouyxwveubouv dUo 1 NePICOOTEPEG NAPAYPAPOI NPENEI va
dlaypdyoupe Ta onuadia aAhayng napaypa®wv HEXP! AuTEG va ouyXwveuBouv. MnopoUpe va

EPPaviocoude Ta onuadia alkayng Twv napaypapwv 1 EUPAavICOVTAc TOUG [N EKTUNWGIKOUG
XAPAKTPEG,.

2. MpooOnkn kai diaypa®n pn autopaTng aAAayng ypappng (line break)

H pn autopatn ahhayn ypappung (line break) xpnoiponoigital yia aAAayn ypappng Xwpic Opwe
va OnuioupynBei véa napaypa@oc. Ma Tnv €ioaywyrn Pn auTtopatng aAAayng ypapung
TonoBeToUE TOv OpopEa OTO onueio akpiBwg nou BéAoupe va aAAGEoUpE ypauun Kai
naToUpe Tov ouvouaopo nAnkTpwv Shift + Enter.

Ma va dlaypdyoupe pn autopatn alhayn ypauung 6a npénel va €UQAViOOUPE TOUG [N
EKTUNGOIHOUC XOPAKTAPEC Kal va diaypayoupe Tov xapaktipa *

3. Zroixion (Alignment)

Opiopoc: n oToixion napaypdpwv opilel Tov TPONO HE TOv Onoio ol napaypagol
TonoBsTouvTal HETAEU Twv NEPIBwpIwV Hiag oeAidac.

(1) Ano Tnv kapteAa Home eniAéyoupe Tnv opada Paragraph Kal
0Tn Cuvexela eMIAEyoupe anod Ta gikovidia oToixiong (Alignment) auto nou BeAoupEe
va XpPnolLOoMnoINCOULE.

Align Text Left: O1 ypaupég oTolxilovral OTO dpIOTEPO NEPIBWPIO TNG

oeidac.

Center: O1 ypaupEG oTolxifovTal 0To KEVTPO TNG oeAidac,

Align Text Right: O1 ypappég oToiyidovTal oo de€16 nepiBwplo TnG oeAidag.
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]

Justify: o] YPAUUEG aTolxiCovTal NANPWC Kal oTa duo NePIBwPIa TNG

oeAidac.

(2) XpnolponoiwvTag Toug guvOUAoHoUG NANKTPWY ONWG Mo KATW:

Ctrl) + = Align Text Left

Ctrl| + E = Center

ctri| + [R] - Align Text Right

ctri + [3] - Justify

4. AigoTnpa peTadl TwV Ypapp®@V Hiag napaypdagou-AiaoTixo (Line Spacing)
E-EeE EE
B===t= &=
(1) And Tnv kapteéha Home eniAéyoupe Tnv oudda Paragraph Ol kai

OTN OUVEXEIQ EMIAEYOUPE TO €IKOVIOIO HE TO dlaywVvio BeAdKI |:| oTnNV KAaTw Oc&Ia
ywvia.

(2) ZT0 napabupo nou Ba avoifel kavoupe kAIk oTn AioTa Tou Line spacing: n onoia
napouaiadel Tic Mo KATw ENIAOYEC:

Single: yla Povo dIaoTnHa HETAEU TwV YPAUHWV.

1,5 Lines: yia 1,5 ypappn 81aoTnpa YeTa&U TwV YPAPHQV.

Double: yia dInAG 1aoTNHA PETAEU TWV YPARHWV.

At Least: yia 31a0TNHa TOUAAXIOTOV i00 PE Tov apiBuo nou kabopiloupe
oTo KouTi At:

Exactly: yia diaoTnpa akpiBwg ico Pe Tov apiBpo nou kabopiloupe oTo
KouTi At:

Multiple: yia didotnua To omnoio €ival NoAdnAdoio Tou  Hovou

dlaoTAPaTog, oUMPwva He Tov aplBpd nou kabopiloupe OTO
kouTi At:

5. AiaoTnua peTa&u napaypapwv (Spacing)

Indent
Eleft 075cm

Spacing

N Ii Before: 6 pt

S%Right: 0 cm Dt After [0pt

(1) And Tnv kaptéha Layout kai Tnv opada Paragraph
eMIAEyOUE €va ano Ta eikovidia oTn AioTa Tou Spacing, n onoia napouaiadel Tig nio
KATW EMAOYEC:

Before: kabBopiloupe To dIAOTNKA NPV TV Napaypag@o.
After:  kaBopiloupe To dIAOTNKA PYETA TNV napdaypago.

(Cnueiwon: H xprion twv BeAwv avéoueiwons alAdler Tnv Tiur Tou diaoTruaroc kard
6 OTIYUEG KGOs Popd. 12 OTIYHES aVTIOTOIXOUV MEPINIOU O€ Lia YPapun.)
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6. Eooxég (Indents)

Opiopoc: O1 ecoxeg kabopidouv TNV andoTacn TnG napaypdgou and To aploTepd [ and To
0kl nepiBwpio TNG oehidac. MMopoUPe va AUENOCOUYE 1) va WEIWOOUUE TNV €00XN MIAC
napaypagou 1 Piac opadag napaypapwy.

[ARIL
1= | By -

(1) Ano Tnv kapTéha Home kail Tnv oudda Paragraph g [F] EMIAEYOUE TO

M i

.
...
]

glkovidlo pe To diaywvio BeAdkKI D oTnv Katw Ogid ywvia. 210 napdbupo nou Ba
avoiel kavoupe kAIk oTn Aiota Tou Indentation, n onoia napouoialel TIC N0 KATW
EMAOYEC:

Left: KaBopiloupe Tnv andoTacn yia apioTepn E00XN.

Right: KaBopiloupe Tnv andoTaon yia de€ia egoxn.

Special: - EniAéyoupe TO First Line yia gooxn povo TNG NpWTNG YPAUPAG TNG
napaypagou (kabopiloupe TNV anodoTacn oTo KouTi By:).

- EmIAéyoupe To Hanging yia npogfoxny TNG MNpwTNG YPAMMUNG TNG
napaypagou (kabopifoule Tnv anooTaon oro kouti By:).

(2) XpnoigonolwvTag TOUC ONUEIWTEC MEOw Tou YXdpaka (Ruler) pnopoupe va
ONMIOUPYOUHE E00XEG N NPOEEOXEC TUPOVTAC TOUG WE TO MOVTIKI avaloya, PEXP! va
¢TAoOUV OTO ENIBUPNTO CGNEIo:

|1|(T‘“:‘-| TR S S SO O O SO B RS TR N VAR IS - IR LY -
o e g o’
First Line Indent Hanging Indent Leftindent Right Indent
=-ER == 2| T
=s==8|=- | b-HF-
(3) Ano Tnv kapTeAa Home kai Tnv oudda Paragraph i “I enmiAeyoupe

TO €Ikovidio Twv egoxwv (Indent) nou BEAOUPE va XPNOIKOMOINGOULE.

Decrease: = Meiwan €00xN¢ kata 1,27 cm npog Ta aploTePd.

i

Increase: 2= AUENGN £00XNC KaTd 1,27 cm npog Ta Se&id.

(4) XpnoigonolwvTag To NANkTpo [Tab| pnopoUpe va dnuioUpyoUE €00XN YPAHHAG

kaTa 1,27 cm npog Ta de€id. XpnoidonoiwvTag To nANkTpo |Backspace! pnopoupe

va a@aipoupe €0oxn kata 1,27 cm npoc Ta apioTepd.

7. ZTnAoOErec (Tabs)

Opiopoc: O1 BEoeic oTNAOBETN Pag OIEUKOAUVOUV va €UBUYPAUMICOUKE KEIPHEVO NPOC Ta
apioTtepq, Ta Oe€Ia, To KEVTPO, O€ XApaKTNPA WE aToiXion oTnv unodiacToAn N o€ XapakTnpa
ME EMPAvIoN YpapuNnec. O oTNAOBETEC ival onpeia NAvw oTov opIfOVTIO XAPAKa TOU KEIKEVOU.
Ynapyouv 5 €idn (apiorepdc, O&iog, kevipikog, Oekadikoc, kai ypauuric). OpioBsTouvTal npiv
TNV NANKTPOAOYNGN KEIPEVOU Kal N PETAKivnon and €va oTnAoBETN o AANO enITUyXAveTal Je

TO NANKTpo | Tab.
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S-S etize EEE LT
S==E=sl= &-E-

(1) An6 Tnv kapteha Home kai Tnv opada Paragraph

EMIAEYOUE TO EIKOVIOIO PE TO dlaywvio BeAAKI

oTnV KAatw Oefid ywvia. XTO

napabupo nou Oa avoifel kavoupe KAIK OTO koupni Twv oTnAoBeTwv (Tabs)
Kal ENIAEYOUPE TOUG 0TNAOBETEC Nou BENOUKE va XPNOIHOMNOINCOUE:

Tab stop position: KaBopiloupe Tnv andoraon and To aApiOTEPO NEPIBWPIO OTNV

Alignment:

Left:
Center:
Right:
Decimal:

Bar:

Leader:

onoia 6a oTapaTnoel 0 oTNACBETNG.

KaBopiloupe Tnv €uBuypduuion ToU KEIYEVOU OTO OnUEio
0TAONG TOU OTNAOBETN.

[v| EuBuypappiCel To keipevo oTa apioTepd.
EuBuypappilel To Keipevo 0ToO PEDO.

(4] EuBuypappiCel To Keipevo oTa SeEid.
EuBuypappilel Toug apiBuouc oTnv unodiaoToAn.

(1] Kataywpei pia kaBetn ypauui oTo onpeio oTdong Tou
oTNAOBETN.

KaBopiloupe kanoio €idoc ypauunc via va Yepilel Tov Kevo
XWPO OTN YPAMKN NPOG TO ONUEIO TOU GTNAOBETN.

(2) XpnoigonolwvTtag Toug oTNA0BETEC Weow Tou Xdpaka (Ruler) upnopoUpe va
kaBopiooupe TNV andoTaon eubUYpAPMIONG TOU KeEIPEVOU (apou narnBei To nArkTpo

Tab)) péxpl va @Tacouv oTo eniBuPnTO onyeio.

Z TNAOBETECG
ADIOT‘EDOQ FEVIDIKOG Asmlémég Aséwlég
R S TR R ERE T DR R DR O T s . |
T -
" apia AP5 1916 Apmotag
Aeikng Gotag PRIH 13 Mépiag
1 B2 185 ok Kahdc)

8. KaA£&g NnPAKTIKEG OTOIXIONG KEINEVOU

lMa Tn oToiXIoN TOU KelPévou Ba npénel va XpnolJonoloUE Ta Epyalsia oToixiong, TIG E00XEC
Kal Toug oTnAoBETeC. Mpenel va ano@eUyeTal n OTOIXION APRVOVTAG KEVA HE TO MANKTPO

Spacebar.

9. KaA£&g NPAKTIKEG yIA TIG ANOOTACEIG NAPAYPAPWV

‘OTav BéAoupe va undapxel anooTaon PETAEU Twv Napaypdpwv gival kaAd auTtd va yiveral
kaBopifovrag To OIACTNUA MNPIV KAl META Tnv napaypa@o kai Oxl apnvovTag KeEVEC
napaypapous NaTwvTag To NANKTpo Enter.

10. Nepiypappa (Border)

Opioydc: Ta neplypdupaTta €ival Ypaupes S1apopwv HeyeEBWV Kal OXNUATWV Ol Oroieg
nepITpIyupiCouv kAnolo Keipevo, oghida n nivaka. O oTOXOC TOUG €ival va TO KAVOUV vd
Eexwpilel and To unoAoino £yypago. Mnopoupe va BAANOUKE NEPiypAPA PEOA OE KEIYEVO, O
0AOKANPN TN ogAida kal o nivaka.
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A.4.M8-M11

Eioaywyn anAou nepiypdupaToc o napdypago:

(1) EmAéyoupe TNV napdaypago.

g

I
!

Pr3

T
i

ragrap|

F
=

(2) Ano6 Tnv kapTéAa Home kai Tnv oudda Paragraph

naToUpE OTO

€lkovidlo nepiypappartoc (Border) kal ENIAEYOUUE TO NEPiYPAUMA nou BEAOUME va
XPNOILONOINOoUKE. Me Tov idlo TPOMO, YId va apaipECOUKE OMNoIodNNOTE NEPiYPAUMa

eniAéyoupe To No Border.
Eioaywyn oUvBeTOU NePIypAPPATOC O€ NApaypagpo:

(1) EmAéyoupe Tnv napdypago.

I
i
i
g

I =il
|

3

o
i
nr

k
-

(2) Ano6 Tnv kapTéAa Home kai Tnv oudda Paragraph
glkovidio neplypdupartog (Border).

naToUpE OTO

(3) Z1n ouvéxela kavoupe KAk oto Borders and Shading... kal 0To napabupo nou Ba

QVvOIEEl EXOUIE TIG MIO KATW EMIAOYEC:

eMIAEyoule To nepiypappa nou Ba npooTebei (yia va apaipeooule

Setting:

Eva upIoTauEevo neplypauia emireyouus None).
Style: EMAEYOUWE TO OTUA TOU MEPIYPAPHATOC.
Color: EMIAEYOUE TO XpWHA TOU NEPIYPANHATOG.
Width: EMAEYOUNE TO NAATOC TWV YPAUHWV TOU NEPIYPANUATOC.
Apply To: eMIAEyoupe nou Ba epapuooTEi TO NEPiypappa.
Options: yia va aAa&oupe Ta nepIBwpia Tou NEPIYPAPHATOG,

11. Zkiaon (Shading)

(1) Ano Tnv kapteAd Home kai Tnv opada Paragraph

EMAEYOULE TO

glkovidlo Tng okiaong (Shading) kai emiAéyoupe Tn okiaon nou BgAoupe va
XPNOoIJonoInooupe. Me Tov idlo TPONO, yia va apaipECOUME onoladnmoTe okiaon,

emAeyoupe To No Color.

12. Koukkideg kai ApiOunon (Bullets and Numbering)

“r
= i,
e

Paragrap

h

(1) And Tnv kapTéeha Home kai Tnv opada Paragraph

EMIAEYOUE TO

€lkovidio Twv koukkidwv (Bullets) ) To gikovidio Tng apibunong (Numbering) nou

BENOUPE va XPNOILOMOINCOULE.
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A.4 Noyiopiko Epappoymv/Eneg&epyaaoia Keipévou

Ynopvnua

MpwTa eMAEYOUE TIC NAPAYPAPOUC Nou BEAOUIE va HOPPOMOINOOULE Kal JETA:

Nepiypamn
(Description)

ZToixion
KEINEVOU
(Alignment)

AlaoTIX0
(Line Spacing)

AlaoTnya
WETAEU
napaypagwv
(Paragraph
Spacing)

MNepiypappa
(Border)

KaptéAa
(Tab)

Home

Home

Layout

Home

Eikovidio
(Icon)

Ouada
(Group)

Paragraph

Paragraph

Indent Spacing

3Sleft 075cm - ]=Before: 6pt

SERight: 0cm I tSAfter Opt
paragraph

Paragraph

Napadupo AiaAoyou NANkTpa
(Dialog Box) (Keys)
Ctrl +E
ApioTepn
[ T ]
e+ [e]
- o H e KevTpikn
S = N
Ji¥adle
[(1am. | [sesmpema] [ ox ][ oo
Ctrl +E|
MARpNG
— T Ctrl +E
. ZM Movod
|
—= " =
AINAO
Ctrl +E
Evapiol
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A.4.M8-M11

Skiaon
(Shading)

Koukkideg
(Bullets)

Apibunon
(Numbering)

Ecoxég
(Indentation)

>TNAOBETEC
(Tabs)

Mn auTtouarn
aMayn ypappng
(line break)

Home Q -
Home EE %
=
Home a=|-
3Eleft 0cm
Layout

=€Right: 0 cm

Page Layout

Pl

Paragraph

t=.
W=

Paragraph

=
Paragraph [F]
Indent Spacing
3= left 075cm efore: 6 pt :
Z%Right: 0cm D ¥ After Opt R
paragraph n

= & m-

Paragraph

Theme Colors
H EEEEEEN

Standard Colors
am EEEER

E] Mo Color

% More Colors..

Bullet Libeary -

hee @ O W b
F v
Domentsute

&

Define e Dutet

1 —| | }—

Hone. 2 2

3 3
—||a a)
I B 5)
m—c <

Dowment Number Formats
)
@)
(&)

Define New Number Format...

-,
e = e o
o oen s =

b e

somg
Bee ow e s -
Ao om e o]

[ | [mmsmn] [ ] [ cons

1

Tabs CARE]
e sop poston: Defauit teb sope:
8,75 12em
. QR —
Hdgrment
@ ek center ) Biht
S e
Lencer
® Lhone 0 2. —
D1__
= | [ oo |[ cewad |
o ][ e |

Shift |+

Enter
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A4.5 Mop@onoinon ZeAidwv

Ti1 6a paboupe onpepa:

Na avayvwpilouls kal va TpononoloUE Ta NePIBwpIa EVOG EyypAPoU

Na aAAaloups Tov npooavaToAiouo-dIaTagn evog eyypapou

Na aAAaloupe To peyeBog Tou XapTioU

Na eilodyoupe /d1aypAa@OUE U auTOPATEG aAAayeC 0£AIdAg o€ £va Eyypago

Na avayvwpiloule KaAEC MPAKTIKEG YIA TNV €10AYWYT VEWV OEAIDWV

Na elodyoupe Kal va apaipouye apiBpouc oeAidac and To £yypagpo

Na eioayoups kal va apalpoule Keigevo kal diagopa nedia atnv Kepahida kal To UNooeNIdo VoG
gyypagou.

SRR O R S

1. Nepibwpia (Margins)

Opiopoc: Ta nepiBwpla o€ £va €yypapo KAvouv Mnio eUKOAN TNV avayvwon Kal nio uxapioTn.
Mapexouv TOV XWPO YIa va KPATAUE TO €yypago OTA XEPIA PAG XWPIG va KAAUNTOUME TO
KEIMEVO Kal YNOPOUUE EMIONG VA ONUEIMOOUKE YE TO OTUAO HAC ENINPOCOETEC NANPOPOPIES
Kal GNUEIWOEIC, TIG ONOIEG BEWPOUE XPNOIMEG,

To nNAGTOC TWV NEPIBWPILV PAiVETAl NAVW OTOV XApakd, Onw¢ PAEMOUKE TO £yypago oTnv
000vN. ZTO PEPOC TOU EYYPAPOU NMou BAEMOULE MNIo KATW, TO NAvw NEPIBWPIO €ival nepinou 3
EKATOOTd, EVW TOV APIOTEPO 2 €kaTooTd. Av 0 Xapakag dev eugavieTal, and TNV KApTEAa
View eniAéyoupe Tov Xdpaka (Ruler).

(] 2o g
- ¥ ApICTEPO MePIB®PIO (2 EKATOOTA)

Navw nepiBwpio (3 ekaTooTa)

Mnopoupe va aha&oupe Ta nepiBwpia Pe 6U0 TPOMNOUG:

(1) ZUpovTag To MovTiKI WETAEU TOU OKOUPOU WNAE KAl TOU AEUKOU XPWHATOG OTOV

14 1 15T | 7

xapaka

By [j =) Breaks ~
= £31Line Numbers -
Margins| Orientation  Size  Columns ~_
- - - ~ b Hyphenation -

(2) An6 Tnv kapTéha Layout kai Tnv oudda Page Setup
EMAEYOUNE TO gikovidio Twv NepIBwpiwv (Margins) kal oTn ouvexela kabopilouye Ta
nEPIBwpIa Nou BEAOUNE va XpNOIKOMOINOOULE.

2. MpooavaTtoAiopog-Aiaragn (Orientation)

Opiopdc: O npooavatoANiopog (AIGTagn) evoc eyypdPou HAC EMITPENEl VA EKTUMNWOOUKE
Keipevo pe OUO npooavaToAiopoUuc: katd nAdrtoc-tonio (Landscape) kai katd WNKoc-
noptpaito (Portrait) Tng oeAidac. Me Tov nPooavatoAMOPO KATA WNAKOG, TO KEIPEVO
EKTUNQVETAI, ONWG Ba ekTUNWVATE WA €NIOTOAN 0Tn O€Aida, n oeAida sival PakpuTepn avTi
yia @apduTepn. Me Tov NpooavaToAiopo Kata NAATOC, TO KEIMEVO EKTUMWVETAI £TCI WOTE N
oehida va eival apdUuTepn avTi yia pakpuTePN.

MJ _'5 [j J ;:jfi::::u:nbers'
S ' Ly s‘fe mu.m bl Hyphenation -

(1) Ano Tnv kapteha Layout kai Tnv ouada Page Setup

EMAEYOUPE TO €ikovidlo Tou npooavatoAiopyou (Orientation) kai oTn ouvéxea

EMIAEYOUE TOV NPOCAVATOAIGHO Nou BENOULE va XPNGOIKONOINCOULE.
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3. AAAayn HeyEOouG XapTiou

Ma va aAa&oupe To pEyeboc Tou xXapTiou:
(1) EmAgyoupe Tnv kapTéAa Layout.
(2) NaToUue To €ikovidio Size.
(3) EmAéyoupe To pEyeBOC XapTiou nou BéAoupe. MnopoUpE €niong va NAaTAOOUKPE TV

emAoyn More Paper Sizes kal va kaBopiooupe akpiBwg TIC OIAOTACEIC MOU
€nBupoUpE.

4. Eicaywyn kai diaypa@n pn autopaTng aAAayng oeAidag (Page Break)

H Microsoft Word npooBétel autopaTta alayec oeAidac oTo TEAOG kaBe oehidac. Av
emOupoUpe va ala€oupe oghida npiv n ogAida yepioel, YNOPOUKE va XPNOIUONOINCOUKE TN
MN autopatn ahAayn ogAidag (Page Break).

(1) TonoBeToUpE Tov dpopEa aTo anpEio nou BEAoupE va aAagoupe eAida.
(2) EmiAéyoupe TNV kapTéAa Insert.
(3) Ano Tnv opada Pages sniAeyoupe Page Break.
Ma odiaypagpr TNG KN AUTOMATNG o)\)\ayﬁ_lq oeNidac ep@aviloUPe TOUG HN EKTUMMOIHOUC

X(]pCIKTI"]pEQ Kal 6|(]chll(p0Up£ 0 O'L'J|JBO)\O SRR - -1, 13 -1 1] "SR,

5. KaA&G npakTIKEG yia TNV E10AYWYN VEWV OEAIdwV

Eav Béloupe va eioaydyoupe veéa oeAida npiv autn aA\a&el autoparta, 6a npeEnesl va
XPNOIJONOoINCoUKE PN autopaTtn alAayr oeAidag kal OxI va naTtape To NARKTpo Enter pexpl va
aAAa&el n oehida.

6. ApiIOpOG oeAidag (Page Number)

Opiopodc: O apiBoi ogAidag pag Bonbouv va evronioupe €UKOAA HIQ OUYKEKPIMEVN ogAida
nou BEAOUE, evw OIaTNPoUV TAEIVOUNUEVEG TIG OEAIBEG EVOG EyypAPOU.

= & 5

Header Footer| Page

(1) Ano Tnv kaptéAa Insert kai Tnv opada Header & Footer |_wc:=a | gNIAEyOUPE TO
gikovidlo Tn¢ apibunoncg oeAidac (Page Number) kai 0Tn OUVEXEId €MIAEYOUME TO
onuEio TNG oeAidag ornou BEAOUNE va ioaydyoupe Tnv apibunon oeAidac,.

(2) Na va agaipeooupe Tnv apibunon Tng oeAidac (Remove Page Number) III/}
OInAonaTtoUpe Navw oTov apilBud oehidag kal pnaivoupe otnv Ke@aAida :

(Header) 11 oto unoceAido (Footer). EmiAéyoupe TO KOUTAkI Tou apiBuou Kal

KAvoUupE KAk oTo mANkTpo |Delete].

AkoAoUBwG, yia va naye niow oTo KUPIWG KeEiPeVO pag, dInAonaToUpE OTO KEVTPO TNG
oghidag pac.

7. Ke@alida kai Ynoo£Aido (Header & Footer)

Opiopog: H kepalida (Header) sival To nAv® KEVO KOMHATI TNG OAidag kal To
unocéAido (Footer) To KATW KEVO KOHHATI TNG O0gAidag. AuTa Ta dUO WEPN XPNOILEUOUV
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A.4.2 Noyiopiko Epappoywv/EngEepyacia Keipévou A.4.M12-M13

yla va ypagoupe PHECA KAMOIEG NANPOPOPIEC TOU EYYPAPOU Ol OMNOIEC €ival MOAU BonONTIKEC.
>TnVv KepaAida ouvnOwe YpAPOUE OTOIXEIA ONWE O TITAOC TOU KEPAAQIOU MOU avaPEPETAl N
oehida (av elvar oe BiBAio) | 0 ouyypa®eac TNG oeAidac. >To UNOoEAIB0 YPAPOUUE GUVABLC
ap1Bpouc oghidag kal oTIdNNOTE MO WNopei va @avei Xproiyo. ‘Onwe Ynopeite va deiTe kal
0€ auTO TO (PUAAGDIO MOU KPpaTdaTe, oTNV KEPAAida €ival ypaupEVOG 0 TITAOG TNG evOTNTAG Nou
OI10A0KEOTE Kal 0TO UNOOEAIS0, 0 apIBuoC TnG oeAidac.

Mnopoupe va eMAEEOUPE TNV KEPAAiIda f} To unoogAIdo pe dUo TPOMOUC:
(1) Av unapxe NdN Keigevo otnv kePaAida r oTo unooeAdo, diNAondaToupe NAvw Tou.
ENElRE:

eeeeeeeeeeee Page
= = | humber -

(2) And Tnv kapTéAa Insert kai Tnv ouada Header & Footer EMIAEYOULE TO
glkovidlo TnG kepaAidac (Header) ) Tou unooéAidou (Footer) ava)\oya ME TO nou
B£Aoupe va kavoupe ahhayec.

(3) EmiAéyoupe Edit Header n| Edit Footer.

(4) NANkTpoAoyoUpE KeipeEVO I} NPOCBETOUUE KANolo nedio. Mepika nedia €ivai:

e Page Number — ApiBunon oeAidag

e Date and Time — Huepounvia kai wpa

e Document Info -> Author — ouyypagéag

e Document Info ->File Name — évopa apxeiou
e Document Info ->File Path — diadpoun
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A.4.M12 -M13 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

Ynopvnua

Mepiypagn Kaptéha Eikovidio Ouada NapaBupo AiaAdyou MAnkTpa
(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
R 1= Breaks +
NepiBopia ] 0B 5 E g ‘
(Margins) Layout L Vs O e Coms 'i'-*"’ =
- Page Setup
FrTy| o ]| e
[s..;s(m E
e
3 T 1= breaks “7_\7 A
Moooaroheyss [ L O 13 & 5 ‘ -
(orientation) et Mar'gms DV\rnvtalwn S\fe Columns o oo e 1
- Page Setup
— T P
MéyeBog XapTioU ID @ DD O = gDEr::k,:mbe,y
(Size) I'ZE ) i P:-;ge Selupv
o T
PrT =
Mn autopatn L ﬁ D L
. : [
G)\)\GYF] UE)\Iaaq Insert ’—| Cover Blank Page
Page Page - Page Break
(Page Break) Break B
ApiBpoi ZeNidag F— # ERE @
(Page Number) Page fteznet Foote R Enaem
Mumber = Header & Footer
Kepahida & E g5 =
YnooéhiSo Insert s o
(Header & Footer) 'Heaae:m::.?f a

88



A4.6 Mivakeg

Ti1 6a paboupe onpepa:

Na neplypd@oupe Ta Bacikd XapakTnpeIoTIka (Ypauur, oTnAN kai KeA) evog nivaka

Na dnuioupyoUle évav nivaka

Na eilodyoupe kai va diaypd@oupe YPaPHEG/OTAAESG

Na pgop@onoloUpE To NEPIEXOUEVO EVOC NivaKa (Ypauuarooeipd, LEYEBOC ypauudTawy, oToixion ...)
Na npooB&TouEe Kal va kaTapyoUUE Nepiypappa Kal okiaon o £vav nivaka

Na ouyxwveloupe kai va diaipoUpe keAId o€ évav nivaka

Na aAAaloupe To UWOG KIAG YPAPMAG Kal TO MAGTOC HIAg 0TAANG

Na yop@onoloUpe &vav nivaka XpnoIHonoInvTag TNV EVTOAR auTOPATNG HOpgornoinong.

©OOOHOoOO

1. Nivakag (Table)

Opiopodc: MOAMEG POpEC O KAMOIO £yypaPo XPEIGlETAl va OpyavwWOOUE TIG AEEEIC 1) TOUG
apibuolc o€ ypappéG kal oTAAeG OnAadn oe nivakec (Tables) (onwe¢ yia napddeyua To
WPOAOYIO rpoypauua, T0 MEOYPauLa €EETAOEwWY, Ta OTATIOTIKG OEATIA, ia HoBodOTIKI
Kardoraor, kataoTdoeic PabuoAoyiac k.Am.).

EkTOC OpwG and Tnv opydavwaon nou MnapeXouv ol Mivakeg pnopouv va Tpapnouv Tnv
NPOCOXN TOU avayvwoTn Kal va KAvouv Mo EAKUCTIKA auTd nou BEAOUKE va NapouCIGoOULE.
'Evag ene€epyaoTnq KeIPEVOU, Napéxel oTov Xpnotn Tn duvatoTnTa va €i0dayel nivakeg oTo
KEIPMEVO TOU Kal va TOUG TPOMonolei Onwe autog BEAel divovTdag Tou €Tl NOAEG duvaTOTNTEC,

2. XapakTnpioTiKa evog nivaka

'Evag nivakag anoteAsital and &va ouvolo keAiwv nou eivalr dieuBeTnueva o€ OTNAEC
(Columns) kai ypappéc (Rows). MNa napddeiyda o nio kATw nivakag anoTeAsitar and 5
OTAAEG Kal 4 ypappéG nou oxnuatifouv Eva aUvoro 20 KeAwv.

KeN (Cell) ZmAn (Column)
|

¥

Mpappr (Row)

L

¥

O1 nivakeg pag divouv Tn duvaTdTNTa va napouacialoupe nAnpo@opieg oe NapAMnAEC OTHAEG,
WOTE Ol NANPOPOPIEG va €ival TAKTOMOINUEVEG OE OUYKEKPIMEVEG MEPIOXES. OI NMANPOPOPIES
€l0ayovTal oTa KENIA Kal Jnopouv va pop@onoinbouy, 0nwec Kai To KavovIKO KEIEVO.

MnopoUlE va NPOOHETOUNE VEEC YPAMMEG I OTNAEC Kal va OUYXWVEUOUE 1 va d1aipoUpE TIG
noON unapxouoes. H npooBnkn neplypaupdTwy Kal okiaong KAavel Toug nivakee aAAa kai Ta
KEIYEVA MIO EUavAYVWOTA Kal Nio EAKUCTIKA.

3. Anpioupyia nivaka (Insert Table)

MnopoUe va dnKIoUPYROOUE nivaka e U0 TpOMNouUG: Insert Table Rl =
j Table size
= Number of columns: 5
(1) Ano tnv kapteha Insert kar Tnv opada Tables | .. Nomber of ows: |2
enIAéyoupe To eikovidio Tou nivaka (Table). =T ouvéxeia, |“77=0
KAavoupe KAk otnv evioAnl Insert Table... kai o710 Autoft to contents
napabupo dlaAdyou eioaywync nivaka kaBopiloupe Tov e
' ' ' Remember dimensions for new tables
apibpo ornAhwv (Number of columns:) kai ypappwv o] o
(Number of rows:) nou 6£\oupe va XpnoiUonoICOULE.
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A.4.M14-M16 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

>Tn ouvexela kabopidoupe To NAGTog Tou nivaka (Autofit behavior):
Fixed column width: Opilw To NAdTOC TWV OTNAWV TOU Nivaka

AutoFit to contents:  AutopaTo NAATOG O€ OXEON HE TO KEIUEVO

AutoFit to window: AuTopaTo NAATOC 0 OXEON ME TO NAATOC TNC 0eAidAc

TTTTT

(2) Ano Tnv kaptéAa Insert kai Tnv ouada Tables | -.c.. | emIAéyoupe TO €Ikovidio Tou
nivaka (Table). ZTn ouvéxela, oUpoupe Tov OEIKTN, KPATWVTAG TO APIOTEPO KOuWni
NaTnUEVO yia va eMIAEEOUPE TIC OTNAEC Kal TIC YPAUUEC anod TIC onoiec 6a anoTeAsiTal
0 nivakacg nou BEAOUKE va XPNOIHUOMOINCOULE.

T — — — ==

B @3 & M4 A= T Q

Eicaywyn ypapune o€ nivaka
(1) TonoBeToUpe Tov dpopéd nAvw n KAT®W and TO ONuEio OoTo onoio BéAoupe va
€10ayAyOUE VEQ YPAUKN.

(2) Ano tnv kaptéeha Table Tools — Layout kai Tnv opada Rows & Columns
emAeyoupe Insert Above ) Insert Below avaloya e To Nou €XOUKE TOMOBETNOEI
Tov OpojEa.

Eicaywyn oTAANG O€ nivaka
(1) TonoBeToUpe Tov Opopea apioTepd n O€€iG and To OnMEio 0To onoio BEAOUME va
€10ayayoulE vEa OTNAN.

(2) An6 tTnv kaptéAa Table Tools — Layout kai Tnv opada Rows & Columns
emAeyoupe Insert Left i Insert Right avaloya pe To nou €xoupe TONOBETNHOEI TOV
Opopea.

Alaypa®n ypapunG/oTNANG o€ nivaka
(1) EmA&youpe Tn ypaupn N otnAn nou Bé\oupe va diaypayoulle.

(2) Ano tnv kaptéha Table Tools — Layout kai Tnv opada Rows & Columns
enmAeyoupe Delete Rows av Béhoupe va diaypawoupe ypappés ) Delete Columns
av BNoupe va diaypayoupe OTHAEG.

BAOIKEG EVTOAEG HOPPONOINONG NIVAKWV

Tahoma 10 - AT AT Al &

(1) An6 Tnv kapTéAa Home kai Tnv oupdda Font EMAEYOUPE TO
€IKovidlo nou BENOUE va XPNOILONOINCOUWE (70 MEPIEYOLEVO EVOC MiVaka IMopEl va
Lop@PoronBel e TIC I0IEC EVTOAEC roU XPNOIOMNOIOUUE yid Ti  LOPPOroinon
KEIEVOU).
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A.4 Noyiopiko Epappoywv/EngEepyacia Keipévou A.4.M14-M16

8. Mepiypappa (Border) o€ nivaka

Opiopodc: Ta neplypdupaTta €ival Ypaupeg S1apopwv HeEYEBWV Kal OXNMATWV Ol Oroieg
nepITpIyupiCouv KAnolo Keipevo, oehida r nivaka. O oTOXOG TOUuG €ival va To KAvouv va
Eexwpiel ano To unoAoino £yypa®o. MnopoUpe va BAAOUNE NEpiypaUa HECA OF KEIPEVO, OF
napaypago, g oAOkANpn Tn oeAida kal o€ nivaka.

MnopoUlE va pubpicoupE To Nepiypaypa Ye dUo TpOMouUC:

(1) And Tnv kapTéeAa Home kai Tnv opdda Paragraph

EMIAEYOUE TO

glkovidlo Tou nepiypaupatoc (Border) kai eNIAEYOUUE TO MNEPiYPAPPA NMou BEAOUPE
va Xpnolhonoinooupe. Me Tov 010 TPOMO Yyid va apaipeCOUKE OMnolodnmoTe
nepiypappa emieyoups 1o No Border.

=== 1= &-

(2) Ano Tnv kaptéAd Home kai Tnv ouyada Paragraph EMIAEYOUE TO
elkovidio Tou neplypappatoc (Border). Z1n ouvexela kavoupe kAik oto Borders and
Shading... kal oTo napadupo nou Ba avoi&el EXOULE TIG MIO KATW EMIAOYEG:

Setting:  emAéyoupse To nepiypapua nou Ba npooTebei (yia va apaipeooule Eva
upIoTaLEVO nEplypauua emAgyouse None).

Style: EMAEYOUWE TO OTUA TOU MEPIYPAPHATOC.

Color: EMIAEYOUE TO XPWHA TOU MEPIYPANMATOG,

Width: EMIAEYOUNE TO NAATOC TWV YPAHHWVY TOU NEPIYPANHUATOC.

Apply To: enmiAéyoupe nou Ba epapuoaTEi TO NEPiypappa.

Options:  aA\aloupe Ta nePIBWPIA TOU NEPIYPANHATOC,

9. Zkiaon (Shading) os nivaka
E-ECE EE(T
==== 4z | &=
(1) Ano Tnv kaptéAd Home kai Tnv opdada Paragraph EMAEYOULE TO

elkovidlo Tng okiaong (Shading) kair emAéyoupe Tn okiaon nou BéAoupe va
XpNolJonoInooupe. Me Tov idlo TPOMO, yIa va agalpECOUNE OnoladnnoTe okiaon
emAeyoupe To No Color.

10. Zuyxwveuon kehiwv (Merge Cells)

Opiopoc: MnopoUpE va GUYXWVEUOOUWE-EVOMOINCOULE £va ) NEPICOOTEPA KEAIG €VOC Mivaka,
Ta onoia PBpiokovtal oTnv idla ypauun 1 oTNAN, O €va kal POVO KeA. AUTO pnopei yia
napadelypa va gpavei xpnoigo otn dnuioupyia Miag ypapung enikepalidag oe évav nivaka.

(1) EmA&youpe Ta KeAIG NOU BENOUE VA CUYXWVEUOOULE Kal...

&= R

Merge  Split  Split
Cells | Cells Table

(2) An6 Tnv kapteha Table Tools — Layout kai Tnv ouydada Merge
EMIAEYOUE TO €1KoVidIo TNG guyxwveuong keliwv (Merge Cells).
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A.4.M14-M16 A.4 Noyiopiko Eqpappoymv/EneEepyaoia Keipévou

11. Awaipeon kehiwv (Split Cells)

Opiopdc: Mnopoule eniong va dlaxwpiooupe &va KeAi 0€ NePIOOOTEPA KeAIG evoc nmivaka, Ta
oroia BpiokovTal aTnyv idia ypauun r oThAn.

(1) EmA€youpe Ta KeAId nou BENOUE va dIaXwPITOULE Kal ...

= = =
(2) And Tnv kaptéAa Table Tools — Layout kai Tnv oudda Merge |~ oo ™
EMIAEYOUE TO €IKOVidIo Tou diaxwpiopou keAiwv (Split Cells).

12. KaBopiopog nAaToug oTRANG
(1) ErmiAéyoupe Tn oTAAN 1) TIG OTAAEG NOU €NIBUPOULE.

(2) And Tnv kapTéAa Table Tools — Layout kal Tnv opada Cell Size nAnkTpohoyoUpe
oTo nAaiolo Width 1o nAaTog nou B¢Aouje.

(3) Natoupe To NANkTpo Enter.

13. Ka®opiopog Upoug YPauHnG
(1) EmAéyoupe Tn ypaupn N TIC YPAUKEC NOU NIBUPOULE.

(2) And Tnv kaptéAa Table Tools — Layout kal Tnv opada Cell Size nAnkTpoAoyoUpe
oTo nAaioio Height To Uyog nou BeAoupe.

(3) Natoupe To NANkTpo Enter.

14. AutopaTn popgonoinon nivaka (Table Style)

Opiopodc: O enekepyaoTnG KEIPEVOU pag divel Tn duvaTdTnTa va dnNUIOUPYROOUKE ypriyopa
Nivakeg JE ENAYYEAMATIKA EMPAVION XPNOIKONOIWVTAC onoladnnoTe and TIG EVOWUATWHEVES
HOPQEG Nivaka.

(1) EruAéyoupe Tov nivaka nou BEAOUE va LOP@ONOINCOUE KAl ...

(2) An6 Tnv kaptéha Table Tools — Design kai Tnv oudda Table Styles

Table Styles

EMNIAEYOUPE €va anod Ta €lkovidld e TIC ETOILEC IOPMOMOINCEIC Mou BEAOUME va

XPNOIHOMOINCOULE.
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A.4.M14-M16

Mepiypagn
(Description)

Anpioupyia
Mivaka
(Insert Table)

Eicaywyn
TpappAG/ZTHANG

Liaypagn
TpappAG/ZTRANG

Mopponoinoeig
YPAUHATOOEIPAG

Mepiypapua
(Borders)

Skiaon
(Shading)

SUyx@Vveuon
KENIGOV
(Merge Cells)

KapTtéla
(Tab)

Insert

Table Tools,
Design | Layout

_Table Tools,
Design | Layout

Haome

Table Tools

Design | Layout

Table Tools.

Design | layout

Table Tools,

Design | Layout

Eikovidio
(Icon)

Table

= ¥ (B

Insert  Insert Insert Insert
Above Below Left Right

Delete

r shading ~

Merge
Cells

Ynopvnua

Ouada
(Group)

EE

Table

Tables

o G 5 R
Delete  Insert Insert Insert Insert

Above Below Left Right
Rows & Columns 5

M
Delete  Insert Insert Insert Insert

Above Below Left Right
Rows & Columns

Napadupo AiaAoyou
(Dialog Box)

Insert Table | ¥ % |
Table size
MNumber of columns: 5 =
Mumber of rows: 2 z
AutoFit behavior

@ Fixed column width:  |Auto
() AutoFit to contents

() AutoFit to window

[] Remember dimensions for new tables

Tahoma 12 v A A A |
B 7 U -abex, x| [{-%-A-

Font

- |

Thes 5 8 TroaType Rt T font vl be used ory both prner and screen.

) |l ]

Lrshading
-

Table Styles

O shading -

 Barders ~

Table Styles

Bl = &=

Merge Split  Split
Cells  Cells Table

Merge

“ e

oty
e

(-] = Le=

NANkTpa
(Keys)
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A.4.M14-M16

A.4 Noyiopiko Epappoymv/Eng&epyaoia Keipévou

. [ pistribute Rows.

o Width: 5 om . 'l Distribute Columns

[ B = |7 526
S Width: |5 cm : g | &l Height052cm
Autorit

cell size &

A A _Table Tools,
n)\GTOC; 0TI'])\[]C; Design Layout
X _Table Tools,
'YlIJOC YPAHKNG Design " Layout
Aigipeon KeAiv T
(Split Cells) Design Layout
AuTOUaTN
Hopgonoinon
nivaka Design | Layout
(Table Styles)
Enihoyr) keAioU,
oTAANG, e
I, L D Loyt
nivaka
(Select)
Eioaywyn
YPApNG Kal Table Tools
oTAANG Design | Layout
(Insert)
Aiaypaen
keAioU, oTnANG, —
vowwt ko[
nivaka
(Delete)
ANayn
UYoug ypapnig
(Row Height)
_Table Tools,
Design Layout
ANayn
nAAaToug OTAANG
(Column
Width)

%DHeight: 0.52 cm : = ] Height 052cm [T Distribute Rows
Auto it -

Width: 5 cm N | Distribute Columns.

el Size 5]

== EHE &
Merge  Split  Split

Split Cells | Cells  Table
Cells Merge

_— Qshadmg M
Borders ~

Table Styles

3 ML

Select  View  Properties
Select - Gridlines

Table

-
Insert Cells M

) Shift cells right

o S

Insert Insert Insert Insert
Above Below Left Right

Insert entire row

() Insert entire column

Rows & Columns & -
[ ok [ canel
Delete
Tabe Properies 1 i
e g [ coym [ o [atien |
s
rafereipdt] Dmn 4] Mesarern Conmeters
Rigprent
ndent from left:
8| 8=
wel [ - — =
é gd Height: 0,76 m 7 de\stnbuteRuws fres Gonter Rt
AutoFit |3 B —
utofit (= wigth: 35em 5 | £ Distrioute Columns -
a: =
CellSize & -
o dround
[Bonders it shods... | [ otone..
o Garcal
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A4.7

Alaxeipion Npapikwv Z€ ‘Eyypagpo

Ti 6a padoupe onpepa:

©OOOoe

1. Eicaywyn

1.1 Moppec apyeiowv ypapikawv

Na elodyoupe €ikova and apyeio oTo Keipevo pag
Na €l0ayoule YpaQIkda KeiJeva kal avTiKeieva oxediaong aTo Keievod pag
Na aAAaloupe To pEyeBOC ypaIkoU Kal EIKOVAC

Na avTiypd@oupe Kal va PHETAKIVOUUE avTIKEIMEvVa

Na aAAaloupe To oTuh avadindwong eikovag (Wrap Text)
Na diaypd@oule ypagikd Kal EIKOVEC.

MnopeiTe va €l0ayayeTe NOAEG ONUOPIAEIC HOPPEC apXEIWV YPAPIKWV OTO €yypapo 0ag
Onwg yia napadeiyua:

e Apxeio Graphics Interchange Format (.gif)
e Apxeio Joint Photographic Experts Group (.jpg 1 .jpeg)
e Apxeio Portable Network Graphics (.png)
e Apxeio Bitmap Twv Microsoft Windows (.bmp, .rle, .dib)

e MeTa-apyeio ypagikwv Twv Windows (.wmf)

e Apxeio poppng Tagged Image File (.tiff)
e Apxeio Encapsulated PostScript (.eps)

1.2 Ztul avadinAwong (Wrap Text)

KaBopilel Tn 81aTa&n Tou ypagikoU f TNG EIKOVAC O€ OXECN KE TO Keipevo. Yndpyouv didagopa
OTUA avadinAwong, Ta onoia avadinAwvouv TO KEIKNEVO, KWE TaA MIO ONUAVTIKA vd

NEPIYPAPOVTAl OTOV NIO KATW Mivaka.

In Line with Square Tight Behind Text | In Front of
Text Text
To ypagiko To Keipgevo To keipevo Aev Exel Dev gxel
OUMNEPIPEPETAl | avadinAwveTal avadinAwveral nAaioio yUpw | nAaigio yUpw
oav va sivai yUpw ano OAeg | yUpw anod To ano To ano To
MEPOG TOU TIC MAEUPEG TOU | YPAPIKO O€ Eva YPAPIKO. YPAPIKO Kal
KEIMEVOU, opBoywviou nou | akavovioTo oxnua, | EpgaviteTal EMPaviteTal
METAKIVEITAI Kl OpI0BETEl TO kaTtahapBavovrag | niow ano To MMPOOTA ano
oTolIxiCeTal padi YPAPIKO. TOV KEVO XWPO KEiPEVO. TO KEIJEVO.
ME TO Keipevo. yUpw ano tnv
NPayuarikn eikova.
aliguip e x-ea- cotamods -consequat - Dhas arodo- consecuat. Duis- auter: vel: s irim ;‘.\::&: S LTSI L AL U ado consequat. Digg- autern vel- ewrn ird | do- consequat. Du{z autern vel e ird
sulputate welit-esse-molestie-conseguat, e-molestie-consecuat, vel-lhum-dolore-en fong | o pmlectis c:nse'qmlwl urdplore-eu fengiat wlestie-cansequat, el Mureedolore-gu-fer | - alegtie-consequat, el dllurn doloe-gu-feu
D » | et Iusto st fusto o % dignisstfh quilc usterodio -diguissitsqui Lorern- ipstita-de Elg'ﬂdln'dle,mf e Lover l_psg_imdf
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2. Eicaywyn gikovag ano apxeio (Insert Picture From File)

(1) Ano Tnv kaptéha Insert kai Tnv opada Illustrations snmiAéyoupe To gikovidio TNG
g10aywyAC eikovac (Pictures).

(2) Avoiyel To nAaiaio diahoyou Insert Picture.

(3) EnIAéyoupe TOV (PAKEAO MOU MEPIEXEI TO APXEID TNC €1KOVAC, KAl EMAEYOUME OTN
OUVEXEIQ TNV €IkOva nou BEAOUKE va XpnoIKOMNOINOOULE.

(4) Kavoupe kAik oTo koupni Insert kai n eikova sygavieral oTo £yypa@o Pac.

3. Eilcaywyn ypa@ikouU keipévou (WordArt)

(1) And Tnv kapTeAa Insert kar Tnv ouada Text eniAéyoups To gikovidlo vid €l0aywyn
ypaoikou keipevou (WordArt). (Oa supaviorel uia Aiora pe ta diabeoiia oTud e
ouAoyric WordArt).

(2) Kavoupe kAik GTo GTUA Mou BENOUE va XpNOILONOINCOULE.
(3) Epgavitetal éva nAaiolo e To evOEIKTIKO Keipevo Your text here.

(4) Alaypapoupe To eVOEIKTIKO KEIMEVO Kal MANKTPOAOYOUME TO KEIPEVO NMOU BEAOULE.

4. Eioaywyn avTikeipévou oxediaong (Shapes)

(1) Ano tTnv kaptéha Insert kai Tnv opada Illustrations eniAéyoupe To €ikovidio yia
glgaywyn avTikelpévou oxediaong (Shapes).

(2) ZTnVv nNTUOOOWEVN AiOTa Nou eu@avifeTal ENIAEYOUPE TO AVTIKEIYEVO NMou BENOULE va
0XEOIAOOULE.

(3) Kavoupe kAIk o€ 0nolodnnoTe ONUEI0 TOU yypagou Kal oxedIGloOUHE TO AVTIKEINEVO
pag.
(Znueiwan: a va onuIoupyriooulE Eva TEAEIO TETPAYWVO 1} Evav TEAEIO kUukAo (1 yia
Va nePIOPICOUE TIC OIA0TAOEIC GAAWV OXNUATWV), NATOULE KAl KPATOUUE MATIUEVO

70 nArnkrpo | Shift| kabwg¢ oupouye.)

5. AAAayn HEYEOOUG HIAG EIKOVAG I EVOG YPAPIKOU
(1) Na va aA\a&oupe To PEYEBOG HIag €IkOVAG N VOC YPAPIKOU, MPWTA TNV EMIAEYOULE.
(2)Ta va au&fooupe N va WEIWOOUPE TO MEYeBOC npoG pdia n

NEPIOOOTEPEC KATEUBUVOEIG, oUPOUME HIa AaBry aA\ayng peyEBoug
ano r Npog TO KEVTPO, EVW KAVOUHE €va ano Ta €ENg:

e [a va diIaTnProOoUKE TO KEVTPO TOU AVTIKEIMEVOU OTNV idia BEon,

NaTaye kal KpaTape natnuevo To NANKTPo |Ctrll, evw oupoupe Tn AaBry aAayng

MeyEBouc,.

e [ia va JiaTnPROOUPE TIC AVAAOYIEG TOU QVTIKEIWEVOU, MIECOUME Kal KPATAWE

natnuévo To nANkTpo | Shift| evw aUupoupe TN Aapn aAhayng peyEBouc,
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e [a va diaTnpriooulE TIC avaAoyieg TOU aVTIKEIMEVOU Kal KABWGE Kal TO KEVTPO TOU

oTnv idla B£on, NATaPe Kal KpATaye natnuéva Ta nAnkTpa | Ctrll kar |Shift), evo

oUpoupe Tn AaBr aA\ayng peyebouc.

6. Merakivnon / AvTiypagn evOG AVTIKEIPEVOU
(1) EnIAéyoupE TO AVTIKEIYEVO NOU BEAOUME va PETAKIVIOOUKE 1) va avTiypAYouUlE.

6 Cut 4y BghoupE va PETAKIVGOUE TO

(2) Ano Tnv kapTéha Home naTtdpe To KOUnNi
AVTIKEIYEVO 1) TO Koupni FR Copy gy BEAOUPE VA TO AVTIVPAWOULE.

(3) Natape oTo onueio nou BENouPe va TonoBeTnOei To avTikeipyevo (oTo idI0 1} o AAAo
EYYPAPO).

o

(4) Ano6 Tnv kapTéAa Home nNaTape To Koupni

7. Aiaypa@n ypa@ikou/eIkovag
(1) EmA&youpE TO aVTIKEIPEVO NOU BEAOUE va dlIaypaYouUE.

(2) NaTtape 1o koupni Delete and To NANKTPoAdyIO.

T =
= [y Bring Forward = |2

8. AAAayn oTul avadinAwong (Wrap Text) Y & e Bockowera - 21

(1) EmAéyoupe Tnv €ikOva Tnc onoiac BéAoupe va aAAG&oupe Tn
d1GTagn o€ oXEaN ME TO KEIYEVO.

In Line with Text
Square
Tight

Through

(2) An6 Tnv kapteda Picture Tools — Format kai Tnv opada
Arrange enAeyoupe TO €lkovidlo yid va aAd&oups To OTUA
avadinAwong Tng sikovag (Wrap Text).

Top and Bottom

Behind Text

In Front of Text

Edit Wrap Points

B R R R R

(3) 210 napdbupo nou eu@avileTal, eMNIAEyoupe avaloya TO OTUA
avadinAwong nou BEAOULE va XPNOILOMOINCOULE.

97



In Front of Text

More Layout Options...

A.4.M17 A.4 Noyiopiko Epappoywv/EneEepyaoia Keipgevou
Ynouvnua
Mepiypaen , , , . , NANkTp
- KaptgAa Eikovidio Ouada MNapaBupo AiaAoyou
(Description (Tab) (Icon) (Group) (Dialog Box) a
) (Keys)
Eioaywyn o .
€IkOvag ano L | Dd™@E D ™2 Ml e
EE(DTEDIK(') Insert g pictures ;)(r;:wj::s sna‘pp-; Icons Mo:;s-manm Chart inpp'nmm
CIpXEiO Pictures Ilustrations
(Picture) r—
A A A
. . AAAAA
ioaywyn
1 ag) [ & Signature Line ~ A A AAA
rpG(p'IKOU Insert 4 Q\%K wﬂm — 5} Date & Time A A
Keipevou Wordart Box+ Partsw = | Cop- ' Object~ AAAA
(WordArt) st
Your text here
Elo‘avu?vr'] }J o LA ,7 :’a = II o+
QVTIKEINEVWV Insert Pictures Online Shspes kons 3D SmertArt Chart Screenshot
oxediaong diEp e )
(Shapes) - 5288772528
Eioaywyn
KEINEVOU OF NN g 3 @] Ezdit s:a;:
oxediaong Inert Shapes
(Add Text)
] InLine with Text
] Square
€ Tight
ZTUA Picture Tools D @ =5 g Fonvard [ Algn - Through
AvadinAwong 2. as o~ Bicioun [] Top and Bottom
SIKévaq Wrap Giton mﬁ‘i Sy Selection Pane S Rotate ~ -
Format et e o ]
(Wrap Text) irang: Behind Text
2]
1]
=
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A4.8 "EAEYXOC KAl EKTUNW®WON EYYPAPOU

Ti1 6a paboupe onpepa:

© Na eAéyxoupe opBoypagikda €va £yypapo

© Na dlopBwvoups opBoypaPika £va €yypagpo
©  Na TUNWVoUPE &va Eyypaqgo O EKTUNWT.

1. EkTéAeon OpOoypagikoU EAEyyxou
(1) EmiAéyoupe Tnv kapTéAa Review.

Spelling &

(2) MatoUpe oTnv emioyry ==,

2. AiopOwon
(1) EmAéyoupe Tn owoTn opBoypadikd AEEn pEoa and Tnv opdda Aé€ewv nou
npoTeiveTal kal kavoupe kAik oto Change. Av eniAé€oupe To Change All, OAgg ol
OMOIEC AEEEIC Ba aANGEOUV O€ OAN TNV €KTACN TOU £YYPAPOU.
(2) Av n AeEN eival opBoypaika owaTr aAAa GNUEILVETAlI WG opBoypadika AavBaopevn
kavoupe kAik oto Ignore Once. Av eniAe€oupe To Ignore All, OAeG o1 OpoIEG AEEEIG
Ba ayvonBouv g 6Ao TO £yypago.

(3) To diaBeoiyo Ae€ikd TNnG Microsoft Word dev pnopei va nepiExel OAeG TIG AEEEIC pIag
yAwaooag, yI' autd unapyouv eAAEiPeIG. Ynapxel N duvaTtoTnTa €10aywyng oTo AeEIkO
VEWV AEEEWV Nou Bewpei 0 XprioTng OTI €ival opBoypaPikd owaoTEG aAAd AOyw Tou OTI
Oev nepiexovTal oTo Ae€IkO gpavidovtal navra Aaboc. AuTtd Pnopei va yivel kavovtag
KAIK oTnv €mAoyn Add.

(4) EminpdobeTa, n Microsoft Word npoo@epel Tn duvatoTnTa Kabwe NANKTPOAOYOULE,
ol Aavbaopéveg opBoypaikd AEEEIC va onUEIOVOVTAl PE KOKKIVR unoypdauuion. Ma
apeon d10pbwon autwv Twv opboypa@ikd AavBaouevwv AEEEwV, KAvoupe OeEi KAIK
OTNV UNOYPAMMIOMEVN HE KOKKIVO XpwHa AEEN kal and Tn AioTa nou epgavileral
EMIAEYOUE TN OWOTH AEEN.

3. EkTUnwon keigévou o€ npoeniAeypévo ekTunmTh (Print)

Ia va EKTUNWOOUE TO KEIYEVO PAG OE NPOEMIAEYHEVO EKTUNWTH EMIAEYOUHE and Tnv KapTeAa
File Tnv evroAn Print 1} pe Tov ouvduaopo Twv nAnkTpwv Ctrl+P. EpgavideTal n napakatw
006vn yia va eMIAEEOUE TIG PUBICEIG EKTUNWONG: ,

Home

(1) ZTnv nepioxn Settings, eniIAéyoupe noleg oeAideg 2 prine
8a exTunwBoULV: o éﬁ —
o Print All Pages = OAeg o1 ogAideg, v priner

; HP Color Laser)et CP4005 PCL6(AkakiLabla)

- ' ' Recent ‘% esdy
 Print Current Page = n Tpéxouoa oeidq, -

New
Settings

e Print Custom Range = nAnkTpoAoyoupe ENE ...

Print the entire document
Save & Send

TIG oehidec nou Béhoupe (r1.x. 1,3,7 yia 1ic

Help

OeNioec 1, 3 kai 7 i 1-7 yia 1ic OAIOEC 1 | s opien B oy p e the e
. it uuc?uqa:ed” N
HEXPI 7), 8 123 123 123
o Print Selection = T0 eniAeypevo Keipevo f

(Ba npener va 1o ExouuE ion eMAEEED).
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(2) 7o nAaioio Copies, kabopiloupe os ndoa avrtiypapa (avriTuna) 8a ekTunwBouv ol
oeNIdEC nou eMINEEQpE.

(3) ZTo nAaioio Printer, €nIAéyOUPE TOV €KTUMNWTN) ME TOV OMoio B&Aoupe va
EKTUNWOOUE 1 evepyonoloUpe Tnv emioyn Print to File edv BéAoupe n exTUnwon
va dn VYivel OTOV €KTUNWTN, aGAANG O &€va gpxelo EKTUAWOrS. € AUTR TNV
nepintwon, ©a npénel otn ouvexeia (oA narroovus 10 Kouuri OK) va
kaBopiooupe To Ovopa kal Tn 6€on anoBrkeuonc Tou apyeiou ekTunwong (onwg
oTo rnapdbupo Save As).

(4) MNa va TUNWooUNE NAToUWE OTo €1kovidio Print.

Ynopvnua
Mepiypapn Kaptéha Eikovidio Ouada Napabupo AiaAdyou MAnkTpa
(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
ABC
OpBoypa®Ikdg m ‘/
. . F7
EAeyX0G Spelling &
Grammar

Print

=

Printer

CTRL+P

eyypapoU File

1 Page Pes Sheet
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A4.9 Zuyxwveuon aAAnAoypa®iac

Ti1 6a paboupe onpepa:

Ti €ival n ouyxwveuon aAnAoypagiag kal oe TI XpnoiueUel

Ti €ival To KUPIO €yypago Kal Ti €idouc MANPOPOPIEC NEPIEXEI

Ti €ival eva apyeio dedoPEVWY Kal NWGE €ival OpYavVWUEVO

Ti €ival Ta nedia kai Ti ol EyyPAaPES

Na xpnoiponoloUde kal va ekteAoUpe Tn diadikaaia ouyxwveuong alnAoypagiag pe Tn Bonbeia
Tou odnyou Brjua npog Bria (Step by Step Mail Merge Wizard).

OO Od

1. Zuyxwveuon aAAnAoypaiag
Eival pia autoparonoinuévn diadikacia oOTov €ne€epyacTn KEIMEVOU, MOU EMITPENEl Vd
ONUIOUPYOUHE HE €UKOANIA EMIOTOAEG, ETIKETEC YIA (PAKEAOUC, WNVUMATA NAEKTPOVIKOU

Tayxudpopeiou kar Fax yia noA\oU¢ napaAnnTeg, oTav To Bacikd NePIEXOUEVO TNG ENIOTOANG,
TOU WUNVUPATOC, K.AM. €ival napopolo yia OAOUC TOUC NAapaAnnTeC.

>Tn ZuyXwveuon aAAnAoypa@iag eViVOUNE TO KUPIO Eyypao, cuviBwe Wia NIOTOAN,
Eva QAKeNO, N ETIKETEC WE €va apxeio JEBOHEVWV Yia va OnUIOUPYNOOUUE &va TEAIKO
OUYXWVEUHEVO £YYPAPO:

2. To kuUpio ‘Eyypa®o
To KUpIO EYYpaPo NEPIEXEL:
(1) NAnpo@opiec nou enavaiauBavovTal, ONwe To KUPIWG KEINEVO O YIa ENICTOAN.
(2) Media, dn\adry onueia kpatnong 6¢éong, oTiC onoieg Ba pnouv ol HovadikE
NANPOQOPIEC.

>Tnv €ikova katw de€ida, napoucialeTal To KUPIO £€yypagpo, rnou gival Yia NnpookAnon yia eva
napTi yeveBAiwv. MepiExel TO Keiyevo TG npookAnong, nou eival idlo yia OAoUG Toug
NapaAnnTeG.

Mepigxel eniong kal media nou kpatouv BEon yia va Pnouv apyotepa Oedopeva nou eivai
povadika yia kabe napaAnnTtn, onw¢ 1o  Ovoua, n 0dog o T. K. , n [1oAn kai n
lpoopwvnor,.

Apxsio Asdopfvv

] 1]

Kapro §yypago

dvopin

058G
wTHe, b ) «Ovopes
[{oL.ll=N

/
aflpompénmTys ( :
| «TE>, «I16AT

aTIpoogdvmarg

Eivar Ta yswiSiia pou kai
05 MepIuEvL va yiopTaosic pali pou.

Zupxeovsupive )/

fyypape
1

Tarvipinng Kibora Srtoc: 5
Mipou 10 Ténog:  TTawwidéronog Happy Days

1010, fepeeri KquépCL jaauonmn 24 Mapriou
o :

Wépiog Cewpyion
e —aLi
s

Ta Tpia oToixeia (KUpio ‘Eyypa®o, Apxeio AcdopEV®Y,
Suyxwveuan AMnAoypagiac) nou epnAékovral oTn
dladikaoia TngG Suyxwveuonc ANMnAoypagiag

Mapadeiypa kupiou
eyypdpou
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3. TiNepigxel To Apxeio Aedopévmv (Nnyn)
Mepigxel NANPOPOPIEC yIa KABE NapaAnnTn EEXwpPIOTA, OPYAVWUEVEC O HOPPN MIVaKG.

A B C D E

'Eva apxeio 0edopévwv PNopei va sivar £vac
nivakac otn Word, otnv Excel, otnv Access
N o€ napopoia npoypapuara. Eniong, pnopei
va xpnoigonoinBei NMoAEC @QOpeEC kal yia
dlapopeTikoug okonouc. la napadeiyua, Eikova 35: Mapadeypa apysiou dedopévwv (nivakag otnv
OTn ypappaTeia Tou oxoAeiou TO apyeio Excel)

OEDOUEVWV HE TIC MANPOPOPIEG TWV HABNTWY

MMopEi va Xxpnoiyonoindsi yia va dnuIoupynoouPE KaTaAOyouc THNHATWY Kal MapouadioAdyid,
€AEYXOUC Kal anoAuTnpia, ENIOTOAEC YIa TOUG YOVEIC, KaBwG kal pakEAoUC Pe dIEUBUVOEIG yia

TIG EMNIOTOAEC QUTEG,.

1 [Mpoggiivnon
2 Mooy Koarg MNdpou 10 1010 Aepegdg ik

3 Muapyapita Nohapd Mdtou 20 1011 Aepemd  Bidn

4 | Mikog Kamiang Eppoi 2 2020 Adpvaka | Zddshgs

5 | Aéva Maprden Krvipa B 2121 Mdgoe  Zubshyn

4. nMNe&dio ka1 Eyypapn

[Mé ,.:"-,l'| |_|}':] QO T
1010 Aspeadc $ike
1011 Aepemac | dikn
20207 Adpvoka | —doshgs
2121 Mdyog —aBéhgn

1 |

2 10 1nc Kagig
3 F-flupvctpim MoAopd
4 [Mikog Kammiong

5 |Adva Maprdkn

(1) Kabe oTnNAN nepiéxel Wia karnyopia nANPoQopIwV Kal avTinpoownelel Eva nedio.

(2) KaBe ypapun nepIEXEl OAEC TIC nANPOYopIES yia evav napalrnrn Kai avTinpoowneUEl
Hia eyypaeij.

5. ZUYXWVEUHEVO £yypapo

Eival To €yypago nou npokUNTel and Tn CUYXWVEUGN TOU KUPIOU ﬁ
eyypagou ouyxwveuong aAAnAoypagiacg, HE TO apyeio OEDOPEVMV. T

MnopoUWe va To anoBnkeUCOUME N va To OTeiAoUpE aneuBeiag wl "
OTOV EKTUNWTN. o

e B2, "
ey s

Eivaita

"

Mapadelyua CUYXWVEULEVOU EYYPAPOU

6. EkTéAson Zuyxwveuong AAAnAoypagiag
A@oU avoifoupe TO €yypago Mou MPOKEITAl va XPNOIUOMOINCOUKG WG KUPIO €yypago,
€MAEyoupe TNV kapTeha Mailings.
Brnpa 1: 'Evap&n ouyxwveuong aAAnAoypagiag/eniAoyn TUNou eyypagou
1. 1o pevou Start Mail Merge, cniAéyoupe Letters. 'Etol, 6a pnopéooupe va

OTEINOUPE EMOTONEC OE HIa OMAdA ATOPWV KAl va NPOCAPHOCOUHE TA ANOTEAEOUATA
TNG €NIOTOANG nou Ba AdBel kaBe aTopo.

3TNV NEPINTWAON nou eNBUPOUKE va dNUINOUPYNOOULE ETIKETEC enIAéyoupe Labels.
BrApa 2: EmAoyn napaAnntav (Select Recipients)
1. EmA€youpe To sikovidio Select Recipients.
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2.

Mac divovrtal ol eniAoyéc Type a New List yia va nAnkTpoloyrnooupe Aiota pe
napaAnnteg, Use an Existing List woTe va XpnoiJoOnoIooude €TOINO APXEIO
(nivaka) We Ta oToixeia Twv napaAnntwv, kai Choose from Outlook Conatcs yia
va XPNOILOMOINOOUKE WG NapaAnnTeg TIC €na@ec pac oto Outlook. ZuvrBug
eniAéyouge Use an Existing List. >tn ouvéxela oto nAdiolo GiaAdyou nou
gppavileral, evronioupe Kal ENIAEYOUUE TO APXEIO UE TA OTOIXEIA TwV NAPAANMTOV.

Brua 3: Eicaywyn nedinv (Insert Merged Fields)

1.

2.
3.
4.

TonoBeToUpe Tov dpopEa OTO onueio nou BENoupe va eugavifeTalr To NpwTo nedio
nou BEAoupE va 10ayayoupE.

ErmiAéyoupe To eikovidio Insert Merged Fields.

Ano Tn AioTa nediwv nou ep@avicetal eNIAEyoupe To Nedio Nou NBUPOUE.
EnavalapBavoupe Tn diadikaaoia PEXP! va €iloayayoupe OAa Ta nedia nou enBUPOULE.

Brpa 4: OAokAnpwon TnG cuyxwveuong (Finish and Merge)

270 BAKa auto cuyXwveuovTal ol HETABANTEG NANPOPOPIEG KE TN POPHA EMIGTOAWV.

1.

EniAeyoupe To €ikovidio Finish and Merge.

MnopoUle va OAOKANPWOOUKE TN GUYXWVEUON aAAnAoypagiac XpnoihonolwvTag pia ano Tig
aKOAOUBEG TPEIG ENIAOYEG:

(o]

Ene&epyacia pepovmpévav enioToAwv (Edit individual documents): Kavoupe
auTn TNV €mAoyn yia va EPQAVICOUPE TO CUYXWVEUHEVO €yypago oTnv oBdvn pac.
'Otav kavoupe kAIk atnv enidoyny Eng&epyacia pegovopévmv emotoAwv (Edit
individual letters), cugaviletar 7o napdbupo OIAAOYOU ZUYXMWVEUON OE VEO
gyypa@o (Merge to New document). 1o napabupo SiaAOyou ZUYXWVEUOH OE
véo €yypapo (Merge to New document), pnopoUpe va €nIAEEOUME MOIEG
EYypageg Ba ouyxwveutouv. ‘OTav kAvOUpE KAIK oTo koupni OK, Ta &yypaga
ouyxwvelovTal o€ €va veo eyypa®o Tou Word. MNa va EKTUNWOOUE TO apxeio, anod To
pevou Apxeio (File), kavoupe kAik aTnv evtoAn EkTonwon (Print).

EkTUnwon (Print documents): Kavoupe autrnv Tnv eniloyn yia va oTEIAOUPE TO
OUYXWVEUMEVO €yypa@o daneubeiac oTov ekTUNwTr. Aev 6a WNOPECOUME va
npoBdaloupe To Eyypago oTnv 06ovn pac.

‘Otav kavoupe KAk otnv emioyn EkTonwon (Print documents), eugaviletal To
napabupo diahoyou Zuyxwveuon otov ektunwTth (Merge to Printer). 1o
napabupo diaAdyou Zuyxwveuon otov ekTunwTh (Merge to Printer), pnopoupe
va eNMINEEOUNE MOIEG EYYPAPEG Ba ouyXwveuTouv. ‘OTav kKAvouue kKAIK aTo koupni OK,
ep@avietal To napdbupo dlahoyou EkTunwon (Print). Kavoupe KAIK OTO Koupni
EkTUnwon (Print) yia va ekTunwOei To €yypago TN GUYXWVEUONG,.

AnooToAn eMOTOA®V HE NAEKTPOVIKO Tayxudpopeio (Send Email Messages):
Me auTtn TNV €NMIAOYN TO ANOTEAECHA TNG CUXVWVEUONG aAAnAoypa®iag anooTeAAETal
OTOUG NAPAANNTEG HE NAEKTPOVIKO TaXUOPOLEiO.
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Suyxwveuvon
alAnAoypagiag:

Kupio Eyypago:

Apxeio Asdousvwv:

ZUYXWVEUUEVO
Eyypago:

ledio:

Eyypawij:

BaoikEg ‘Evvoleg

H diadikacia yia Tn ouvévwon evog KUPIOU €yypagou We €va
apxeio OedopEVWY, MOTE va OnuIoupynbouv EMNIOTOAEC Kal
(PAkeAol, Pnvupata nAekTpovikoU Taxudpopeiou kal Fax yia
noAAoUC napaAnnTec o€ NoAU Aiyo Xpovo.

To apxikd €yypa@o Mou MePIEXEI TIC NANPOPOPIEC Mou Eival
KOIVEG yid OAOUC TOuG napaAnnTec, kabw¢ kair nedia
OUYXWVEUONG OTa ornoia 6a pnouv ol NAnpogopiec and To
apxeio NPoEAEUONC,.

To apxeio nou nepIEXEl TIC MANPOPOPIEC NOU €ival POVADIKEC
yla kaBe napaAnnTn.

Eival To anoTéAeopa TnG ouyxwveuong aAAnAoypagiac, Tng
évwong OnAadrny TOU KUpiWG €yypAdgou WE TO apxeio
NPOEAEUONG MEOW Twv NeEdiWV OuyXwveuonG. To TeAIKO
EYYPAPO MOU NEPIEXEI TIC KOIVEC NMANPOQPOpPIEC and To KUpIo
EYypa@o Kal TIC HOVadIKEG NAnpoQopiec and To apxeio
OED0OUEVWV.

Kabe otnAn oe évav nivaka OedOpEVWV, MOU MEPIEXEl MIa
povadikn nAnpogopia yia évav napaAnnTn, n.x. To OVOud Tou.

KaBe ypaupn o€ évav nivaka deQ0OPEVWV MOU MEPIEXEI OAEG TIG
nNANPOPOpIEC yia &vav napaAnmnTn.
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ENOTHTA A5 AikTua YNOAOYIOT®WV
ka1 AiadikTuo

la Tnv NPOEToIPAacia kal ouyypa@r Tou UAIKOU auTng TNG EVOTNTAG EpyacTnkav ol akoAoubol
KaBnynTég MAnpopopikng kal EMoTpng HAEKTpoVIKwY YNoAOYIoT®V:

AvTwviou Avtavng A. ©codwpou HAiag MavTeAn] NikdAag

AvTwviou Avtavng O. Kaléhn Zopia ManaAucdavdpou AAEEQVDPOG
BUpa ©&pIg Kaaioupn Euyevia (ZUpBouAog)

FahaTonouAog Napng Kwpodpouog Aoukdag >aPpBidou ZTUNIGvN

lewpyiou Avtovng MakkouAa MoAa Xapahapnoug XapaAaunog
Alovuaiou MixaAng (Z0pBouloc) Mnehékag AvTmvng XatinAoifou Mapia
Zayyouhog NikoAaog (ZUpBouloc) NeogUTou Avtpn Xeipapidou XpioTiva
Zaxapiou Kupidkog ZeVOPWVTOG ZEVIOC
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A5.1 ®ulAlopeTpnTinc IoTOU
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A5.1.1 Baoikeg 'Evvoieg AIKTUWV Kal
Ai1adikTUOU

Ti 6a paboupe onpepa:

Na €&nyoUpe i €ival To dikTuO

Na avapepoupe Tov €I0IKO EEONAIOUO/OUCKEUEC Nou XpelaleTal €va JiKTuo
Na €€nyoUpe Ta NAEOVEKTHATA KAl TA YEIOVEKTANATA TwV OIKTUWV

Na €&nyoUpe 11 gival AiadikTuo

Na ovopaloupe TIG BAOIKEG UNNPETIEG NMOU NApPEXEl TO AladiKTUO

Na €&nyoUpe 11 xpeialeTal yia va anokTnoouye npdoBacn oto AiadikTuo.

OO Oeé

1. AikTua
1.1 Ti&var diktuo H/Y

AixTuo YnoAoyiotwv (computer network) cival pia opada anoé duo i
NEPIOTOTEPOUG UMOAOYIOTEG NMou ouvdEovTal WETAEU Toug HE okond va
avtalaocoouv dedopéva N va  Holpalovral  KOIVEC MEPIPEPEIAKES

OUOKEUEC Kal AOYIOMIKO (ONWG EKTUNWTEC, OAPWTEG, aPXEia Kal Alktoo H/Y

npoypdaupara).

7 Q -

>

2. TMAeovekTREATA Kal MEIOVEKTAHATA TOV JIKTUWV
2.1 [lAsovektrjuara:

e AIGUOIPACHOG TWOV YNPIAKWV NOPWV TOU guoTnpaTog: O XpnoTeg, avaloya
ME Ta OIKAIWPATA MOU Toug divovTal, €xouv npooPacn oc apxeia, (PpakeAoug Kal
npoypdupaTa nou pnopei va Bpiokovral o€ GANOUG UNOAOYIOTEC.

o Koivi) Xpon NEPIPEPEIAK®V CUCKEUWV: Ol XprOoTEC UNopoUV va XpnaoiKonolouV
anod koivou TIG IBIEG NEPIPEPEIAKEG OUOKEUEC. EAv 0g KAMOIO XWPO €pyaciac ExeTe
0€ka unoAoyloTeG, O XpelaleTal va EXETE Kal OEKa EKTUNWTEC. Méow Tou BIKTUOU, O
KABe XproTNG MNOpPEi va Xl NPOoBacn o€ £va KOIVO EKTUNWTH.

e Alapoipacpog piag ouvdeong Internet oe OAOUG TOUG UNOAOYIOTEG TOU
OiIkTUOU: e éva OIKTUO NMou undapyouv noAAoi unoloyloTeg, dev €ival anapaitnTo
yla kGBs unoAoyioTh va undpxel kal pia ouvdeon oTo 01adikTuo. Me pia kar povo
oUvOeon, MECW Tou OIKTUOU, OAOI Ol UMOAOYIOTEG WMNopouv va ouvdeBolv oTo
d1adikTuo.

o AvaBaOuICHEVEG HOPWPEG EMIKOIVWVIAG: MEow Tou dIKTUOU JiveTal n
duvaTtoTNTa yia ApeDn enikoivwvia Pe pnvupaTa, govn kai Bivreo kabwg eniong kai n
duvaToTNTA ENIKOIVWVIAG XPNOILONOINVTAG TO NAEKTPOVIKO TAXUDPOLEIO.

2.2 Meovektrjuara:

e OikovopikO Kootog: Tla Tn Onuioupyia &vog veéou OIKTUOU UMAPXEl €va
eMnpOoBETO KOOTOC YIa TNV ayopd Kal EyKATaoTaon Twv anapaitTnTwy CUCKEUWY Kal
NPOYPARHATWV.

e TMoAunAokoTnTta: H cuvtrpnon kai diaxeipion €vog JIKTUOU €ival MOAUNAOKN Kal
ouvnBwc¢ anairolvTal ol YVWOEIG EIDIKWV.

e E&anAwon 1wv: Meow evog dikTUou, €av Oev napBolv Ta avaykaia NPooTATEUTIKA
METPA, VIVETAI NOAU €UKOAN N HETAd0ON IQV.
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A.5.1.M1 A.5.1 ®uAopeTpnTiG IoTOU

3. AiadikTuo

To Aiadiktuo (Internet) civalr éva dikTuo dIkTUWV. Eival To peyaAuTepo
OIKTUO UMNOAOYIOTWV OTOV KOOWO. OI UNOAOYIOTEC OUVOEOVTAl METAEU TOUG HE
TNAEPWVIKEG Kal GAMEG ypappéc. Eivar éva nAéypga and  ekaTodpupla
OlIaoUVOEDEPEVOUC UMOAOYIOTEG MOU EKTEIVETAI OXEDOV O KABE ywvid TOU
nAGvNATN Kal Napexel TIC UNNPECIEC TOU OE ekaTOPUPIa XPAOTEC.

3.1 Ynnpeoisc nou napexel To AiadikTuo
*  Maykoopiog Iotoc MAnpogopiwv (WWW)
»  HAekTpovikd Taxudpopeio (e-mail)
»  HAEKTPOVIKEG OPAdEC oulnTrOEWV (Nnewsgroups)
*  Juvoplhia o€ npaypaTikd xpovo (Facebook, MSN, Skype)
= HAekTpovikd Eunopio (e-commerce),
»  Eknaideuon kal Empoppwon and andéoTaon (e-learning kai
e-training)

Ynnpsq A|06|K+Uou

3.2 T xpeialopuaoTe yia va EYoule rpooBaon oro AiadikTuo

Ma va ouvdeboupe oTo diadikTuo, EKTOC and Tov H/Y pag Ba xpeiaoToue G@
Kal Ta €&ng:
* Mapoxéa Ynnpeoiwv Aiadiktuou (ISP): Eival n eraipeia nou

0a pac napexel Tnv unnpecia d1adIKTUOU NAPEXOVTAC HAG Hid @
YPauun ouvdeone. TeEToleg eTalpeieg eivar n CYTA, OTENET,
PRIMETEL k.a. Mapoxeic

* Modem (drapoppwrric/anodiauoppwriig) kai Router
(ApopoAoynTig): To Modem €ival pia GUOKEUN MOU PETATPENEI TIC
nAnpogopiec anoé Tov H/Y ot avaloyikd onua (PeTaBarAopevo
peUUA) yia va MPnopesi va PeTaQepBei pEoa and pia TNAEQWVIKN
ypauun (kar avriotpo@a). O Router (dpopoAoyntnc) eival n Modem
ouokeun nou dlacuvdgel dUO N Kal NePICoOTEPA dikTua N TUAKATA
OIkTUWV. Aappavel TIC nAnpogopieg kal TG dlapiBalel OTOUG MPOOPICHOUG TOUG
XPNOIKOMNOoIWVTAG TNV Mo oUvToun kal diabéaiun diadpour. To Modem/Router pag
TO MAPEXEI N ETAIPEI PE TNV OM0IA KAVOUWE TN OUVOEDT) HAC.

PrRoETES >

»  ®uAroperpnTiG IoTou (Web Browser) : Eival To npoypauua pe
TO OMOoI0 PNOPOUKE va avoifoupe oeAidec and Tov NAykOOMIO 10TO.
TeToia npoypdaupara ivai To Internet Explorer, Firefox, Safari k.a.

®uNopETPNTAG
IoTou
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A.5.1 AikTud YnolAoyiotwv kai AiadikTuo/®uAlopeTpnTiG IoTOU A.5.1.M1

Aixruo H/Y (Network):

Aiadikruo (Internet):

Mapoxeacg (ISP):

Modem:

Router:

Web Browser:

Baoikég ‘EVvoIEG

>Uvdeon dUo 1) NePIoaOTEPWV H/Y peTa&l Toug Pe okonod Tnv
avtaiayn nAnpopopInv

AikTuo nou anoteleiTal and noAAa OikTua nou PBpiokovTal
OKOpPNIoOPEVA G€ OAN TN YN

H etaipeia nou avahappavel va pacg napexel Tnv Unnpeoia
d1adIkTUOU, NAPEXOVTAC MAC KIa YPauun aUvOEoNC

JUOKEUN MOU €ival anapaiTnTn yia va yiveral n ouvdson Tou
H/Y oTto 01adikTUO MEOW TNG TNAEPWVIKNAG YPAUMAG TOu
napoxea

AapBavel TIC nAnpogopiec kalr TIC OiaBiBalel  oTOUC
MPOOPICHOUG TOUG XPNOIMONOIWVTAG TNV nio cUVTOMN Kal
dl1a6&aiun diadpopn

Mpoypaupa pe TO onoio pag divetar n duvatoTnTa va
avoifoupe oehidec nou BpiokovTtal oTo diadikTuo.
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A5.1.2 EvToniopog, AvakTnon Kai
AnoOnkeuon NMAnpo@opiwv ano
1O AladikTUO

Ti 6a padoupe onpepa:

@ VOO 66 0O

Na eniokenTOPacTe £va JIKTUAKO TOMo £av yvwpiloupe Tn dielBbuvar) Tou (URL)

Na xpnolponoioUue TIG evToAéc Apxikn (Home), MponyoUpevn (Back), Enopevn (Forward),
Aiakonn ®opTwonc (Stop) kar Avavewon (Refresh) Tng 1oTooeAidag

Na €€nyoUpe TI gival n unxavn avalitnong

Na xpnoipgonoloUpe pia pnxavn avaltnong yia va evronioupe nAnpogpopiec

Na aAAaloupe Tnv apyikr) 10TooeAida/I0TooeAIda EvapEng Tou PUAAOUETPNTH 10TOU

Na kataxwpiloupe Yia 10TooeAida oTa ayannueva

Na anoBnkeUoupe pia 1I0TOOEAIDa O CUYKEKPIMEVN BEan o< pia povada dioKou O Hopgr) apxEiou
anhoU keipévou, apyeiou html

Na AauBavoupe apyeia KeIPEVOU, €IKOVAG, MXOU, BIVTED, AOYIOHIKOU and OUYKEKPIPEVN 10TOOEAIDA
Kal va Ta anoBnkeUoOUPE O GUYKEKPIPEVN B£0n povadag Siokou.

MeTaBaon o€ dIkTuakO TONO £av yvwpiloupe Tn dicubuvon Tou (URL)

Eav yvwpiloupe Tn dieubuvon (URL) kdnolou dikTuakoU TOMou, HnopoUpE va PETABOUME
oc autov OakTuloypapwvTtag oto Tunua «Address» (AiclBuvon) Tou napabupou
QUAN\OPETPNTN 10TOU, TN ouykekpipevn dielBuvon. TMa napdadeypa, €av EEpoupe OTI N
IoTooeAida Tou Ynoupyeiou Maideiac kai MoAimiopou TnG Kunpou €xer Tn OlEUBuvaon
«http://www.moec.gov.cy/», TOTE To WOVO nou xpeldleTal va KAvoulde eival va
OaKTUAOYPAPROOUKE TN OUYKEKpIYEVN dleuBuvon oTo TuAWa «Address» (AicuBuvon)
ONw¢ PaiveTal NApakaTw.

@ http:/fwww.moec.gov.cy/ L-BdX

Xpnon Twv evroAwv Apxikn (Home), NMponyoUpevn (Back), Enopevn (Forward)
Aiakonn ®opTwong (Stop) kai Avavéwon (Refresh) Tng 1oTooeAidag

AuTég eival ol BacikeC evTOAEC nou Ba XpNnOIKOMOINCETE yia TNV MAonynon oag oTo
01adikTUOo. Ba CUVAVTAOETE TIG CUYKEKPIUEVEG EVTOAEG OE OAEG TIG EQAPHOYEG NAOHYNONG
ME MIKpEC dlagoponolnaelG. MapakaTtw, SiveTal Yia GUVTONN NEPIYPagn yia TNV Kabeuid
ano auTEG TIG EVTOAEG:

Eikovidio 'Ovopa Mepiypagn
ApxIKn . . . ,
EmoTtpegete atnv Apxikn (Eiloaywyikn) ZeAida
J (Home) pEP nv Apxikn (Eioaywyikn)
° {g I'Ipo(r]B\g(ZUkL)JEVI’] >ag odnyei TNV Nponyoulevn oeAida Nou enIoKePOKaTe
_ Endpevn >ag odnyei oTnv endpevn 10TooEAdA. Av n Tpéxouoa Oe€Aida eivalr To
° (5] d TeheuTaio oToIXEiO OTN AOTa TNG I0TOPIAG, TOTE TO €IKOViIdIo aAUTO eival
(Forward) avevepyd
Aiakorin
° X ®OpTWONG  AlakonTere T diadikacia KAONG pia EI0EPXOHEVNG I0TOCENIBAG
(Stop)

. AvaveqveTe TnVv IoTooegAida. Eival xprijoido, av undpxel €va npoowpivo

G‘ Avavewon npoBAnNua enikovoviag Pe Tov €EUNNPETNTRA MOU NPoo®Epel pia oeAida Ka
(Refresh)  autn eppaviletar ateAng 1y undpxer n unowia OTI EVe N TPEXOUOA CEAIDA EXEI

aM\a&el, atnv 080vn NpoBAMeTal n nponyoUpevn €kdoan.
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A.5.1.M2-M3 A.5.1 ®uAopeTpnTiG IoTOU

3. Mnyxavég Avaintnong

Mia pnxavi avalfnTnong cival Jia epapuoyn nou eniTpénel TNV avalniTnon KEIPEVWY Kal
apxeiwv oTo AladikTuo. MepIKEG anod TIC NEPIOTOTEPO YVWOTEC UNXAVECG avalnTnong ivai:
e Google -> http://www.google.com/

e Yahoo -> http://search.yahoo.com/
e Bing -> http://www.bing.com/

Fa va evroniooupe NANPOMOPIEC XPNOILONOIWVTAG Hia Pnxavn avaldnTnong npenel va
KAvVOUE Ta akoAouba:

1. > ypappn OieuBlvoewv Tou DUANOPETPNTH NANKTPOAOYOUUE Tn OlEUBUVON HIag
unxavng avalitnong, n.X. www.google.gr kai natoups Enter.

e G https googlegr - - @C | Search. o~
le

o ~
Gmail Images i m

Google

Google Search I'm Feeling Lucky

Google offered in: EMnvika Tarkce

v

2. 210 nAdiolo nAnkTpoAoyoule TIG AEEEIG - KA€IBIG Mou OxeTiCovTal Ye Tnv avaldnTnon
pag.

3. MatoUpe oTo koupni Avalitnon. Epgavifovral Ta anoteAéopara Tng avadrtnong nou
paivovTal onwg oTnv €IKOva nio KATw:

4. Ano Ta anoTeAéoparta Tng avaldnTnong EMNIAEYOUHE auTo Nou NANolalel NEPIOCOTEPO O€
auTd nou NTApe.

4. AAAayn apxikng 10TooeAidag/10TooeAidag Evaping:

EriAéyoupe To eikovidio Tools

KAk oTo Internet Options

KAk oTo General

370 nAgiolo Tou Home Page nAnkTpoAoyoUPe Tnv I0ToogAida nou eniBupoUpe va
KaBopioTei w¢ n 10TooeAIda EvapEng

e KAk oTo Apply

5. Kataxwpion iotooeAidag ora Ayannuéva (Favorites):
A@oU QOopTWOOUE TNV 1I0TOCEAIDA NOU ENIBUPOULE:

e [atape T0 €ikovidio Favorites

e KAk oTo Add to Favorites

e 370 nAdiolo OlaAdyou, €av BENoUpE NMANKTPOAOYOUUE €va AAAO Ovopa yia Tnv
IoToogAida | anodexopaocTe auTtd nou pag diveral
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A.5 AikTua YnoAoyioTwv kai AiadikTuo A.5.1.M2-M3

e EmAéyoupe Tov PAkeAo nou eniBuPoUpE
e KAk oTo Add

6. AnoOnkeuon I0TOOEAIBAG:

AQOU POPTWOOUKE TNV I0TO0EAIdA Nou eniBUPOUE:

e Ano To sikovidio Tools enmiAéyoupe File
e KAIK 0TO Save As
e 370 nAdiolo dIaAOyouU €MIAEYOUNE/TPOMONOIOUE:
e TOV XWpPO nou Ba anoBnkeuTei n 1oTooeAida (C:, F:....)
e TO OvOopa We To onoio Ba anobnkeuTei n 10TooeAida (File name)
e TOV TUMNO e TOV onoio Ba anobnkeuTei n 10ToogAida (Save as type)
e KAk oTO Save

7. ANYn apxeinv Kelgévou, €IkOvag, nxou, Bivreo, AoyliopikoU ano 10TooeAida kal
anoBnKEUCT) TOU O€E CUYKEKPIHEVN B€on povadag diokou:
'Otav AauBAveTe éva apyeio, OTNV ouCia TO HETAPEPETE aAnd &€vav UMOAOYIOTH Mou
BpiokeTal ouvOedENEVOG 0TO OIadiKTUO GTOV UNOAOYIOTN oac. Ta apxeia nou AapBavovral
ouvnBwC €ival NPoypAUKaTa, EVNUEPWOEIC 1 AAAa €idn apxeiwv, onwg demo naixvidiwy,
apxeia Jouaikng kai Bivreo n Eyypaga.

A@oU eniokepBeiTe TNV I0TOoEAIDa Nou Ba oag dwael TNV €ukalpia va AABETE To apxeio,
Ba npénel va kAvete KAIK O€ KAnola unepoUvOean PWEow TNG onoiag Ba evepyonoinbei n
Auwn.  EvaMakTika, o€ KAMOIEC NEPINTWOEIC N ANWn €&voG apxeiou pnopei va
evepyonoinBei kavovtag Oe€i KAIK 0TOV UNEPOUVOEOUO Kal OTN OUVEXEId KAIK OTO Save
Target/Picture As. >Tn ouvéxeld, apoU eupavioTei €va nAaiolo SIaAOYoU Kal KAVETE
KAk 0TO Save yia va anobnkeuTei To apxeio, 6a oag 6oBei n eukaipia va kabopioeTe Tov
XWPO OToV 0onoio BEAETE To apxeio va anobnkeuTei.

y Skype
Eav yia napadeiyua BEAeTe va AGBeTe To npoypappa Skype, agou S Free.
XPNOILOMOIACETE PIA PNXAVF £PEUVAC YIA VA EVTOMIOETE TNV IOTOCENISA | - - :
nou oag divel Tn duvaToTNTa va To AABReTe, Ba npenel va KAveTE: - Filesnarig

e KAik oto Download Skype
e >T70 nAaiolo diaAdyou kAik oTo Save

e 3XTO €nOMevo nAdiolo JlAAOYoU va €MIAEEETE TOV XwpPOo OTovV | il
ornoio Ba anoBnkeuTei To apxeio s e Buines verien

Do you want to run or save Skype-8.40.0.70.exe (0.7 ME) from download.skype.com? Run Save |~T Cancel

e KAk oTO Save
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A.5.1.M2-M3 A.5.1 ®uAopeTpnTiG IoTOU
Baoikég ‘Evvoleg

Baoixéc EvroAgg 1 Apxikn (Home)
MAorjynong: .S Mponyoupevn (Back)

(5] Enopevn (Forward)

X Aiakonn ®opTwonc (Stop)

] Avavéwon (Refresh)
Mnyavi Avadiitnong Eqpappoyr) nou emiTpensl Tnv avalrtnon KEIYEVWY Kal apXeinv
(Search Engine): oTo AladikTuo.
Apxixn IoroogAioa/ H 10Too€Aida nou ep@avileTal KABs popa Nou EKKIVOUUE TOV
IorooeAida Evapéng:  QUA\OUETPNTI 10TOU
Ayannuéva ddakeAog aTov 0Mnoio KaTaxwpi(oUpE TIC JIEUBUVOEIC TWV
(Favorites): I0TOOEAIOWY MOU EMICKENTONAOTE CUXVA YIa Ypriyopn npdoBacn
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A5.2 HAekTpoviko Taxudpopeio
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A5.2.1 Baoikeg ‘Evvolec HAEKTpOVIKOU
Tayxudpopeiou

Ti 6a padoupe onpepa:

Na opiloupe Ti €ival To NAekTpovIKO Taxudpopeio (e-mail)

Na neplypd@oupe Ta MAEOVEKTAUATA MOU nPOKUMTOUV amnd Tn XPNAON TOU NAEKTPOVIKOU
TaxudpopEioU

Na ovopdloupe Ta €idn TwV NANPOPOPIWY MOU HPNopoUV va anooTaAoUV PECW TOU NAEKTPOVIKOU
TaxudpOEIOU

Na nepiypapoule Tn ouykpdTnaon Kai Tn doun piag 8ielBuvanG NAEKTPOVIKOU Tayudpoyeiou

Na OnuioupyoUds pia dielBuvon nAekTpovikoU Taxudpopsiou HECW TOU MAYKOOMIOU 10TOU
(webmail).

e © 4o

1. HAekTpoviko Taxudpopeio (e-mail)

1.1 Ti&lvai To NAEKTPOVIKO TaYUOPOUEIO
To NAeKTPOVIKO TaXudpopeio, [ia and TIC BACIKOTEPEG UNNPETIEC NOU } \
npoopépel To d1adIKTUO, €ival pia PEBODOC ouyypadnc, anooToAnG, Anwng | \
Kal anoBnkeuonG WNVUMATWV HE Tn XPNon NAEKTPOVIKWV CUCTNHATWV
TNAENIKOIVOVIWV.

1.2 [AeovekTriuara nAekTpovikou TayuOpouEioU e-mail

To nNAeKTPOVIKO TaXUDPOUEIO NPOOPEPEl O ATOMA Kal ETAIPEIEC &vav
EVAMGAKTIKO TpOMO  EMIKOIVWVIAG, O OMnoio¢ HETAMOPPWVEI TA MEIOVEKTAUATA TOU
napadooiakoU Taxudpopeiou O MNAEovekTAMaTa. Ta PacIKOTEPA MAEOVEKTAMATA MOU
NPOKUNTOUV anod Tn XpNon Tou NAEKTPovIKoU Taxudpopeiou gival Ta €EAC:
e ApeooTnTa/TaxuTNTa
EukoAia (oTnv anooToAn peyahou apiOuou YnvupdTwy Tautoxpova)
XapnAd kOoTOG
AuvatoTnTa anooToAng MOAUHETIKOU UAIKOU
Opyavwaon enapwv

1.3 Eidn nAnpopopiwv rou UrNopouv va OTaAlouv UECW TOU NAEKTPOVIKOU
TaYUOPOLEIOU
€ €va NAEKTPOVIKO MAvVUMA MNopoUHE va EMICUVAWOUHE OAa Ta €idn nAnpoQopiwv.
JUYKEKPIPEVA, HEOW TOU NAEKTPOVIKOU TAXUOPOMEIOU, HETAEU AAAWV, PNOPOULE va OTEINOUKE
apxeia:
KEIPEVOU
fnxou
€IKOVAG
KIVOUHEVNG €IKOVAG
Bivteo

1.4 Suykpornon kai dour dIEUBUVONG NAEKTPOVIKOU TaxYUOPOLEIOU

Ma va PnopoUde va OTEAVOUME Kal va AapBAavoupe
NAEKTPOVIKA UnvUpaTa Ba npénel va €xoupe Tn Sikf Hag K_Kosta@hotmail.com
povadikn nAekTpovikny dielBuvon (email address). H dimitriou@yahoo.gr
KGBe nAekTpovikn dieuBuvon, anoTeAeital and U0 PEPN | sotiriou_s@cytanet.com.cy
nou €ival XwpIopéva pe To Xapaktpa @ (nandki). XTo
NpwWTO KEPOG, OTa apioTepd anod To @ BpiokeTal To dvopa Tou Katdxou Tng dielbuvang
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A.5.2.M1-M3 A.5.2 HAekTpovikO Taxudpopeio

nNAekTpovikoU Taxudpopeiou. 2To deUTEPO PEPOC, oTa Oe€Ia anod To @, paiveTal KaTapxag
0 «IOTOXWPOG» NMou (PIAoEevei Tn dielBuvon nAekTpovikoU Taxudpopeiou (Napoxeac) kai
OTN OUVEXEID paivovTal KAnoliol XapakTrPeS ol onoiol Npoadiopilouv £iTe TN XWPA EITE TO
€ido¢ Tou opyaviopou.

2. Anpioupyia AigdOuvong HA&ekTpOVIKOU
Taxudpopeiou Mapadeiypata Sieubivoeny
. . . NAEKTPOVIKOU Taxudpopeiou
MNa va pnopeooupe va Onuioupynooupe uia dleubuvon = v
nAekTpovikoU Taxudpopeiou Oa npénel npwta va rﬂhﬁ:‘;}- ®

EMNIOKEPOOUPE TOV I0TOXWPO TOU MAPOXEA KAl va

OUMNANPWOOUKE Hia NAEKTPOVIKN (OpHa divovTac TIC ( ; .
anapaitnNTeG NANPOPOPIEC ONWE yia Napadelyua To Ovoua l"l - | I I
Kal TO €nWVUMO pag, To Ovopa nou Bg€Aoupe va ‘
XPNOIKONoIoUKE (user name), Kal Tov KwdIKO aopaleiag

nou BéAoupe va xpnoiponolouue (password).

Kanolol and Touc Mo yvwoToug I0TOXWPOUG MOoU Hag

napexouv Tn OuvatotTnTa va OnuIoUPYNOOUME Hia TOTOX®PO! Y1a NAEKTPOVIKD

dleuBuvaon nAekTpovikoU Taxudpopeiou (webmail) eival ol Tayudpopeio
€ene:

* Yahoo Mail

=  Gmail

*  Hotmail

Baoikég ‘Evvoleg

HAexTpoviko Mpoo@epeTal HEow Tou diadikTUou, yia Tn ouyypagn,
Taxudpoucio: anoaToAn, Afyn kal anoBnKeUCN PNVULATWV.
Webmail: HAEKTPOVIKO TaXUDPOWEIO PEGW TOU NAYKOOUIOU 1IGTOU.
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A5.2.2 Alaxeipion HAEKTpOVIKOU
Tayxudpopeiou

Ti1 6a padoupe onpepa:

o & 666 Voo

=

Na anooTéAAoupe kal va AapBavoupe anAa nAekTpovika unvipaTa

Na diaypd@oupe éva univupa

Na xpnoiponoloUpE TIG AsiToupyiec anavrnon otov anootohéa (Reply), anavrnon os 0Aoug (Reply
all)

Na npowBoUpe (Forward) €va privupa

Na emiouvanToupe (Attach) éva apxeio og éva privupa

Na xpnoiponoioUye koivonoinon (cc) 1 kpugr koivonoinon (bcc) evoc PNvUPATOC O HIa 1) MOAAEC
OIEUBUVOEIC

Na avoiyoupe kal va anodnkeUoUPE ENIOUVANTOMUEVA APXEId OE OUYKEKPIMEVN BE0N O Wia povada
diokou

Na npooB&Toupe kail va diaypapoupe pia nAekTpovikr dieubuvan o€ AioTa dieubUVoEWY.

Eicaywyn oto HAekTpovik0 Taxudpopeio Héow TOoUu Maykoopiou IoToU
(Webmail)

Ma va PnopECOUHE va XPNOILOMOINCOUKE TO NAEKTPOVIKO
Hac TaxudPOMEIO HECW TOU MNaykoopiou IoToU (webmail) Ba
Npénel  MPWTA VA  EVEPYOMOINCOUME HIA  €pApHoyn
(PUAN\OUETPNTN 10TOU Yia va petapepBolpe otn dielbuvon
TOU I0TOXWPOU MOU MAG MNApEXEl TO  NAEKTPOVIKO
TayxudpopEio.

Eav yia napadeiyya o Aoyapiaopog Tou NAEKTPOVIKOU Hag
Tayxudpopeiou €ival pe TO Yahoo Mail 6a npenel va
HeETapepBboupe otn dieubuvon http://www.yahoo.com/ kai
a@ouU kavoupe kAIk oTo Mail Ba npenel va dakTuloypaprooule To ovoua xpnoTn (user
name) kal Tov KwdIkO (password) pag. A@oU yivel MIOTOMoIiNon Twv OTOIXEIWV HaAG,
anokToUWe NpdoBacn o€ OAEG TIG AEITOUPYIEG TOU NAEKTPOVIKOU HaG TaxudpoEiou.

MapoAo nou undapyouv JlaPOPEC HETAEU TWV I0TOXWPWV MOU HAG MAapEXOUV Owpeav
NAEKTPOVIKO TaXUOPOWEIO, TO AEKTIKO Kal N AOYIKA NOU XPpNnOIKONOIEITAl O auToUG TOUG
IOTOXWPOUG €ival NMOAU Opold. AMOTEAECHA AUTNG TNG OMOIOKOPPIag €ival n QIAIKOTNTA
oTN XPNon OAWV auTwV TWV IGTOTONWV.

ARnyn Mnvupgarwv

'ONa Ta €l0epyOPeva pnvupaTta spggavifovral oTov (PAKeEAO TwV
Eiogpxopévmv (Inbox). lNa va pnopéooupe va dlaBAcoupe éva
MAVUMa NpENEl va kavoupe Ta €ENG:

1. KAk oTa Eiogpyopeva (Inbox).

2. ZTn AioTta nou eugavifeTal pnpooTd pag Kavoupe dINAO KAIK )“gf. INBOX ;
OTO WNAVUKA Mou Jag evOIapEpEL.
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3. Anpgioupyia kai AnooToAn Mnvupdarwv
Ma va OnuIoUPYNOOULE Kal Va anooTEIAOUKE €va Prvupa NpEnel va Kavoulde Ta €ENG:
1. KAk oto Néo (New).
2. 3Tn GOpua nou gugaviferal unpooTa pac dakTuloypa@oUpe Ta €ENC:
>70 nedio Mpog (To) Tnv Taxudpopikn dieUBuvon Tou NApaAnnTn.
>70 nedio @€pa (Subject) To 6£pa Tou PnvUPATOC,
>TOV XWPO TOU UNVUPATOC TO JAVUMA.
3. KAk oto AnooToAn (Send).

) AmooTohi | AmoBrksuon we Mpdxaipo | AkUpwon 10 TMPOXEIpo amobnkeuTnke TeAsuTaia popd oTig 11:38

Eigaywyn SieuBovoswy (daxwpilovTal JE KOUPA) Euwmdvion I18iaiT. korv.

) Mpoc: @_andreou@gmail.co m|

Koiv.:
—) @épa: Znpaiwoag MabipaTog
# Ematvayn apysiuy Arthos KelLiévou

e 4B 1 U 9@ & — <a

[
i
+
[Inl
¥
[l

‘ Kuwora Ba f8cha va o TapakaAiow v Jou atrooTeiAEIg TIC anueIwoEg yia To palnpa e
MNAnpogopikng.

m

EuyapioTul

Mapadeiypa yia TNV anooToAr NAEKTPOVIKOU UnvUPAToC

MeTd Tnv anooToArj Tou WPnvUPATOC, TO MWAVUPa Oa epgavileTal oTov  (pAkeho
AngoTaApéva (Sent).

4. Aaypa®pn Mnvuparnv
MnvUpaTa pnopoUpe va diaypdwoupe and OAOUC TOUC (PAKEAOUC TOUG NAEKTPOVIKOU HAG
Tayxudpopeiou. MNa va diaypdwoupe éva PRvupa Ba npenel va Kavoupe Ta €ENG:
1. KAk oTov ®AkeAo Nou NEPIEXEI TO PNVUKA Nou BEAOUPE va dIaypAYOULE.
2. EmAéyoupe TO PAvUla.
3. KAk oto Alaypa®n (Delete).
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5. Anavrnon otov AnootoAéa (Reply) & Anavrnon os ‘OAoug (Reply all)

‘'OTtav AaBoupe €va Prvupa kai BEAOUPE va anavTriooupE OToV

anooToAéa, MNOPOUHE VA XPNOILOMOIACOUKME TNV &vioAry  AndvTran
Anavrtnon (Reply). Me auto Tov Tpono, ato nedio Mpog (To)
TonoBeTeiTal autopata n nAekTpovikny OlelBuvon To daTopou
nou BEAOUPE va anavTrooUE.

Anavtnaon o ‘Chouc

Reply / Reply all
Eav To prjvupa nou Aapape €xel kal GAoug napaAnnTec kai Oa

B€Aape Tnv anavrnon nou 6a dwoouue va Tn AABouv kai auToi
0a npénel va XpnOILOMOINCOUME TNV €vTOA ANAVTNON O€
‘OAoug (Reply all).

6. MNpowOnon Mnvuparog (Forward)

> KANOIEC NEPINTWOEIC, APOU NAPAAdBOUME KAMOIO MWAVUMA, €niBuhoUpE va TO
NPowOrooUpE O Kanolo Ao aTtopo. Ma va PNopecoulE va NPowOnooUPE TO PRvVUKA
o€ Ao aTopo Ba NpeENel va KAvoupe Ta €ENG:

1. Epgaviloupe TO  pAvupga  nou  Béhoupe  va
NPOwWONOCOUE.

2. KAk oto MpowOnon (Forward).

o9
"x 3. Z10 nedio Mpog (To) OdakTuhoypa®oUpe TNV

Tayxudpouikn dlelBuvon Tou aTOPOU OTO onoio BEAoupe va
NPOWONCOUE TO UAVUHQ.

- 4. KAk oo AnooToAn (Send).

7. Emouvayn (Attach) apxeiou o€ pvupa

Y€ KAMNOIEC NEPINTWOEIC, ENBUPOUKE va ENICUVAYOUNE OE €va Pnvupa
Kal kanoia apyeia. ‘Onwg AExONKE kal NPONYOUUEVWE, AuTd Ta apyeia
pnopei va gival dlagopeTikou Tunou. TMa napadeiypa, Pnopei va eivai
apxeia kelgévou, e€kovag, NAXou N akopa kai Bivreo.  TNa va
EMNICUVAYOUNE OTO PNVUMA Hag €va apxeio, a@oU NANKTPOAOYNOOUUE
TO MAVUPQ, Ba npenel va Kavoupe Ta eEN:

1. KAk oto EmouUvayn Apxeiwv (Attach n Attachments).

2. e PePIKOUG 10TOXWPOUG APEoWS napouoialeTal eva nAaiolo 8iaAdyou nou pag divel
TNV €ukaipia va emAEEOUPE Ta apxeia nou BENOUPE va ENICUVAYOUME. € KAMOIOUG
aM\oug, yia va napouciacTel TO MAdiolo JIAAOYOU MPENEl va KAVOUUE KAIK OTO
Mepinynon (Browse).

3. XpnoigonolwvTac To NAgiolo JIaAOyou EMIAEYOUHE TOV XWPO MOU €ival anoBnKEUPEVO
TO apyxeio Nou BEAOUME va €NICUVAYOUE Kal KAVOUKE KAIK OTO Ovopa TOU apyeiou.
Y& KAMOIOUC ICTOXWPOUG MMOPOUKE va eMAEEOUPE TauTOXpOova NOANG apxeia, Evw O€
aMouc agou emouvaPBei To apxeio enavaiauBavoupe &ava To PBripa 2 yia va
emAe€oupe aAo apxeio.
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8.

9.

4. Kavoupe kAik oto ‘Avolypa (Open) yia va eniouva@pBei To apxeio. Avaloya pe Tov
IOTOXWPO MOU XPNOIHOMoIoUKE gival mbavo va xpeldletal kal KAk oto EmioUvawpn
Apxeinv (Attach i Attachments) yia va ohokAnpw®Osi n enicuvayn.

5. KAk aTo AnoaToAn (Send).

Koivonoinon (Cc) kai Kpugpn Koivonoinon (bcc) pnviuparog

>€ KAMOIEC NEPINTWOEIC, €MOUPOUYE va KOIVOMOINOOUME €va MNvupa padi pe Ta
enouvanTopdeva Tou kal o€ AAa daTtopa. T’ autd Tov AOYO EXOUME TIG EMIAOYEC
Koivonoinon (Cc) kai Kpugn/Idiaitepn Koivonoinon (bcc) pnvupartoc. Ynapxel
pia Baoikn diagopd PeTa&u Twv dUOo £10WV KOIVomoinong.

= 370 nedio Koivonoinon (Cc) Baloupe atopa mou MnpENEl va evnuepwBoUv yia Tnv

napouaoa enikoivwvia. ‘OAol oI NapaAnnTeC Tou PnvupaTog Ba sival og B€on va douv
nola aTtopa €xouv AdBel avTiTuno Tou e-mail péow Tou Cc.

= 310 nedio Kpugn/Idiaitepn Koivonoinon (bcc) TonobBeTtoupe Ta ATOMA Mou
npénel va evnuepwOoUv yia Tnv napoloa enikoivwvia alAa Béhoupe va eival
"adpatol" aToug UNOAOINOUG NAPAARMTEG,.

Ma napadeiypa:

Eigaywyn dizubivoewy (SaywpilovTal P KOPUa) Amaipeon 18imir. kow.

Mpog: kostas@kapou.com

Koiv.: maria@kapou.com
151aiT. Kolv.: €leni@kapou.com, christos@kapou.com

@épa: MNapadeiypa Koivonoinong

>T0 napandvw napadeiypa:

O Kostas pnopei va del nwg To pnvuda niye otn Maria.
H Maria pnopei va del nwg To idlo Prfvupa napélaBe kal o Kostas.

OuTe o0 Kostas oUTe n Maria aAa oute kai o Christos pnopouv va douv 0TI TO
MAVUda nAye kai otnv Eleni.

Oute o Kostas oute n Maria aMa oute kai n Eleni pynopouv va douv OTI TO
prvupa nnye kar ato Christos.

H Eleni kai o Christos pnopoUv va douv 0TI To Urvupa nrye otov Kostas kai omn
Maria.
Ma va KOIVOMOINOOUWE TO MNVUMA Pac ot €va f NEPIOOOTEPOUC MAPAANNTEC anAd
dakTuAoypaoUpe TNV NAEKTPOVIKN dleUBuUvVoN TWV NAPAANNTWV Tou PNvUPATOC EITE OTO
Koivonoinon (Cc) cite oo Kpugpn/Idiaitepn Koivonoinon (bcc).

‘Avoiypa kai Ano®nkeuon Enicuvantopevav Apxeinv

Kanoia and Ta pnvuuaTta nou AapPavoupe niBavo va cuvodelovtal kal and kanoia
EMICUVaNTOPEVA apxeia. MnopoUe €iTe anAd va avoiEoupe £va eNICUVANTOMEVO APXEIO,
€iTe va To anoBnkeUOOUKE yia HEANOVTIKN Xprion. Baoikn npolnoBeon yia va avoioupe
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10.

TO OrMoIOdNMNOTE EMNICUVANTONEVO APXEIO €ival VA £XOUKE EYKATEOTNHEVO OTOV UMOAOYIOT)
Mac To anapaitTnTo AOYIOHIKO.

Ma va avoi€oupe €va enICUVANTONEVO APyEio NPENEI va KAVOUE Ta €ENG:

1. Epogaviloupe To pAvupa.

2. KAk 0TO OVOM@ TOU ENICUVANTONEVOU ApXEiOU NMou BEAOUME va avoiEouE.
3. KAk oTo ARYNR (0€ KAnoloug I0TOXWPOUC auTo To Brida Oev €ival avaykaio).
4. 70 nAqioio diaAdyou kavoupe KAk oTo Avorypa (Open).

Ma va anoBnkeUOOUKE €va EMICUVANTOUEVO APXEIO O OUYKEKPIYEVN BEon o< pia povada
diokou npEnel va kavoupe Ta €ENG:

1. Ep@aviloupe To HRVUHA.

2. KAk OTO OVOMa TOU EMNICUVANTOMNEVOU APXEIOU NMou BENOUKE va avoiEoule.

3. KAk oto AQn (o€ KAnoloug I0TOXWPOUG auTo To Brida dev ival avaykaio).

4. Z70 nAaioio dia\oyou kavoupe kAIk oTo AnoBnkeuon (Save/Save as).
5

. 270 veo nAaiolo diaAdyou emIAéyoupe Tn Hovada Jiokou kal Tov (PAKEAO HECA
OTOV 0Moio BEAOUNE va anoBnKeUGOUE TO apXeEio.

6. KAk oTo Ano@nkeuon (Save).

MpooBeon kai A@aipeon nAekTpovikwv Ol1euBivoewv ané Tn AioTta
O1euBlvoswv

To PiBAio/AioTa dieubUvoewv/ena@wv €ival pia AioTa nou cupnepIAauBavel OAeG TIG
NAEKTPOVIKEG DIEUBUVOEIC TWV ATOPWV/OPYAVICHWY MOU EMNIKOIVWVOUKE auxva. ‘OAlol ol
IOTOXWPO!I NAEKTPOVIKOU TaxudpopEio pag divouv Tn duvaTtoTnTa va npocBEécoupE, va
OlaypAYoupE Kal va TPOMonoInNooulE TIG NANPOPOPIEG TNG AiOTAG ENAPWV HAG.

Ma va npooBeooupe pia nAekTpovikn OleUBuvon oTn AioTa enagwv pag npenel va
KAvoupE Ta €ENG:

1. KAk oto Enagég (Contacts).
2. KAk oto Mpoadnkn Enagng/Anpioupyia.

3. ZTn QOpHa nou sugavifetar dakTuloypa®oupe TIG avaykaie nAnpogopieg (‘Ovoua,
Enwvupo, AielBuvon HAekTpovikoU Taxudpopeiou, TnAEPpwvo...).

4. KAk oto Ano@nkeuon (Save).

Ma va dlaypdyoupe/apalpecoupe Hia nAekTpovikn dlelBuvon oTn AioTa enagwv pag
npenel va Kavoule Ta €ENG;:

1. KAk oto Enagég (Contacts).

2. EmiAéyoupe Tnv Enagr) nou BAoupe va diaypayouE.

3. KAk oo Alaypagn (Delete).
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A.5.2 HAekTpoviko Taxudpopeio

Eioepyoueva (Inbox):
AneoraAusva (Sent):

Anavrnon orov
AnooroAga (Reply):

Anavrnon o€ OAoug
(Reply all):

lMpowBnon (Forward):
Emouvayn (Attach):

Koivonoinon (Cc):

Kpupri/Ioiaitepn
Koivonoinon (bcc):

BiBAio/ANioTa
AigvBuvoewv/Enapov:

Baoikég ‘Evvoleg

dakeAog nou cupnepiAapBavel Ta gnvopaTa nou Aapape
dakeAog nou cupnepIAapBavel Ta unvUPaTa Nou anooTeiAape

Anavtnon otov AnooToAéa POVO

Anavtnon o€ 6AoUC TOUC NAPAANNTEG TOU PNVUPATOG

MpowOnon Tou PnvupaTog o aAAo/aAAoug
EnicUvayn apxeiou/apxeiwv o€ Eva pnvupa

>To nedio autd TonoBetoUpe TIC Oleublvoelc  AANwv
atopwv/opyavioywv nou BOa Behape va napaiapBouv To
pAvupa. O aMol napaAqnTeg pnopouv va douv auTouc Mou
£xouv TonoBeTnOei oTO NeEdio ccC

>To nedio autd TonoBeToUpe TIC Oleublvoelc  AANwv
atopwv/opyavioywv nou Oa Béhape va napalafouv TO
pAvupa.  Or ahol napaAnnTeg dev PNopouv va douv auToug
nou €xouv TonoBeTnOei oTo Nedio bec

AioTa nou oupnepIAauBavel OAeG TIG NAEKTPOVIKEG DIEUBUVOEIG
TWV ATOHWV/OPYavIoP®V MOU EMIKOIVWVOUHE ouxva
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A5.3.1 Kivduvol ano tn Xpnon Tou
A1ad1KTUOU Kal N AVTIHET®NIOT
Toug

Ti1 6a paboupe onpepa:

© Na avayvwpiloude kal va nepypa@oulE TIC MO YVWOTEG KATnyopieg KIvVOUVWY Mnou Wnopei va
npokUWouv anod Tn Xpron Tou OIadIkTUou, KakOBOUAA mpoypdupaTa, avemeuunta unvupara
(Spam), unokAonn Mpoownikwv Agdopévwv (Phishing), npooBaon oc akataAnNAo NEPIEXOUEVO,
napanAnpo@opnan, napapiacn NVEULATIKOV SIKAIWKATWY Kal €81I0UOC aTo d1adikTuo

© Na avTigeTwnioUPE TIC MIO YVWOTEC KATNyopieg KIVOUVWV MOou WMopei va npokUWouv and Tn
Xprion Tou J1adikTUoU, kakOBouAa npoypduuarta, avemeuunta pnvupata (Spam), unokAonr
Mpoownikwv Asdopevwv (Phishing), npdoBaon oe akatdAAnAo nepieXOPEVO, nNapaninpo@opnon,
napaBiacn NVEUPATIKOV JIKAIMKATWV Kal €610UOC oTo d1adikTuo.

1. Kivduvol nou npokunTouv ano Tn XpRon Tou AiadikTUou

Adiap@ioBnTnTa, To 01adiKTUO Kal Ol UMNNPECIEC Nou oupnePIAaPBAVEI, NPOCPEPOUV OTOUG
XPNOTEG APKETA MAEOVEKTAMATA. TauTtdoxpova OpWG, APKETOI €ival kal ol KivOouvol nou
eAMoxeuouv anod Tn xpron Tou d1adikTUou. Oa NpENEl va €ipaoTe ENAPKWE EVNHEPWHEVOI YIa
va JnopouUpE va avayvwpiloue Kal va avTIgeTwNICoupe autoug Toug KIvOUVOUG,.

O1 ouvnBeIg kKivOuvol Mou JUMNopei va NpokUYWouv e Tn Xpron Tou diadikTuou eival:

e KakoBouAa npoypappaTa

e AvenOupnTta Mnviuuara (Spam)

e Ynokhonn Mpoownikwv Agdopevay (Phishing)
e [lpooPaon o€ akaTaANAo nNepIEXOUEVO

e [apanAnpopodpnon

e TapaBiaon MveupaTikwVv dIKAIWHATWV

e EBiIoMOG 0TO AladikTUO

o Ek@opiouog (Cyberbullying)

e Mapanoinon MNwooag

e ®uolkeg Mabnoeig

2. KakoBouAa Mpoypapuara

Juxva akoUPE yia UMOAOYIOTEC kal dikTua mou poAuvBnkav and 100G, doUPEIOUC INMnoug N
okoUuAnkia (viruses, Trojan horses, worms). AuTtd e€ival 01GQopoI TUNOI KAKOBOUAWY
NPOYPAUKATWY Nou dPouV KaTaoTPoPIKA HE SIAPOPETIKO TPOMO Kal ouvnOwG:

e «MoAUvouv» GA\a nNpoypAaupaTa Tou UNoAoyIoTr HAC.

e Alaypagouv fj aAalouv apxeia oTov UNoAoyIoTH HAG XwPic va To KaTAAGBOULE.

e MeTagpépouv oTOV UNOAOYIOTH HAc aAAa eniBAaBry npoypaupara.

e [epiouv TOV UMOAOYIOTN Wag Ke AxpnoTa npoypduuarta, Ta onoia empBpaduvouv N
aKOMa OTaPAToOUV EVTEAWG TN A€ITOUPYIA TOU.
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A.5.3.M1-M2 A.5.3 Ao@aAeia oTto AladikTuo

Ma va npooTaTeuboule anod TIC CUVENEIEC TWV KAKOBOUAWY NPOypaupaT®wy, NpoAnnTikda, 6a
npénel va akoAouBoU e TIG NG odnyiec:

Eridoyn evog kaAoU npoypdupaTog katanoAéunong 1wv (antivirus program) To onoio
Oev Ba eniTpénel o POAUCHEVA apxeia va I0BAAoUV OToV UNOAOYIOTH HAG. YNApXouv
noAANG Tétola npoypaupuata (Kaspersky, Panda, Nod32, Norton, Avg, Avira, k.d.),
OpIOUEVA NPENEI VA Ta ayopdoeiC eV Kanoia aAha npoo@epovTal dwpeav.

Suvexnc avaveéwon (update) Tou NpoypdupaToC KATanoAEUnonG IV yid npooTacia
ano VEoug 10UG ol onoiol epgavidovral kabnuepiva.

Trnpnon avTiypapwv acpaheiac (back up) oAwv Twv apyeiwv oac.

Eridoyn Tng nAfpoug eueaviong Twv TUNwv apxeiwv otov H/Y oac. Towg kanoiog va
0ag oTeiAel pia «pwToypaPia» we photo.jpg.vbs. Av dev €xeTe TNV Nnapandavw emioyn
EVEPYOMNOINUEVN, Ba eKTEAECETE TO apyeio To ornoio Ba nepiéxel oTIdONNOTE AANO napa
pwToypagia.

'0O00 nIo auoTNPEG PUBUICEIC aopalsiag evepyonolEiTe OTOV UNOAOYIOTH GAg, TOOO Mo
auoTtnpn npooBacn o oehidec Tou diadikTUou Ba €xete. H ouvABng pubuion
ao@aAeiag oToug PUANOPETPNTECG €ival N «heoaia».

MNa va avTigeTwnicoupe mbavy poAuvon and kakOBoula npoypaupaTa, HMNopoUpE va
OOKIPHAOOUE Ta €ENC:

Av 0 UnoAoYIOTAG HAG €XEl HOAUVOEI anod 10 Kal EXOUME EYKATEOTNHEVO MPOYPAUMa
KaTanoAEUNonG 1wv, To Baloupe va kavel NAnpn EAeyxo OAou Tou okAnpou pag diokou
(full system scan). Av Bpel Tov 10, 6a npoBei auTopaTa oTIC KATAANAEG EVEPYEIEC, EiTE
Ol1aypa@ovTag Tov, €iTE aNOPOVWVOVTAG TOV ano To UMNOAoINo cuoTnua.

Z€ NEPINTWON NOU TO NPOYPANKA KATANOAEUNONG 10V Kag aduvaTei va anokaTaoTHoEl
™ {NuIa, doKIHAlOUPE HE KAMOIo AANO NPOypappa KatanoAEUnong 1wV, iowe auto va
Exel KAAUTEPA anoTeAeéopara.

Mpoonaboupe va Bpoupe and To AladikTuo To NPOYPAUKA anopdkpuvong Tou 1oU
(virus removal tool) eniokenTopevol TIC kaTaAAnAeg Oleubuvoelg (edw npenel va
yVwpi{oupe TNV akpir ovouacia Tou 10U, NPOKEIMEVOU va BPoUpE To KAaTAAANAo yia
auTov Npoypaupa) kai, agou To KaTEBACOUNE O€ Jia «kabapr» OIOKETA, TO TPEXOUME
OTOV UMNOAOYIOTN Hag navew ano pia ¢popa.

MVWOTEG ETAIPEIEC NPOOPEPOUV TN OUVATOTNTA EAEYXOU Kal ANOPAKPUVONG TWV WV
TOU UnoAoyIoTr pag on-line.

3. AvemOupnTa pnvupara (Spam)

Ta avemBuunTa uPnvUPaTa €ival pnvopata Ta onoia anooTtéAlovTal Padikda, ouvnowg
apopolv Tuxepd naixvidla kai Olapnuicel NpoidvVTWV N UNNPECIRV,  Kal ouvhoiwg
aneubuvovTal g€ éva Peyaho oUVOAO NApaAnnTwv, Xwpig auToi va To embupolV Kal Xwpig va
EXOUV OUVEIDNTA NpokaAEoel TNV aAAnAoypaia pe Tov v AOyw anooToAEQ.

Ma va avTIHETWMNIOOUYE TO OUYKEKPIMEVO NPOBANUA WNOPOUUE va akoAOUBOUUE TIC £ENC
OUMPBOUAEG:

Aev OivOUPE MOTE TNV NAEKTPOVIKR) Hac dieubuvon o€ opyaviopous nou dev
EMMIOTEUONACTE.

Aev anavToUpE NOTE 0€ TETOIA PNvUMATA.

PuBuiCoupe TNV unnpecia QIATPAPIONATOC TOU NAEKTPOVIKOU HaG Taxudpopeiou ETOl
WOTE va anoppinTel aUTOPATA TETOIA PNVUMATA.
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4. YnokAonn NMpoownikwv Asdopévmv (Phishing)

H unokAonn npoownik®wv OedOPEVWY OXETI(ETAI PE TNV nNapanAavnon €voc XpnoTn HEoW
NAEKTPOVIKOU PNVUUATOG £T0I WOTE VA OWOEI NPOCWIKEC NANPOPOPIEC ONWC €ival 0 apiBPOG
TQuTOTNTAG, O apIBuOC TpanedkoUu Aoyapiacpou kai d1agopol kwdikoi npdoBaonc. To
NAEKTPOVIKO WNVUMA OuvhOwC napanépnel Tov XPROTN O HIa «MAAoTR» I0TO0EAda Onou
{nTeiTal n kataxwpnon dIAPopwV NPOCWNIKWY GTOIXEIWV.

Ma va avTIHETWMNIOOUYE TO OUYKEKPIMEVO NPOPRANMA WNOPOUME va akoAoUBoUME TIC €ENG
OUMPBOUAEC:
e EAéyYOUpE MAVTOTE TOV AMOCTOAEA OMOIOUDAMOTE MNVUPATOC Mnou pac ¢nta va
OWOOUHE NPOCWIKEC MANPOPOPIEC.
e Agv JivVOUME NOTE NPOCWNIKESG NANPOPOPIEC HECW NAEKTPOVIKOU TAXUDPOLEIOU.

5. MpoopBaon oc AkataAAnAo MNepiexopevo

2TO akaTaMnAo nepieXOPevo oupnepIAapBavovTal onoleodnmnoTe NANPOPOPIEC Ol Ornoieg
Npoayouv To PATOIONO, Tn &vo@oBia, Tnv nopvoypagpia, Tn Bia, Ta Tuxepd naixvidia kai
aAAeg emBAaBeig oupnePIPOPEC,.

a va avTINETWNIOOUKE auTd Tov KivOuvo PnopoUE va KAvoulue Ta €ENC:

e KatayyéAN\OUupe 10TOOEAIOEG ME  akaTAANAo  nepiexdyevo  oTnv  I0TooEAIda
www.cyberethics.info | oto TnAépwvo 1480 (Mpaupn BonBeiag kai KatayyeAiwv)
n/kal oTnv acTuvoyia.

e EykaBioToUhE AOYIOMIKO  (IATPAPIONATOC MNANPOPOPIWY OE  UMOAOYIOTEC MOU
xpnoidonoiouvtal and naidia (n.x. “Safe Internet” Tng Apxng TnAEMIKOIVOVIWV
Kunpou).

e EdQv kaTI pag kavel va viwBoupe apoia i apnxava, KAEiVoupe Tov QUANOUETPNTR HaG
Kal TO QVaQEPOUHE AUECWE OE KAMOIOV VNAIKA.

e JUMPBOUAsUOUaCTE TIG €VOEIEEIC TOU OUCTAPATOC NAIKIGKWV O1aBABUICEWY PE TNV
ovopacia Maveupwnaikd ZUuoTnua MAnpopdpnong yia Ta HAekTpovika Maixvidia (Pan-
European Game Information -

PEGI). O enmonuavoeslg PEGI

gugavifovtal oTo €UNpOG Kal OTo

niow PEPOC TNG  OUOKEUAOIAG o ko [ ww

npoodiopifovtag  €&va ano  Td

akoAouBa nAikiaka enineda: 3, 7, 12, 16 kai 18. O1 nepiypaikeg evoeiEeig 0To Niow

MEPOC TNG CUCKEUAOIAG avaPEPOUV TOUG KUPIOUG AOYOUC YIia TOUG Oroioug eva naixvidl

éNaBe pIa opiopevn nAIkiakn O1aBaduion. YNAPYXOoUv OXTW TETOIEG MEPIYPAPIKES
evoei€eic: Bia, xudaia y\wooa, ¢popoc, vapkwTika, ot€, diakpioeic, T(OyoC kai online
naixvidl pe GAAa aTopa.

MoAAoi dikTuakoi TOMOI Kal online UNNPECIEG NEPIEXOUV MIKPA naiyvidia.
Mpokelyévou va KAaAUQBei auTtdC O TAXEWG AVANTUOOOWEVOG TOMEQG,
dnpioupynbnke n enionuavon PEGI OK. 'Otav éva pikpd online naixvidl o  [MIEEES
gvav OIKTUakO TOno @epel Tnv enionuavon “PEGI OK”, auto onpuaivel 0TI Ynopei va
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naixTel ano NaikTeg OAWV TV NAIKIGKOV opadwyv, kabwg dev nepidapBavel duvnTika
akaTaAAnAo NEPIEXOMEVO.

6. NMapanAnpo@opnon

MapanAnpo@opnon oto AiadikTuo eival duvaTtd va oupBei Pe Tnv napouciacn dIaPoOpwv
Weudwv 1 avaAnbwv r; TPononoINUEVWV NANPOPOPINV O I0TOCEANIDEC, UE MIBavo okono Tnv
napanAdavnon pac. NapanAnpo@opnon cuppaivel kal 6Tav ol NANPOQOPIES gival EANINEIC, HE
anoTeAeopa va odnynoouv o€ AavBaopéva oupnepaopara.

Ma va avTipETWNIoOUPE ToV KivOuvo TG nNapaniAnpopopnone YnopoUpe va akoAouBoups Ta
€En:

e AfioAoyoUpe TIG MANpoQoOpieC nMou PBpiokoupe oTo AIGdIKTUO Kal €AEYXOUME Tov
ouyypagéa, TNV NpogAeuan Tng oehidac, Tn BiBAIoypagia Tng nAnpogopiac.

e XpnoiponoloUPe NOAAANAEC NNYEC MANPOPOPIWV KAl dIA0TAUPWVOULE TIC NANPOPOPIES
nou Bpiokoupe oTo AladikTuo.

e EmokenTopaoTe PIBAIOBNAKEG, Ox1 HOVO To AIadikTUO, Kal XPNnOIUOMNOIOUKE MoIKIAia
nNywv, onwe¢ epnuepIdes, neplodika kai BiBAia.

e MabBaivouge nw¢ Asitoupysi To AiadikTuo, Onw¢ TO OTI O KABEévag pnopei va
Onuioupynoel pia d1adikTuakn TonoBeaia, Xwpic va Tov EAEYXEI KAVEIC Kal JE PEYAAN
€UKOAia pnopei kamolog va avapTtnoel Aaveaoueveg NANPOPOPIEG Kal ATEKHNPIWTEG
anoyeic.

M’ autd Tov AOYO anaiTeital va XPNnOIKOMOIOUKE MNNYEC NOU YeVIKA BewpouvTal
EYKUPEG.

7. NapaBiaon NveupaTik®V AIKAQIOHATOV

Fevika, n napafiaon NVEUHATIKWV JIKAIWUATWV EXEl OXEON MWE TNV avTiypagr TnG €pyaciag
aMou aTopou Xwpic Tnv adeid Tou. AnayopeUETal YevIKA n dnuoaicucn UAIKOU Tou onoiou
KAMolog TPITOC €XEl TA MVEUMATIKA OIKAIWWATA, akOun kai otav Ta dlavepel dwpeav. H
napapiaon Twv NVEUUATIKOV JIKAIWPATWY €VOG ATOLOU N} £TAIPEIag anoTeAei noivikd adiknua
Kal ol €voyol JIWKOVTal NoIVIKA.

Ta JikaiwuaTa e€voc €pyou Ta €XEl anokAsioTIKG o  dnuioupyoc (akohouBoUv pepikd
napadeiyuara)

e O ouyypagéacg evog BiBAiou, apbpou, K.An.

e O ouvbeTng evog TpayoudioU.

e O oKnNVOBETNG €VOG Epyou.

e O npoypaupaTioTng VoG NPoypapaTo .

SAMEpa ME TN Xpnon Tou O1adikTUOU N napafiaocn Twv NVEUPATIKWV OJIKAIWUATWV NNAPE
heyaAec O100TAOEIC. Mepikd napadesiyyata napafiaonc MVEUMATIKOV OIKAIWHATOV HECW
OladikTUou €ival Ta akoAouba:

e Xpnon napavopwv npoypappdtwv (avtiypappéva npoypdaupuara — oxl yvnoia )

e [lapavoun avTiypagpr apxeinv JOUoIKNG Kal BivTeo.

e [apavoun avtiypa®n kai xpnon NAEKTPoVIKwV BIRAiwv.

To nPOBANKA TwWV NVEUNATIKWV OIKAIWHATWY €ival NOAU SUOKOAO va avTIMETWNIOTEN AOyw Kal
TNG NoAunNAokOTNTAG Tou d1adikTuou. ‘OAol pag Ba npenel va oBOPACTE ToV dNUIOUPYO EVOG
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£PYOU Kal va gvepyoUpe nBIKA kal &vTiya. ©a npénel navTa va avaloyi{OYacTe Tov KOMOo Kal
Tov MOXBo TOu OnuioupyoUu npiv npoPaivoupe o€ onoiadnnote npa&n napapiaong
MVEUHATIKOV OIKAIWUATWV.

8. EOi10u0G oTo AladikTuo

O EBiopog oto Aiadiktuo (internet addiction) pnopei va npokuyel
ME TNV noAlwpn &vaoxoAnon atopwv o€ dladIKTUAKEC
dpaoTnpIOTNTEG ONWG €ival Ta naixvidia, dwpdatia oulnTAoEWY,
NAEKTPOVIKOG T(OYOoC kal dAa. Ta atopa nou eival €0iopéva aTo
dladikTuo e€ival mBavo va napouciaoouv kamola and Ta &ENG
YUX0OWHATIKA CUUNTWOMNATA:

8.1 WYuyoloyikd oupnrwyuara:

e NiwBoupe pia aiobnon eupopiac 6on wpPa BPICKOPACTE GTOV UNOAOYICTH).

e EiyaoTe avikavol va oTapaTtiooupe Tn 6paoTnpidTnTA Jacg OToV UNoAoyIoTH.

e AnolnToUpe OAO Kal NEPIOTOTEPO XPOVO GTOV UNOAOYIOTH.

e TapapeAoUpE TNV OIKOYEVEIQ, TOUG PIAOUC Kal Ta JabriuaTtda pac.

e NiwBoupe kevoi, BAIHpEVOI kal 0EUBUNOI OTAV OeV BPICKOUACTE GTOV UMOAOYICTH).

e AE&UE YEPATA OTNV OIKOYEVEIA KAl TOUG PIAOUG HAG YIa TIC OpaoTnpIdTNTEG Kac.

e O1 yeyahuTepol avTideTwnidouv NPoBARKATA PE TNV OIKOYEVEIQ Kal T OOUAEIG TOUG,.

8.2 Zwuartikd oupnrwuara:

e AIGTPOPIKEG DIATAPAXEG,

e AlaTapayec Tou Unvou kal aAAayn Twv cuvnBsiwv Unvou.
e  MuoOKeAETIKEG NABNOEIG (M.X. OKOAiwan).

e Meiwpévn abAnTikn dpacTnpioTNTA.

e =npd pdTia - Juwnia.

e Huikpaviec.

e [apapeAnon NPOoWIKNG UYIEIVAG.

O €Biopog oTo AladikTuo €ival pia OXETIKA vea Hopern €€ApTnongG, n onoia opileTal wg n
«gvaoxoAnon pe To IvTePVET yia AvTAnon aiobrnuaTog Ikavoroinong nou ouvodeUsTal HE
au&non Tou XPOVOoU Mou KATavaAwveTal yia Tnv avrAnon autou Tou aioBnpaToc». Me oToxo
TNV AnoTEAEOUATIKN aVTIMETWNION TNG €€ApTNONG AuTnG Ba npénel va €xoupe unown Ta
akohouba:

e EuaioBnronoloUpaoTe Kal EVNUEPWVOUAOTE YIa TO PAIVOUEVO Tou €8iopoU.

e XpnoiponoloUpe To AladiKTUO WE WETPO.

e JupnepIAauBavoupe OTO KABNUEPIVO PAC NPOYPAPUa €VAAAGKTIKEG OpaAoTNPIOTNTEC
nou nepiAauBavouv evaoxoAnon e opadika abAnuata, Xopwdies, Xopo Kal AAANEG
aoxoAiec.

‘Onw¢ QaiveTal e auTa nou £xouv npoavapepBei, n npdoBacn oTo AIAdiKTUO Kai n XpHnon
TWV UMNPECIOV MOU MNPOOMEPOVTAl WEOw auTtoU Oev eival akivduvn. Q¢ XpnoTec Tou
d1adikTUoU, Ba npEnel va €iJaoTe Ikavoi TOo00 va avayvwpifoupe 600 Kal va avTINETwNI(oulE
auToug Toug kIvdUvoug. ®duaikd, ol kivduvol Tou diadikTuou dev nepiopiovTal o€ auToug nou
Exouv npoavagepBei, alAd oupnepidapBavouv  kai AGMouc nou Ba  oulnTnBouv
METAYEVEDTEPA, ONWC gival o EkpoPiopog (Cyberbullying), n Mapanoinon Tng FAwooac kai ol
®uoikeg Mabnoeig,
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A.5.3 Ac@aleia oTo AladikTuo

Kivouvor Aradikruou:

Kakxopoulia
lMpoypauuara:

Mpoypaupa
KaranoAeunong iov -
antivirus program:

Avem@uunra Mpvuuara
(Spam):

YnokAonn npoownikwv
Zroixeiwv - (Phishing):

AxardAAnio
NEPIEXOLEVO OTO
o1adiKTUO:

PEGI (Pan-European
Game Information):

PEGI OK:

MapanAnpo@opnon arno
10 J1a0IKTUO!

Mapapiaon nvevuarikwv
OIKAIWUATWV:

EBiouoc oro AiadikTuo:

Baoikég ‘EVVoIEG

Aiapopa npoBAnpaTa nou npokalouvTal pEoa and Tn Xpnon
OIKTUWV Kal KUpiwG Tou O1adIKTUOU Kal OTPEPOVTAl EVAVTIOV
aToOHWV

Ioi, douUpelol innmol ) okouAnkia (viruses, Trojan horses,
worms). MpoypaupaTa Ta onoia npokaAouv npoBARUaATa ortn
AeiToupyia Tou H/Y

Mpdypaupa mnou anopovwvel 1 diaypa@el 10UG TOUG Onoioug
gvToniel oTOV UNOAOYIOTN HaC

H padikn anooTtoAry peyalou apiBpol PNVUPATWV Ta oroid
ouvnBwe apopouv Tuxepd naixvidia kai dla@nuicEIC NPOIOVTWY
N unnpeciwv, dansubuvovtal O €va OUVOAO NAPAANNTWV
XWPIC auTtoi va To emBupolv Kkal Xwpic va €Xouv ouveldnTa
NPOKAAETel TNV aAAnAoypagia e Tov v AOyw anooToAEQ.

H €€andtnon evog xpnoTn neiBovTdag Tov va dwoel NPOCWIKEG
nAnpo@opieg Peow dladikTuou

OnoleodnnoTe dIadIKTUAKEG NANPOPOPIEC O OMoiEC NPodyouv
TOV partoiopo, Tn &evogoBia, Tnv nopvoypagia, Tn Bia, Ta
Tuxepd naixvidla kal aAeg emBAaBeic oUPNEPIPOPEC.

>UuoTnua nAikiakwv diaBabuiocwv yia Ta HAekTpovika Maiyvidia

To online naixvidl o€ évav JIKTUAKO TOMO WMOPEi va NaxTEi

and naikteg OAwv Twv nAIKIGKwV opadwv, kabwg Oev
nepIAappavel duvnTika akataAnAo nNePIEXOUEVO
H napouciaon dla@opwv  weudwv, avainbwv N

TPONOMNOINUEVWY NANPOPOPIWV OE I0TOOEANIDEC, UE OKOMO TNV
napanAdvnon Mag, €Tol wWOTE va Wag odnynoouv o€
Aavbaopéva oupnepaopaTa

H avTiypagn kai xpnoiponoinon Tng €pyaciag alkou atopou
XWpIG TNV adeid Tou

H evaoxoAnon pe 1O O1adiKTUO Yia AVTANON aIoOAUATOG
IKavonoinong mou ouvodeUsTal e au&non Tou XPOVOU Mou
KATavaAwveTal yia Tnv avtAnon autou Tou aiobnuaToc.
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ENOTHTA A7 AAyopIOpIKn ZKEWYN,
MpoypauHATIONOG Kal
ZUyxpovec EqpapHoyEg
MANPOYPOPIKNG

ra TNV NPOETOINACIa Kal ouyypagr Tou UAIKOU auThc TNG EvOTNTAG pyAcTnKav ol akoAoubol
Kabnyntég MAnpo@opikng kal EnioTAung HAeKTpovikwv YNoAoyIoTwV:

AvTpéou MnveAonn MuAwvag ZwkpaTng (cUPBOUAOG) Skoupidou EAévn

Alovuaiou XpioTiava NikoAa MavTehng ZTalpou XpIoTAKNG
ZayyouAog NikoAaog (cUPBoUAOC) ZeVOPUVTOC Z€VIOG Tolyia Mapia

Kalivog M'pnydpng ManadonoUAou EAévn TolpoUpng Xapahapnog
KapaoArg Mnvag Manng AndoToAog XpioTodouAidNG XapaAaunog
KaToidiapn Asonw MaoTeAAng Mavikog

KaTtooUAn ABnva MepevTog ABWG

MakkouAa MoAa S1akaAig Xapihaog
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A7.1 Nwc AnpioupyoupeE ‘Eva
Mpoypappa yia Tov YNoAoyioTn

Ti 6a padoupe onpepa:

Moia BripaTa npenel va akoAouBrooulE yia va dnUIOUPYNOOUKE Eva nNpdypauua

MNwc¢ 8a kabopiooupe pe akpifeia To NpoBANua (dnAadn T NPENel va yivel)

Na anogaaifoupe kal va Nepypapoupe Ta PriaTa/evioAEc nou xpeiadovral yia Tnv eniAucn Tou
npoBAfuaTog (dnAadn nwg Ba yiver)

Mw¢ YeTaTpEnoupe Tn osipd anod BrPaTa/evioAéC o Npdypaypa nou va emAvel To NnpoBANua

Mg eAéyyoupe €av npaypatt To npdypaupa Asitoupysi opBa kai AUsl To npoBAnua nou
kaBopicape

Moia diadikacia Ba npénel va akoAouBoUE yia va Kavoupe aAAayEG o éva nNpoypappd.

© 6O SO0

1. Eicaywyn

KaBe npoypappa (Aoyiopikd) nou ekTeAEl 0 UNOAOYIOTNC, €iTE €ival To AsiIToupyikd aUOTNUA,
€iTe EPApUOYEG (M.X. O €NEEEPYATTNG KEIMEVOU, O (PUANOHETPNTNG I0TOU, 1} akOWn Kal €va
naiyvidl) dev eivalr Tinota AGAAO anO MIA GUYKPOTNMEVN OEIPA aNO €VTOAEC, MPOCEKTIKA
TOMoBETNHEVEG, Mou OTav ekTeAoUVTAl aAnd TOV UMOAOYIOTH] €XOUV TO GOUYKEKPIUEVO
anoTEAEaHa nou BAENOUE.

Ta npoypduuarta Ta dnuioupyoUv oI avlpwnol Kal OnwG OAEC Ol TEXVOAOYIKEC KATAOKEUEC
(n.X. KTAPIO, AuTOKivNTd, YEPUPEG, NAEKTPIKEG OUOKEUEG) yia va AsiIToupyolv cwoTd 6a
npenel va oXediaoToUV NPooeKTIKA, VO KATAGKEUAOTOUV ONwG £xouv oxediaoTei kal va
€AeyxBoUv npiv Ta xpnoidonoinoouls. MOAEG PopeG dnuioupyolvTal VEEG avAYKEG Kal
anarrouvtal aAAay€g, nou yia va yivouv We enituxia Ba npenel va evowpatwbouv o Kabe
(paon Tng dnuioupyiac.

Ma va dlopBwPei pia kaTaokeun nou Oev €xel oxedlaoTel OwWOTA, OUVABWC ANaITEITal N
€€aopANIon VEWV UAIKWV Kal MoAU koMo yia Tnv emdiopbwan Tng, ouxva PE YnAO KOGTOG,
npdyda nou avaykalel Tov KAaTaokeuaoTn va Tn oxedidoel NoAU NpooekTikd. To AOYIOHIKO,
oc avTifeon He AAMEG KATAOKEUEG, Oev anaitei TNV ayopd UAIKwv kal ouxva Oiveral n
evTunwon ot dev anaiteital oxXedIAONOG. TNV NPAyUaTikOTNTA OPWG, TO KOOTOG EVTONIOHOU
kal eniluong AaBwv oTo AoyiopikO, 1dlaiTepa edv Oev €xel oxedlaoTel owoTa, €ival pia
dUOoKOAN, Jakpoxpovia kai danavnpn diadikaaia.

s . . 0 10 . 5 . KaBopiouog Tou

€ auTn TNV evoTNTa Ba HABOUPE TIG BACIKEG APXEG SNUIOUPYIAS | 1oaxiiaroc e axpipeia
AOYIOHIKOU  XPNOIKONOoINVTAG kaTaAnAa «epyaAeia» kai Ba (T1 npénel va kavel)
ONMIOUPYNOOUKE npoypaupata nou 6a poialouv e naiyvidla v
NAEKTPOVIKWV UNOAOYIOTWV WE Ta onoia 6a PnopoUpe va NEPVAPE | KaBopiopdg Twv PnpdTwv
guxapioTa TNV wpa pac. ©a Ta doUE OPWG PEoa anod Ta pATIA yia eniAuon

. (N npénel va To Kavel)
TOU dnUIoupyoU TOUC.

v

2. Moia BApata npénel va akolouBfooupe yia va | Merareond Twv Bnpdtwy
SNUIoOUPYNCOULE £va NPOypappa OF Npoypauia
v

'EAeyxog

'Onw¢ oupBaivel 0 OAEC Ol KATAOKEUEC, €TOI KAl MPIV TN
Onuioupyia €voC npoypduuatoc, Oa npenel va EXOUME Mia
EexaBapn eikdva Tou npoBARuaToc, dnAadn TI MPENEl va KAvel.
TN GUVEXEIQ NPENEN Va MPOTEIVOUE NG (e MOIo akpIBAC Tpono,  Elkova 36 Ta otadia mg

. . . , \ avanTtugng evog
ME nola Bnuarta) Ba kavel auta nou kaBopioapg, OnAadn Tn NPOYPALHATOC
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«AUan» Tou npoBAnuatoc. H AUon autr), Ta BAuaTa, 6a nNpénel va HETATPANOUV O Hid OEIpd
ano «evrtoAéc» nou Ba anoTtehoUv To NPOYpPAPKa pac. Ma va ano®Uyoupds opAAUATa O auTtd
TO 0TAdI0, AKOAOUBEI 0 EAEYXOC TOU NPOYPARATOC Kal diopBwaoeic. EGv apyoTepa xpelacTouv
aM\ayEc oTo npoypappd pac, n.x. yid va npooBECOUNE kanola eninpoaBetn Asiroupyia, 6a
npénel va nepacoupe Eava and oAa ra orddia, avabewpwvTac Tda.

3. KaBopiopog Tou npoBARpaTog (TI Npénel va yivel) HE akpiBeia

'Eva npoypappa, €ite eivar npoypappa {wypa@ikng, AsIToupylkd ouoTnpa f nayvidl
KATAOKEUAJETAl YIa vVa €NITENEI OUYKEKPIPEVEC £pYATiEC. To NpwTO Bripa oTn dnuioupyia Tou
gival o kabopIoPOC AUTWV TWV ENIYEPOUC £pyaciwv, dNAadn O evTonIoPOG Kal n Nepypagn
Touc. Me AMa Aoyia npEnsl va nepypayoups Pe oagRVvela Kal akpiBela 11 6a kavel To
npoypappa.

To npoypappa BaocileTal oTnv NePypagpn Tou NpoBARUATOC Onwe pacg dobnke, n onoia 6a
npénel va diaTunwOei nio npooekTika. MNMpoonaboule va neplypaWoupe TIG AsIToupyiec Bnua
npoc Bripa, kai Baloupe padi Asiroupyiec nou oxeTidovral HETAEU TOUG.

lMapadeyua:
2€ Eva naiyviol, 0 «rpwac» LAalEvel KEpUATa kal auédveTal To OKop Tou.

H mio ndvw AsiToupyia npénel va diaTunwdei e oaprvela kai akpipeia, n.x.

'OTav o RPwWag nepva navw ano &va Kepua, BEAOUPE:
e TO OKOp Va au&averal kaTta 5

e TO KEPHA va EagavileTal

e va akoUYETal €vag NXoG

O evTonIoPOG QUTWV TWV EMIPEPOUG £pyaciwv €ival 101aiTepa BondnTiKOG JIOTI Wag EMITPENE
va dlaywpiooupe To oUVOETO NPOPRANUa TNG dnuioupyiag, n.x. eVOG eNsEepyaoTr) KEIUEVOU O€
aAAa anAoUoTepa, Nou €ival kal nio EUKOAO va Ta NEPIYPAYOURE Kal va Ta €MIAUCOURE. ..
o€ €va npoypaupa {wypaPikng, ol ENIPEPOUC EpYAciec Ba pnopouoav va €ival ol dladikaaoieg
oXedIaoHoU YEWUETPIKWY OXNUATWY, N EMAOYN XPWHATOC, 0 0XeOIAOUOG NAvw oTov Kappa, n
alayn peyeBoug Tng eikdvag, k.An. Ze éva naiyvidl 6a pnopoucav va ivai ol TpONoI Nou Td
dlapopa avTikeigeva alnAenidpolyv, NwWG 0 XpnoTng eAEyXEl TO NAIyVidl, NWG TEAEIWVEl TO
naryvidl K.An.

Ta naiyvidia ouvnBwg nepiAapBavouv diapopa avTikeieva nou aAAnAemidpouv. Mia kaAn
OTPATNYIK yid va EVTOMICOUME TI XpeldleTal va KAvel To nNpOypaupd pag sivar va
KATaypAWOUNE TO KABE avTIKEIiHeEVO Kal Nw¢ auto aMnAenidpd pe To nepIBGANOV Tou
naiyvidioU kai Je AAAa avTikeipeva.

4. KaBopiopog Twv Bnuatmv nou xpeialovral yia TRV eniAucn Tou npoBARpAToq
(n®g Oa yiver)

3TN ouvexela Ba npénel va kaBopiooUNE NWE To NPOYPAUMA Hag Ba KAVEl HIa OUYKEKPIMEVN
dladikacia nou neplypayape, dnAadr noia BnuaTa npenel va eKTEAEOTOUV Kal HE noia o€Ipd
Y14 va £XOUV TO OUYKEKPILMEVO AnoTEAETHA. AUTO anoTeAEi KATd KAMoIo TPONo Tov oxedIAoHO
TOU npoypappaToc. e autd To otadio apxifovrag and Ta BAuATa mou MePypAYapEe oTo
NPONYOUKEVO, EAEYXOUME KATA NOCO N OLIpd Twv BnUATWV €ival n oplr kai o1l Ta BruaTa
gival kabapa dlaTuNwWEEVA, WOTE va KNV Undapyel adgiBoAia yia To TI BEAOUNE va Yiveral oTnv
KGO nepinTwon.
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>TO Mo Navw napadelypa ival nio Aoyiko NpwTa va €€apavileTal To KEPUA KAl va aKOUYETal
0 NXO¢ Kal YeTd va au&avertal To okop. Eniong, iowg 6a npenel va diaTunwoOUKE TI EVVOOUHE
oTav Aépe 6Tl 0 PWAc Nepva Navw ano To KEpUa:

‘'OTav n anooTacn PETAEU TOU NPwWA Kal ToU KEPUATOC €ival HIkpoTepn anod 1 cm:
e TO KEPMA va EagavileTal

e va akoUyeTal £&vac NXoc

e TO OKOp Va au&averal kata 5

5. Merarponn Twv BnHATOV Ot nNPOYPAMHA, OEIPpd anoO &VTOAEG, nou Oa
€EKTEAOUVTAI ANO TOV UNOAOYIOTH

‘ExovTac oxediaoel To npoypaupd, npoxwpoUPE OTnV KaTaokeun Tou. Edw XpeialdopaoTe
KaTaAMnAa «egpyaleia» nou ovopalovral nepIBAAOVTA MPoypaupaTiopoU. AuTd anoTeAouv
€EEIDIKEUPEVO AOYIOMIKO MOU PAC ENITPENEI VA KATAXWPIOOUKE Ta BAKATA Nou Kabopioape wg
OUYKEKPIMEVEG EVTOAEC O€ HMIA YAWOOA NPOYPAUMATIONOU. 2T OUVEXEID PE AUTOMATO TPOMo
HETayAwTTICOUV (PETAPPAlOUV) TIC EVTOAEC QUTEC OTN YAWOOA TOU UMOAOYIOTH WOTE Vd
MMOPEI va TIG EKTEAEI.

Edw 6a npenel va ava@époupe OTI O YAWOOEG MPOYyPAMATIONoU €ival évag Tponog
NEPIYPAPNG TV BNUATWV Nou anoteAolv €va npoypappa kai poialouv nePIcoOTEPO HE TOV
TPONO NOU OKEPTOvVTal oI avBpwnol. 'Exouv To OIkO Toug A€EINOYIO, YPAMMATIKN Kal
OUVTAKTIKOUG Kavovec. To nepIBAAoV NpoypapuaTiopoUu eAEyXel KaTaG NOCO Ol EVTOAECG Mou
anoTeAoUV To NPOYPAPMA €ival CUPQPWVEG HE TOUC KAVOVEC TNG YAWOOAG NPOoypaupaTiopou,
unodeikvUouv Ta GQAANATA Kal Yevikd BonBouv Tov NpoypaupaTioTy va ouvdudcel OAa Ta
anapaitnTa oToixeia nou XpelaleTai yia va dnuioupynaoel va npoypauia.

Epeic Ba xpnoigonoinooupe nepiBAAAOVTA NPoypapuaTiodoU Mou ENITPENOUV TO <KTIOIHO»
TOU NPOYPAMMATOG €MIAEYOVTAG Kal oUPOVTAG EVTOAEG HE ypagikd TPOMmo kal €Tal 6a
anopUyoUE NPoc To Napov Ta AAdn oTn YPAUUATIKN KAl TO GUVTAKTIKO.

6. 'EAeyxog

Apou dnuioupynBei To Npoypaupa, Ba npenel va eAeyEOUPE KaTA NOCO AUTO AVTAMNOKPIVETAI
OTO TI Npénel va kavel (oTIc npodiaypadeg Tou). Mnopei va unapxouv opAaAuata o€ kabe
0TAadIo, Ta oroia NPEMEl va EVTONIOOUME kal va OlopBwooupe. Mapadeiypata o@aiudTwy
eival Ta akdAouba:

e Zexdoape (and anpooegia) va Paloupe oTo MNPOYPAUMA MAG TNV EVTOAR Mou
avTioToIxei 0€ kAnolo PBrAuga TnG AUONG Mou neplypawaps, 1 EXoupe PBdAel
EMNPOCOETEG EVTOAEG i) TIC BAAapE pe AavBaopévn osipd

e Aev nepiypayape opba kanola Asiroupyia, dnAadn Ta PApaTa nou TNV anoteAolv
(N.X. OTO NApAdEIyUa PE Ta KEPUATA NAPAAEIYAPE VA AUENOOUE TO OKOP)

e [apaAsipapye va kaTaypawoupe kamola Asiroupyia nou Xpelaletal (n.X. O &va
naryvidl dev kataypawape OTI 0 NPWAC TPEXEl YPNyopoTepa OTAV NATOUPE TO
nANKTpo [Enter] kail €101 dev £XOUME aQUTH TN A&IToupyia).

Ta npwTta OU0 npoBAnuarta evronifovral €dv eAeyEoude pE npoooxn Ta BrAuatra nou
KaTaypdwape Kal TIG avTiOTOIKEG EVTOAEG OTO NPOYpPAMia.

To TpiTo o@AAua, al\a kai NoAAa aAa evronifovTal eniong OTav EKTEAECOUKE TO NPOYpaMa.
Kanola opwg nepvolv anapatnpnTa.
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7. MNoia diadikacia 6a npénel va akoAouBNOOUHE yia va KAVOUHE aAAayEG o€ Eva
nPOypapHa Nou SnNHIOUPYNOAHE

>uxva napouoialeTal n avaykn va aA\a&oupe va npoypappa yia va emAUooUpE npoBARKaTa

nou pag eixav dlapuyel KaTa Tov apxXIKO oxediaouod, ) yid va TO CUMMNANPWOOUKE HE VEEC

AeIToupyiec,.

O Tponoc nou Ba Odouléwoupe Oev dlapépel and aAuTov Mou akolouBnoape yia va
ONUIOUPYNOOUKE apxika To NpOypaupd pag, onwc Tov Nepypayape nio navw. OuoiaoTika,
6a npooBEcOUPE TIC VEEC ASITOUpPYiEG OTNV NeEPIypagrn Tou npoBAnuatog, 6a TIg
dlaTUNWOOUKE WC BAUATA yia TNV €MiAUCH TOU, TA OMoia OTn CUVEXEId Ba avTIOTOIXNOOUKE
HE OIPEC anod eVTOAEC oTo nepIBAANov npoypappaTiopou. MNavroTte 6a npensl va akoAoubei o
EAeyXOC.

Baoikég ‘Evvoleg

lMpoypauua Mia OUYKeEKPIKEVN O€Ipd anod EVTOAEG nMou OTav ekTeAoUvTal ano
(Programme): TOV UMoAOYIOTH YiVETal OUYKeKpIUEVN eneEepyacia OeOOUEVWV
Kal napayovTal OUYKEKPIPEVA anoTeEAECATA/NANPOPOPIES,
MNwooa Tpdnog neplypa@ng €vog npoypdupatog nou PBacileTal otnv
npoypayuariogou NEPIYPAPN TwV EVTOAWV NOU Ba NpEnEl va eKTEAEI 0 UNOAOYIOTAG
(Programming ME TPOMO MOU va €ival katavontog oTov AavBpwno, OnAadn
language): poladel pe TNV avBpwnivn YAwooa kai £xel OIKN TNG YPAUKATIKN
Kdl OUVTAKTIKO.
lMepipaiiov Aoylopiko (NpOypaupa) nou ENITPENEl OTOV NPOYPAUKATIOTN va
npoypayuarioyou neplypayel To npdypapua nou BéAel va  dnuIoupynoel
(Programming XPNOIKOMNOIWVTAG MId YAWCOA MNPOYPAuHaTiopoU, va To eAEYEE
environment): yla oQAAJata kai va To HETayAwTTioEl oTn yAwooa rnou

kaTaAaBaivel 0 NAEKTPOVIKOG UMOAOYIOTNAG, WOTE va MWMOPEI O
UNOAOYIOTNG VA TO EKTEAEDEI.
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A7.2 Anpioupyia AnAng Mpa®ikng
Eqpappoyng o€ MepiBaAAov Scratch

Ti1 8a padoupe onuepa:

Na evepyonoloUpe To AOyIOUIKO Scratch

Na avayvwpiloupe Ta KUpIa Pépn Tou nepIBAAovToC Tou Scratch

Na dnuioupyoUpE/€IGAYOUNE/TPOMONOIOUKE £va OKNVIKO

Na diaypapoulE Kal va EI0AGYOUNE HOPPEC/aVTIKEIUEVa

Na TpornonoioUpE £va avTIKEIPEVO

Na el0Gyoupe fXouC

Na epappoloupe (eloayoups/diaypapoups/TpononoloUpE) OEIpEG EVTOAWV OTA AVTIKEIPEVA
Na ekTeAoUpE To Npdypappa

Na anoBbnkeloupe To NPOypaAUKa

Na avoiyouye £va NnpOypaypa nou £XoUUE anoBnKeUCE! NPONYOUUEV®C,.

COHOOHOOOOY

1. Eicaywyn

To Scratch eival pia véa yAwooa npoypaupaTiopoU nou oou divel Tn
duvatoTnTa pEoa and €va €UKOAO Kal €uxdaploTo nepIBArov va
OnuIoUpYNoEIC d1IadPACTIKEC I0TOPIEG, NaIXVidIa Kal AAAEC WPUXAYWYIKES
OpacTnpIOTNTEG. TO OUYKEKPIYEVO AOYIOMIKO dlaTifeTal dwpeav PEOW
NG 10T00eAIdac https://scratch.mit.edu/scratchr2/static/sa/Scratch-
461.exe.

imagine
program

2. Evepyonoinon Tou Scratch
Kavoupe dINAO kAIk oTO €Ikovidlo Tou Scratch mou BpiokeTal oTnv emi@aveia

epyaaiac.

Scratch 2

3. Napabupo Scratch

To mapdBupo tou Scratch XwpileTal o€ TEOOePEIG NepIoXeG: Zknvh, Mepioxn Zevapiwv,
MaAéra EvroAwv kai AvTikeigeva. Eniong, undpxel kai 1o Kupiowg Mevol Tng
£PapuoynG. Kupiws Mevou

Zknvrj

\

lepioxr
oevapiwv

AvkgiE Neo aviceipeno. @ / &

AVTIKE[UEVa

V [TaAsra EvioAwv
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4. MNpoPBoAég Epyou

Kabw¢ OnuioupyoUye oTo Scratch pnopoupe va epyalOpAcTe Ot TPEIC OIAPOPETIKEC
NPoBoAEC: Mikpo Zknviko, Kavovixo Zknviko kai Kardoraorn lMapouvoiaorg.

Ma va pera@epBoUpe anod To Mikpo Zknviko oTo Kavoviko ZKnviko Kal

avtioTpopa €enIAeyoupde and To pevol Enegégpyaocia tnv emhoyn

" Mikpd ZKnvika

Mikpo Zxnviko.

.
.,

F
L
w4

MNa va perapoups oe Kardoraon [lgpouoiacns KAvoUUE KAIK OTO €IKOVIOIO
.

' ' ’ ' ' |
€ykataAeiyoupe TNV Karaoraon llapouoiaonc, Kavoule KAIK OTO €lkovidlo 7 T

EVW YId va

5. H oknvn (Stage) ) °

Ta avTikeigeva — sprite kivouvTtal kal aAAnAendpouv PETAEU
Toug oTn oknvn. H oknvn €xel 480 povadec nAaTog kal 360

povadeg Uwoc. Eivar diaxwpiopevn o€ AEoveg X kal y. ZTn 50
MEON TNG OKNVAG TO X Kal To y €ival puBuiopevo ato 0. MNa \‘S

va BpoUpe Tn B€0n Tou X Kal TOU Y OTn oKNvn KIVOUUE TO
novTikI Kal koIToUpe To “mouse x-y display” nou BpiokeTal
akpIBwg kAaTtw ano Tn oknvn oTa deia.

6. Anpioupyia/Eicaywyn Zknvikou (Ynopapou)

1. Zmv nepioxn <«AvTikeipyeva», «N€éo unopabpo:» PR T
KAvovTag KAIK aTo KaTaAANAo €IKoVidIo UNOPOULE va:
1, Ala\e€oupe €va unopabpo anod Tn BIBAIOONKN
2 / AnMIoupyRoOUE VEO unoBadpo
.’.
3. = MertapopTaiooupe éva unoBabpo and Tov UNoAoyioTh
4 Anuioupynooule veo undBadpo anod Tnv kapepa
2. Av eniAétoupe unoBaBpo and Tn BIBNOBAKN, 8a T e s wom e wem e |
npénel va emAé€oupe éva and Ta diabgoiya ﬁ f] I
unoBadpa Ta onoia eival wpIOPEVa OE KaTnyopieg o ‘“ —
kal TEAoG va natriooupe OK. ” =L
3. Télog, aveEdptnta and Tnv emAoyn pag, 6a Cpigy y N;l,

MeETapepBouPe oTnv  nepioxy Tpononoinon
Zknvikou (YnoBaépou).
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7. Tpononoinon Zknvikou (YnoBa6pou)

1. Ta va peraBoUpe oTnV NEPIOXN
Tpononoinon ZknvikoU (YnoBa6pou) 6a
npEnel anod TNV NePIOXn «AVTIKEIMEVA> va
NATHOOUKE OTO «ZKNVIKO>» KAl 0T OUVEXEID
ano Tnv «MaAéra EVToA®v>» va eniAeEoupE g
TNV KapTeAa «YnoBadpa». Fis

2. 310 nAaiolo OlaAOyou XPNOILOMOIOUKE Ta
anapaitnTa epyaAeia yia va 810pOwOo0oUNE TO OKNVIKO.

8. Aiaypa®n YnoBa6pou
1. Ano Tnv nepioxr «AVTIKEIMEVA>» NATANE OTO «ZKNVIKO» KAl 0TN CUVEXEIQ and Tnv
«MaAéra EvToA@V» €MAEYOUE TNV KapTEAG «YNOBadpa».

2. EnmiAéyoupe To undBabpo nou BEAoupe va dlaypAWoulE Kal NATAUE TO -P oTnV Navw
0e€1a ywvia TnNe HIkpoypagpiag Tou unoBadpou.

9. Aiaypa®n avTikeipévou (Sprite)

Eneidy kaBe @opd nou OnMIOUPYOUUE €&va VEO €pYo
TOMOBETEITAl QUTOPATA OTO OKNVIKO €va avTikeipevo (yaTaki)
TO 0onoio €ival kai To AoyoTuno TnNG Epapuoyne, €ivai xproipo
va yvwpiCoupye Tn dladikacia  dlaypa@ng  KAmnoiou
avTikelpévou. Ta va diaypdyoupe €va avTikeipevo (sprite)
NpEnel va Kavouue Ta €ENG:

1. Mavw and Tnv nepioxr «ZKNVN» €MNIAEYOUE TO EPYAAEIO

= «Aiaypa@np.
2. KAk oTO avTiKeipevo nou BEAoUE va diaypayoulE.

EvaA\akTika, YnopoUpE va kAvoupe Oe&i KAIK OTO avTIKEIEVO Nou BEAoupE
va dlaypdWouE Kal TN OUVEXEIA KAIK 0TO «Alaypagn».

10. Eicaywyn/Anpioupyia Néou AvTikeigévou (Sprite)

MNa va TpooBécoupe €va QVTIKEINEVO OTN OKNvr Pag Ba G
TTPETTEI VO KAVOUUE Ta €EAC: b

1. Zmnv nepioxn <«AvTIkEigeva», «NEO avTIKEIJEVO:» 5 ia
KAvovTac KAIK 0TO KaTaANnAo €ikovidlo ynopoUpE va:

1. 14 AiaA€Eoupe €va avTiKeipyevo ano Tn BIBAIOBAKN
2. / AnUIOUPYNOOUKE VEO AVTIKEINEVO
.T.
3. ™ MeTapOpTOOOUNE £va AVTIKEIKEVO aMO TOV UMOAOYIOT

4, B AnMIOUPYNOOULE VEO AVTIKEIPEVO and TNV KApepa
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2. Av enmiAéEoupe avTikeipgevo ano Tn BiBAIOBNkN Ba npénel “’“ oo Y 1
va emAéSoupe éva and Ta dlabéoipa avTikeigeva Ta O _) T f
onoia €ival XwpIOPEva O€ KATNYOPIEG kal TEAOG va ® =7 1 1 1
natnooupe OK. @ t\ 0 @ %

s 8 WMD"

11. Tpononoinon/AAAayn OvoHaToG AVTIKEINEVOU

1. Ta va heTaBolpe  otnv nepioxn ° >
Tpononoinon AvTIKEIHEVOU Ba npeEnel ano ’
TNV nepioxn <«AVTIKEIPEVA>» VA NATAOOUWE =

OTO  avTikeEidevo  nmou  B€loupe  va
TPOMOINOOUKME KAl OTN OUVEXEId and TNV .«
«MaAéta EvToAQv» va emMéEoupe TV e
kapTeAa «EvOUpaagies».

2. 270 nAdiolo diaAdyou XpnoiPonoloUKE Ta anapaitnTa epyalsia yia va 810pOwooUlE TO
avTIKEIPEVO N va Tou aANaEoupe To Ovopa.

3. Mnopoupe €niong va npogBégoupe N va diaypdyoupe evOUNACIEG WOTE TO AVTIKEIMEVO
va aM\adel eppavnon karta Tn OIAGPKeIa TNG EKTEAEONG TOU NpoypdupaToc. MNa npoadnkn

Néa evbupacia:

evdupaciac natape pia anod TIC emhoyéc €/ S B ey via diaypapr EMIAEYOUNE TNV

evdupaoia Kal NnaTaye .

12. Tpononoinon O£ong Tou AVTIKEIHEVOU

Ma va Tpononoinooupe Tn BEon kal To PEYEBOC EVOG AVTIKEILEVOU MPENEI VA KAVOUNE Ta €EAG:

1. Kpatdue natnuévo To apioTepd MANKTPO TOU MOVTIKIOU MAVW OTO AVTIKEIUEVO MOU
BENOUIE VA UETAKIVIIOOULE.

2. ZUpOUupE TO MOVTIKI OTN véa BEon.

13. Tpononoinon Mey£0oug Tou AVTIKEIHEVOU
1. Mavw and Tnv nepioxn <«ZKNVA» KAVOUME KAIK EITE OTO
epyaheio «<Mey£0uvoncg»=<, ite oTo epyaleio «ZpiKPUVONG>

W
AR

2. Kavoupe KAk navw oTo avTikeiyevo. Kabe (popa nou KAvoupe
KANK navw OTO  QAVTIKEIJEvO, TO  AVTIKEiuevo  Ba
MEYAAWVEI/JIKPaiVEl aKOPA NEPIOTOTEPO.

14. Eicaywyn 'HXwv

O1 fxol unopouv va TornoBeTnBoUV €iTe NAvw O0TA AVTIKEIMEVA EITE NAVW OTO OKNVIKO. [la va
TONOBETACOUE €va NXo NAvw O€ €va avTikeipevo Ba npenel va Kavoupe Ta €ENG:
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1. Na va peraBoupe otnv nepioxn Eilcaymyng
‘Hxou ©Oa npénel and Tnv  nNepIOXn
«AVTIKEIJEVA» va  NATHOOUPE  OTO
AVTIKEUEVO 1) OTO OKIVIKO GTO 0roio BEAoUpE
va NpooBECOUPE NYO Kal OTn OUVEXEId ano ...
v «MaAéra EVTOAGV>» va eniAégoupe Tnv
KapTeAa «'HYoI». I

2. Ekei ynopoUpe smAéyovTac To KaTaAAnAo epyaleio va:
1. '€ AigAéEoupe évav fixo ano Tn BIBAIOBAKN
2. ¥ Hyoypanooupe VEO fXO
3. ® MeTaQopTOGOUKE fXO and TOV UNOAOYIOTH

3. ZT0 nAdiclo dlaAdyou XpnaoidonoloUlE Ta anapaitnTa epyaleia yia va 810pOwooUpE Tov
AXO N va Tou aAAagoupE To Ovopa.

15. Eicaywyn EvToA®v o€ AVTIKEIHEVO

H dpaon Tou avtikeipévou ot oknvr e&apratar and T [Tl [ suupae
evToNeg nou Ba dwooupe OTO avTikeipevo.  Onwg | o EASOC
@aiveral kai ano Tnv nepioxn «MaAéra EvroA@wv», TO I'Hfi'j' I_."-'_||jE||'|T|‘||:|Eg
Scratch d1a6<Tel deka KaTnyopieg evioAwv. Avaloya pe | eviaouoi naval] Tereoric
TNV Katnyopia nou 8a enIAéEouE, Ba ep@avioTei KNpooTd
MAC Kal Hia JIapOoPETIKr) GUANOYI EVTOA®V MOU WNOPOUKE
va XPNOIHUOMNOINCOUE YIa Ta AVTIKEIYEVA Hag.

AeBouiva I BMAAEC EWTOMEG

la va TonoBETNOOUE KAMOIEG EVTOAEG OE £va aAVTIKEIEVO Ba NpEnel va KAVOUKE Ta €ENG:
1. KAk ndvw OTO QVTIKEIKEVO YIa va EMIAEYEI.

2. KAk oTO «Zgvapia».

3. KAk o€ pia ano Tig d€ka KaTnyopieg EVTOAWV.

4

KAIk oTnv €vToAr nou €niBuPoUNE va XPNOIUOMNOINCOUKE Kal KPATwvTag NATnueEVo TO
apIoTEPO KOUMMI TOU MOVTIKIOU, GUPOUKE TO MOVTIKI PAG £TOI WOTE va HETAPEPOEI N
EVTOAN OTn nepioxn «Zevapiwv». MNa napadelyua, €av enBUPOUPE va akoUyeTal €vag
AXOG, TOV oroio Ndn sicayayaye, yia 6An Tn dIApKeIa Tou €pyou pag Ba npenel:

e Na kavoupe KAk oTn katnyopia «'HXoG».

e Na kavoupe KAIK Kal va KPATApe NaTnuUéVo TO APIOTEPO KOUWMI TOU MOVTIKIOU GTnV
evtoAn «Mai&e NXO -=-=========== HEXPI TEAOUG».

e Na oUpoupEe TNV eVTOAR OTNV NEPIOXT «ZEVAPIMV>.

To idl0 Ba npénel va KAvOUME yia KABe evioAnl nou B£Aoupe va epapPOCOUPE Ot €va
QVTIKEIJEVO. Z€ KAMOIEG and TIG €VTOAEG, €ival miBavd va npénel va kabopiooupe Kal
EMNPOOOETEC NAPAPETPOUC. Ol EVTOAEC EVWVOVTAI OE OEIPEC, WOTE va €KTEAOUVTAl N Hid
META TNV AAAN Onwc @aiveral oTo Napadelyya TnG ENOPeVNG oeAidac.
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[yl Eevépia | EvBupagic Hgo

l-:;‘ ,- . P! Haoieg X
Fzuunivra

I Dweig I Ehevxog

Ime IA\USnm’p:g

I Iyebiaopoi !'Iivul TeheoTEg

[ actouiva [ rnec Evronic

cpiys (4 €5 poipsg

X240 ¥ 180 4

AVTIKEILEVE Néo avTikefevo: & / am
v D L {a niyarve om 82on x: wan y: EE)
L L enavidaps
- b
1 umetatee
it
a/dm

miyarve apyd ya 8 Seur. om 82on x: v y: )

=dv Bpioksom ova Gpw, avanid

e T —

e 3TO Napandvw napadeiyua, €va
KopiTol  pnaivel 0e  €va
unvodwpdario.

ZeKIva va akoUyeTal £vag nXoG. naifs Tov fxe human beathoxl  piéxp To rEhog
To KOpITOl KaTeubUveETal :
MMPOOTA and To Kopodivo Kal
pwTa TOV  Xpnotn nooa

oupTapia €xel To énminho. H
anavtnon Tou XpAOTN n=c e L via &3 Szur=pdh=nta

TONOBETEITAl OTN  PETABANTA  Meimitbias i ek s K B war y: G
«ZUPTAPIO» KAl EAVAPWTA TOV | il M50 oupTapia se auta To mnAo; (Lo LTS
Xpl"]OTI’] I'IC')GEC }.II'I)\OL'JCEC éX€| opwrs To IupTipio  OF  andavimen

gTo KC'le'S OUpTCIpI. A(POl'J '6(.'00'€| OSSR Nooes pnhavles eye kaBe auptap: R R o

TNV anavrnon Tou o XpnoTng,
autn TonoBeTeiTal oTn
HETABANT  «MnAOUZeC». TN ol Bt el
OUVEXEID TO npoypapya
xpnowonoiei e 8o B S J—r—
METABANTEC yia va unoAoyioel
TN HETABANTT «ZUVOAO»:
TUvoho= SupTapia * MnhoUZec. s via @ Beurzpdhenta
njyarve om Bson x ey

opws 0 Mniolle  of andvmon

nsg | Eivolo waﬁcumpﬁhnm

e AQoU TO KOpITOl avagEpEl TOV

OUVOAIKO apibuo rnou . : .

UHO)\bYIOE T0 npprCl]J]JG nIjyave apya yu 'm &eur. om GEon x: wm y: EBEY
7 |3

Byaivel kai avanndd navw oTo niyarvs apyé yia G deur. om 6éon x: leat y:

KPERATI.

(Pl Anifavo kpefori! ! RT 9 S=zurepohenTa

e Apou avagepel TO MOCO TNG niyarve apya o B Szur. om B820n = ey

ap&oel To KPePATI, YETAKIVEITAI
oTnNV apxikn TnG B€on.
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16. Aiaypa®n EVTOARG

MNa va OlaypdWoupe HIa €VTOAN| MOU TOMOBETAOAUE Of €va QAVTIKEIUEVO MMOPOUME va
Xpnoidonoinoouls Tnv idia pEBodo nou XpnoidonoInaape yia Tn diaypa@r) avTIKEIMEVOV.

17. EKTEAEOT TOU NPOYPAHHATOG

la va ekTeAeaToUV padi OAEG 01 EVTOAEG MOU £XOUKE TOMOBETNOE!

O€ €va QVTIKEIMEVO 1 O€ €va oknVvIKO Ba npEnel va KAVOUUE Ta
Ea,']g OTHY OTo yiwen ki

1. Mavw and kabe Oopn eVTOA®V TOMOBETOUHE TNV €VTOAN
«'0Tav OoTO NPACIVN CNHaia yivel KAIK».

2. KAIK OTO «Z€KIVAOTE Ta Ovapia NPAcivng onuaiac». -

a va TEPHATIOOUKE TNV EKTEAEDN TOU MPOYPANHATOCG KAVOUUE KAIK OTO -
«ZTApHATNHA OAWV>.

18. Ano6nkeuon MpoypapparTog

la va anoBnkeUooupE €va Npoypauia Ba npénel va kKavoupe Ta €&ne: NéoEpyo

1. Ano To Kupiwg Mevol kAvoupe KAIK 0TO «APXEiO». Aoy

2. KAk oTo «Ano@nkeuon QG». e

3. ZTo nAaicio diaAOyou eniAéyoupe TN povada dioKou Kai TOV QAKEAO v mrens
MEoa aTov onoio Ba anobnkeuTei To apxeio. Konorinon o toréromo

4. TAnkTpoAoyoUpE To Gvopa Tou apyeiou. BAepros yia eucpiboss

5. KAk oTo «EvTaEer». —

AToBRKEUON WE

19. ‘Avoiypa Mpoypapparog

Ma va avoifoupe éva npdypappa Ba npenel va KAvoupe Ta €ENC:
1. Ano To Kupiwg Mevol KAvoupe KAIK 0TO «APXEIO». Avoa

2. KAk oTo «Avolypa». :::::M
3. 270 nAqiolo dlaAOoyou e€MIAEyOUpE Tn Hovada diokou Kal Tov (pAkeAo

Hxoypdenon Bivieo Epyou

HECQ OTOV 0MOio €ival anoBnKeUpEVO TO apxeio. Konorsinan ot ersromo
4. KAk oTo Ovopa Tou apyeiou. Bhepxoc ya amueoiioeg

5. KAk oTo «EVTaEer». —

147



A.7.M1-M6 A.7 AAyopiOpIKn ZKEWYN, NMpoypapHaTIopoG & ZUyXpoveG EQpapHOYEG

Ynopvnua
: , (3
'Evap&n npoypappatog Scratch OInAo KAk oTo ﬂ@
Scratch 2
AAN\ayr) MpoBoAnc Epyou KAik oT0
Anuioupyia/Eicaywyr ZKnvikou KAik oTO
Néo aviiceipevo: @ / ol 6
Eioaywyn/Anuioupyia Néou AVTIKEIJEVOU KAik oTO
. 1 1 L;GEK”E |s"ﬁuu !
AAAayn OvopaTtog AVTIKEINEVOU KAik oTo ‘
Alaypagr avTIKEIJEVOU KAik oTO e
' ' ' A ae
Tpononoinon Meyeboug Tou AVTIKEINEVOU KAk oTO Cu AR
Ntof'ong: T A
I (e g
Eloaywyn ‘Hxwv KAk oTo II ‘
<
| kmioac i BEUTERE
TYEIG EASYKOC
Eioaywyn EvroAwv KAik oTo0 ':fa‘.m.-nmlizfgim
AeBopiva I’Au.zq EvTohéc
EkTéAeon MpoypdupaTog KAk oTO -
TepuaTiopog Ektéleonc MpoypdupaTog KAk oTO -
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A.7 AAyopiBpIkn Zkéwn, MpoypappaTiopog & Zuyxpoveg Epappoyég  A.7.M1-M6

Ynopvnua Epunveiag Bacik@v EvroAwv

Omav oTo yiven sehine
n=c EATNN v B3 SzurepéhenTa

srvijoou §) pipara

nijyarve om OZon x: xan v

nijyarvs apya ya @) Szur. om B2on x K y:

sav Ppiowsom omo opsa, ovanndnos

noiLe Tov fqxo human beatboxi

aMlhofs myv svdupaoia o= ruby-b

aMAhofs omv Endpevn svdupaoia

m—:p'qlnn—:&umpﬁlﬂim

NS Mdoo oupTapIo EXEl OUTo To EninAo: [ B Es it

opws T Mnhodfec o anavmon

|

i -=n
opwre To Eivoho oE

nec | Zuvoho ya B Ssurspth=nTa

EKTENEON TWV EVTOAWV Nou akoAouBoUv Tnv
npacivn onuaia

Epeavioe 1o pAvupa «Xppp.....» yia 0o
deutepOAenTa

Kivnon HOp®NG yia OUYKEKPIPEVO aplBuo
BnuaTwv

MeTakivnon TnG MOPQPNC OF OUYKEKPIMEVN
0€on (OUVTETAYMEVEC)

H Mopon kiveital yia 5 deuTepOAenTta kai
epQavifeTal OTIC OUVTETAydeveg -195,-62.
EriAoyr) XpOvou Kal GUVTETAYHEVWV

Eav n popery @rTacel ota opia TnG 00ovng
aMAadlel katewBuvon

MaiCer Tov Nxo «human beatbox1» (o fxo¢
npénel va l0axbei aToug NXoUS TNG HOPPc)

H popon aMalel otnv evdupacia «ruby-b»
(n evdupacia npénel va eoaxdei  OTIC
€VOUHAOIEG TNG HOPPIIC)

H popgn naipvel Tnv enopevn Tng evdupaaia
(and TIC uUNApYoUuoeC EVOUMACIEC TNG
HOPPNG)

Meplpével  yIQ  OUYKEKPIPMEVO  aplBuod
OEUTEPOAENTWV

Eppavioe Tnv epwtnon «Mdoa ... ...
€mnlo;» kai Owoe €va nAdiolo yia va
TONoBETACEI TNV andvTnaorn Tou 0 XPnoTng

BaAe autd mou Ba dwoel 0 XPNOTNG WG
anavtnon ortn PeraBAnT «MnAoUlec»

Bale otn  MeTtaBAnT  «3Uvolo»  TO
anoTéAeopa  TNG Npa&ng  «>upTapia» X
«MnAoUlec»

Eupavioe To nepiexOPeVO TNG METABANTAC
«ZUvoho>» yia OUo deUTEPOAENTA.
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